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Chief Education Supervisor, CID and SGOD
Public Elementary and Secondary School Heads
All Others Concerned
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FROM: L. LIMBACO-REYES

8 Division Superintendent

DATE: July 31, 2023

SUBJECT: ANNOUNCEMENT OF VACANCY FOR SENIOR HIGH SCHOOL
PRINCIPAL II POSITION

1. This Office announces the selection process of the vacant Senior High Schoot Principal
11 position with plantilla item number OSEC-DECSB-SP2-660244-2016 in this Division. The
criteria and point system to be applied are embodied in the new RSA Guidelines, DepED
Order No. 7, 5. 2023, Applicants to the position should meet the herein qualification standards
as embodied in DO 19, 5.2016 to wit:

Position QUALIFICATION STANDARDS
Education Experience Training | Eligibility
School Bachelor's degree in Sec. 40 hours of
Principal Il | Education; or Bachelor's degree ! year as relevant RA 1080
(Senior HS) |  with 18 professional education Principal cnin (teacher)
(S§G20) | units + 6 units of Management training
2. Interested qualified applicants are required to register and fill out the necessary
information through this link bitly/sp2-shs-2023.

Further, applicants shall submit the following pertinent documents properly ear marked
to this Office on or before 5:00 PM of August 11, 2023,

2.1 Application letter addressed to the Schools Division Superintendent

2.2 Duly accomplished Personal Data Sheet (Revised 2017 form 212) with recent 2x2
picture attached

2.3 Certificate of Eligibility / PRC Rating and unexpired license;

2.4 Transcript of records - units / degree relevant to the position to be filled;

2.5 Training relevant to the position to be filled, acquired after the last promotion; but
within the last five years;
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3.

2.6 Updated Service Records / Certificate of Employment. Experience must be relevant

to the position to be filied;

2.7 Performance Rating covering one (1) year or 12 months performance in the current

or previous job or position relevant to the position to be filled;

2.7a Internal Applicants are required to submit RPMS-IPCRF obtained from the
applicant’s current or previous job or position that is relevant to the position to be
filled. It is required to submit performance rating of at least Very Satisfactory (VS)
in the last rating period prior to the date of assessment.

2.7 External Applicants whose performance is measured using a five (5) level
adjectival rating scale, the midpoint value of the RPMS rating equivalent shall be
used. Certificate of Rating must be supported with the Performance Evaluation
Tool.

2.8 Outstanding Accomplishment acquired after the last promotion;

2.8a Awards and Recognition

a.l Qutstanding Employee Award a.2 Awards as Trainer/Coach
2.8b Research and Innovations
2.8c Subject Matter Expert / Membership in National TWGs or Commiitees
2.8d Resource Speakership / Leaming Facilitation
2.8¢ NEAP Accredited Learning Facilitator

2.9 Application of Education acquired after the last promotion;

2.10 Application of Learning and Development (L&D) acquired after the last
promotion;

2.11 Checklist of Requirements with Omnibus Sworn Statement Annex C of DO 7, s.
2023 to be placed on top of the application documents (please see attached)

This Office adheres to the Principles of Merit and Fitness and to the Equal Employment

Opportunity Principle (EEOP). It ensures no discrimination in the selection of its employees
provided Qualification Standards set by the CSC and DepED are met. Thus, all applications
regardless of applicant’s age, sex, sexual orientation, gender identity, civil status, ethnicity,
religion, disability, or political affiliation are treated with respect and equity.

4,

Qualified applicants shall be notified on the date of interview which shall be in August

2023. They shall bring the original copy of their pertinent documents during the interview,

5. Queries relative to this can be relayed to the Personnel Unit at 0907-688-9009,
6. [mmediate dissemination of this memorandum is desired.
Copy fumished:

Records Unit
Persormel Unit

TO BE POSTED ON THE WEBSITE
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CHECELIST OF REQUIREMENTS

Name of Applicant: e et Application Code:
Position Apptied For: -
Office of the Position Applied¥or: . _
Contact Number: —
Roligion: e
Ethnicity:
Persunwim[hsamhq Yes{ ) No( )
Solo Farent: Yes [ | Mo
Verification
. Sﬁ?tmlil:s‘i’:n o be filled.out by the HRMU/ HR Cffica/ sub-committes)
Basic Documentary Requirement To be filled-out by S Status of .
appticant; L a
Check if submitted) g‘::'.:lssm" . Remarks

a. !Letter of intent addressed to the Head of Office or highest

human resource officer
b. [Duly sccomgplished Personal Data Sheet (PDS}
{CS Forma No. 212, Revised 2017} and Work Expericnoe Sheet, if|
applicable
c. Phomcopyofvaﬁdandupdatedmuceme/m it'applicable | o L
Y oG % of Sligiility [ Report of T VPSS i . it st e
applicable
e. [Photocopy of schiolastic facademic record such as but not
fimited to Transcript of Recorda {TOR) and Diploma, including
completion of gradusts and poat-graduate units/degrees, if
available
i, {Photocopy of Cemﬁcam/ s of Training, if applicalie
. |Photocopy of Certificate of Employment, Contract of Service, or
duly signed Service Record, whichever is/are agglicable
h. |Photocopy of latest appointment, if applicable
i lP?mtocopjr of the Performance Ratings in the last rating

period{a) covering one (1) year performance prior to the deadline
of submisaion, if applicable
j. [Checklist of Requirements and Omnibua Swormn Statement on
the Certification on the Authenticity and Veracity {CAV) of the
documents submitted and Data Privacy Consent Form
k. [Other documents as may be required for comparative
assessment, such as but not limited to:
Means of Verificatiorn {MOVa) ahowing Oumtandmg
Accornplishments, Application of Education, and Application of
Learning and Development reckoned from the date of last
issuance of appointment
Photocopy of Perfermance Rating obtained from the relevant
lwork experience, if perfonmance rating in {tem (i} is not relevant
to the pasition to be filled

Attested:

Human Resource Management Officer

ONNIEUN AWORN STATENENT

CERTIFICATION OF AUTHENTICITY AND VERACITY

I hereby certify that all information above are true and correct, and of my personal knowledge and belief, and the documents
subezitted herewith are origingl and/or certified true copies thereof.

DATA PRIVACY CONSENT

1 hereby grant the Department of Education the right to collect and procesa my pereonal information as stated above, for purposes
relevant 1o the recruitment, selection, and piacement of personnel of the Department and for purposes of compliance with the
taws, rules, and regulations being implemented by the Civil Service Commisaion.

Name and Signature of Applcant

Bubacribed and sworn to before me this day of _...year____

In consonance stk Republic Act No. 5792 or the ~Elwtvor Ootrmenon Act of 20007, kﬂu&mmumhwmlmﬂeﬂh:l m«mh‘rﬂh&wuwm
derciment of legal wtmg md 2) wphere che lew Toquires a documens o be @ wriing. that requiremendt is met by ac ck d if the said
i ite inbegricy wowd rehabiitty and can be autheitontsd 50 ws t bt neabie for mabsequeni reference.




