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DATE: Juty 31,2023

STJB.IECI ANIiOUNCEMENT OF VACANCY I1OR SEMOR HIGII SCHOOL
PRINCIPAL II POSITION

l. This Office annormces the selecrion process ofthe yacant Senior High SchoolPrincipal
ll position with plantilla item number OSEC-DECSB-SP2{602,14-2016 in this Division. The
crltell, and poht .ystcm to be a;plied are embodied in the new RSA Guidelines, Depf,D
Odor No. 7, s. 2023. Applicarts to the position should meet the herein qualification standards
as embodied in DO I 9 s.2016 to wit:

2. hreEsted qualified rpplicants are required to register and fill out lhe necesssry

infomution d[ough this link biu/so2shf:202j].

Pu her,applicants shatl suboitthe following pertinenldosnnqtb prope yeat arked

to this O{fice on or before 5:00 PM ofAugust I l' 2023.
2.I Applic.lior letter addr€ssed to tlre Schools Division Sup€rinte ent
2.2 Duly aacomplished P€rsonal DaIa Sheet (Revis€d 2017 form 212) with recent 2x2

picture attached
2.3 Cerrificate ofEligibility / PRC Ratbg and mexpircd lic€nse;

2.4 Transcript ofrecords - units / degree relevad io the position ro be 6lled;
2.5 Training relevant to the position to b€ fille4 ar4uired afrer the last promotion; but

within the last five years;
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2.6 Updated Service Records / Ce ificate ofEmploymedt Expedence must be relevaft
to the position to be filled;

2.7 Perfonbance Rafing covering one (l ) year or 12 months performanc€ in the cufiEnt
or previous job or position relevant to the position to be filled;
2.7a Intenal Applicanlr are requircd to submit RpMS-lpCRF obtained frorn the
applicflt's cune or prwious job or losition that is relevant to the position to be
filled. h is rcquircd to submit performance rating ofat least Very Satisfactory (VS)
in the last rating period prior to the date ofassessment.
2.7b F-xlerral Aplicant whose p€rformance is measwed using a five (5) level
adjectival rating scate, the midpoint value of the RPMS rating equivatent shall be
used. Certilicate of Rating must be supported with the Perfomanc€ Evaluation
Toot.

2.8 Outstrding Accomplishment acqui€d after the las! promotion;
2.8a Awards and Recognition

a.I OuEranding Employee Awsrd a.2 Awards as TEiner/Coach
2.8b Research and Innovations
2.8c Subject Malter Expert / Memb€Iship in National TWGS or Commitrees
2.8d Resource Speakership / LearDilg Facilitation
2.Ee NEAP Accrcdiled I-errdng Facilitator

2.9 Application of Education acquired after the last ptomotion;
2.10 Applicafion of I-eami4 and Development (I-&D) acquired after the last
prornotion;
2.1 t Checklist ofRequireEents with Omnibus Swom Stalemeot Annex C ofDO 7, s.

2023 to be placcd on top of the application documents (please see attached)

3. This Office adheres to the Principles ofMerit and Fitness and to the Equal Employmenl
Opportunity Principle (EEOP). It eDsures no discrimiflation in the selection of its employees
provided Qualification Standards s€t by the CSC ard DepED arc met. Thus, all applications
regardless of applicaDt's slge, se)q s€xual orier(atiorl gender idcntity, civil status, ethnicity,
rcligion, disability, or politicsl alfiliation are heated with rcspect and equity.

4. Qualified applicants shall be notified otr the date ofinterview which shall be in August
2023. They shall bring rhe original copy of their pertinent docrrme s duritrg the interview.

5. Queries relative to this can be rclayed to the Persomel Unit at 0907-6EE-9009,

6. Imediate dissemination of this memorEndum is desired.

Copy fi.rflished:
Records Unit
Personnel Unit

TO BE POSTED ON TTIE WEBSITE
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Email Addrest: DqlaybaL! EIrl{llllelLsov. pb
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