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TO:

DIVISION MEMORANDUM
No. q0 s.2023

Assistant Schools Dvision Supcrintendent
ChiefEducation Supervisor, CID and SGOD
Public S€condary School Heads
All Others Conc€med

FROM: CEERRY CGRE

DeFrtment of Glutdinr
REGION X - NORTIIERN MINDANAO
DIVISTON OT MALAYBALAY CITY

YES

Y

tEASfDt a, F 2:Al

Schools lslon

DATE: August 8,2023

m

1. This is to inform the field ofthe vacancy ofMasler Teacher I of lanogo* Nation0l
High School with plaltilla item number OSEC-DECSB-MTCHRI560043-2012. The Office
rs Dow acceptrng application documem Aom qualified Teachers in oll subject orco/s o!
speblizfibn qcefl Dnar&f,. Applicanb should meet the herein qualificcion standards as

embodied in MEC Oder No. 10, s. 1979 as follows:

2. lnterested qualified applicants arE required to submit tlrc following peninent
do(Jjrrcrlts ptqedy qt nr*ed lo lhis Olfic& on or before August 1& 20:13:

2.1. Application Letler ad&ess to th€ Schools Division Supedntendenti
2.2 Updated Personat Data Sh€et,
2.3 Proof for the Qualification Standard - TOR, Updated Service Record Certificates of

Tmining attended, and Proof of Eligibility;
2.4 Certification from Schoot Head - as full time clas$oom aeachert

2.5 Document to support as Demo teacher;
2.6 Documents as per MEC Order 10, s, 1979:

2.6.a.) Introduc€d ary of tlre following which has been adopted/used by the school
dist ict

- Curriculum or instructional ma&rials
- Effcctive teaching tecbniques or strategies
- Simplifrcation of work as in reporting system, record keeping, etc., or procedues

that resulted in cost reduction

SUBJECT: AniNOt NCEMf,,NT ON THE SUBMISSION OF PERTINENT IX)CI MENTS
FOR SFTONDARY SCH(X)L MASTER TDACIIIR I FOR MANAGOK NIIS
VACANCY

e

Poii6otr Educrtion Erprridrac TrriDirg Eligibility
Moster

Teachei I
(S€cod.ary)

Bachelols dogr€6 in Socondary Education
+ I 8 MA Uoits or Brielols Degree with
tt Profe$sional Edtc. t trits + lt MA Units

3 y€a relevant
etqaiance I a

l€os T€rcher III

None
rcquircd

RA IOEO

CIea.ner)

Addrrss: S.yr! Hi-way, Purok 5, C-asisang, M.l.ybalay Gty

T€lef.r No.. OaS3!Hn94; T€l€phono t{o.: O8a{1}12/l5
Emall Add.ess: mclavbalav.city@deoed.rov.oh



.ft}%-'U-r'

l.'LrlitdthDIU*rrr
Dcpartmert ot Gloruion
REGION X - NORTIIENN MINDANAO
DIVISION OT MALAYEALAY CITY

- A worthwhile income generating proJect for pupils given recognitioo by higher
officials in tlrc Division

2.6.b.) Served as subject coordinator or grade chafumaD for at lerst one (l) year; or
As advuer ofschool lrublicatioo or any spocial schml organization like dramatic club, etc.
and discharged such assignmeDt satisfactorily for 8t lesst two (2) years Eovided such
assignments or servic€s are in sddition to, and not coDsidercd ttrn of, the rcgular teaching
load;

2.6.c.) Sewed as chairman of a special commiuee, such as curriculum study oommitk€;
committee to prepore instructioml materials, committee to prepore school program, and
discharged the work efficiendy;

2.6.d.) Initiated or headed 8n educational rcs€arch activity duly approved by educational
authorities either for improvement of inshuctions, for community developmed or t€acher
welfare; For particiption as member of sl,lch activity (7 points)

2.6.e.) Coordinator ofcommunity project or activity or ofa program ofanother agency or
coordiDator of a rual service improvement activity in a c4mmunity such as feeding,
nutritioD, aglo industrisl fairs, etc., for al [e$t two (2) years; For participstion as member
of such activity (7 points)

2.6.f.) Ory;anizf,d I managed an in-s€rvice activity or other similar activities at least on
the school level;

2.6.9.) Creditcd with meritorious achievoments such as:
( I ) Trainor of or coach to codestants who receive prizes, commendaiions or any form

of recognition;
(2) Athlstic csch of arhlstes or teaos who won prizes;
(3) Coordinator of Boy Scout or Girl Scout activities

2.6.h.) Authonhip - ( l0pts. for 8 book and lpt.each article provided they are on
education)

2.6.i.) Omnibus ccrtification &s to euthenticity and veracity of all docunents submitted.

3. Any activity/accomplishments already used for earlier promotion shatl aot be used for
the next promotion.

4. This Offic,e adheres to the hfurciptes of Merit 8nd Fitness 8nd to the Equl Employmenr
Opportunity Principle (EEOP). It ensues no discrimination in the selection of its employees
provided Qualification Stsndsrds set by the CSC and DepED are met. Thus, stl applications
regsrdless of applic&t's age, sex, sexual ori€ntation, g€ndcr identity, civil stEtus, ethnicity,
rcligion, disability, or political af6liation are treabd with rEspect and equity.

e\TJ
Mdress: s.yrE HI{ay, Purok 6, casisan& Malaybal.ycty
Telefax No.: 088-3144(84; T€lephohe No.: 088{13.1246

Email Address: m.l.ybalay.city@dep€d.aov.ph
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Queries rclative to this can be relayed to the Pe$oDnel Unit at 0907-688-9009

Immediate dissemination ofthis memorandum is desired.

Copy tumished:
Records Unit
Personnel Unit
Managok NHS

TO BE POSTED ON THE WEBSITE

Address: Sayrc Hi-way, Purok 6, Casisan& Malaybalay Oty
Teleftx No.: 08&314-0094; Tel6phone No.: 088+1+1245
Email Address: m.hvbalay.citv@d.md.rov.oh
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