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DIYISION MEMORANDUM

NO. I'l,l , s, 2023

DATE:

RE:

TO: Aliem S. Drjry, CESE, Assistrtrt Schools Diviriotr Supcritrtetrdetrt
CID aod SGOD Ctiefs
School Herds
School Propcrty Custodiros
School ICT Coordinrtors
All oahcrs coocarned

FROM: CHERRY MAE LIMBACO-RE , Ph.D., CESO V
Schools Division S

AUGUST 14, 2023

LIST OF ITEMS Rf,CEIVED DIRECTLY FROM CENTRAL OFFICE
SUCH AS DCP AI\{D LEARNING RESOURCES FROM JAIruARY I,
201E TO DECEMBER 31, 2022

I School hoperty Custodians are dirccted to comply with the following
requirem€nts needed to properly validate the cenhally procured DCP and

L€flitrg Resources foI the period January l, 2018 to December 31, 2022.

Fill out the attached excel form and scan copies of D€livery Receipts (DR) and

Property Transfer Reports (PTR) and upload the same in the folder REGION X
provided in https: l.ir lr \lllllul!]llr \,\ecoqnts

Queries regarding this may be relayed to DARVY C. DAGUMOL through
phone number 0991 3 7391 I 5 .

TO BE POSTED ON THE WEBSITE
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DeBartmert of @lutation
OIFICI oF THI UNDERSEcRETARY FoR FINANCE

JOIIIT UFTUORANDT U

TO RDGIOISAL SUPLY OTFICERS
DIVIITIOII SUPPLY OTFICERS
SICE(X)L PROPERTY CUSTODIATTS
FIITAIICE OFFICERI'

r"ROU
Un cIeta5r ation

ANN
for Finahce

su&,r,cf IIIVENTORY ACCOUIITS DELIVERED T{) RECIPIETTT SCHOOLS

DATE 08 AUGUTTT 2023

This refers to the overstated inventory accounts due to non-derecognition of centially
procured items despite delive.y to various recipient ofrces and schools.

In order to address the ovelstatement of the inventory accounts, Regtoaal/Dlvtltotr
SEpply OIBcerB ard School Property Custodlars are requested to coaply EttL gre

followhg r€qulrcacrt! nceded to properly valtdate the celtrally procuted lrcP arrd
Loarahg Rcaourccs they rccelved froE January 01, 2018 to l)eceEber 31,2022.

1. The SDO/School Property Custodian shall input the needed information, such as
the items received, the corresponding date and number of Delivery Receipt, and
Property Transfer Report, if any, in the attached Araex A.

2. Using the link below, the SDO/School Property Custodian shall locate the folder
with their respective Region and/or SDO and upload t}le accomplished Annex A

in excel format. In the same folder, scanned copies of t]le pertinent Delivery
Receipts (DR) and Property Transfer Reports (PIR) Inust be uPloaded.

U

https:/ /bit.l\'/SDOLlvento,Accour1ts

3. Likewise, all Finance Officers are requested to monitor the sheet aIId immediately

update tleir respective books of accounts

4. All are requested to accomplish the said form on or before August 11, 2023
(Friday).



5. For questions/clarifrcations about the form, please contact IXr. Trr. Trlrtlaa
RrEa, Education Programs Management Oftice, via eEail addressr

l.Ia.rc4egtdQrd.Csilpb, or via laldline dt l02l A637-4211. All other concerns
may be direct€d to Is. Albcrt AL.ao, Chief Administrative Ofrcer, Asset
ManagerDent Division, via emai.l address: ,{beI!-e1-a!ql|4!p9d.Sqt_.plt, or via
landline at (02) 8635-0551 / (O2) 8633-7217.

For strict coEpliance, please

DL. T.tr rHrd!. Irar, Eduqrior Progrms Mmatdot OfEce
Ir. {D.n Abro, Chi.f Adlustraur Oflicd, Aset Meagdr@t Division
L. [uu Ec.dr, A..ountat ry, AccoundnS Dru$on


