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NEGION X. NORTHER.iI MINDANAO
DIVISIOI{ OF MALIYBAIAY C]TY

NO. 3{q
DIVISION MEMORANDUM

s.2023

Assistant Schools Division Supenntendent
ChiefEducation Supervisors, CID and SGOD
Public Elementary and Secondary School Heads

TO

Sectionrunir Heads
All Others Concemed

FROM CHERRY E ES
Schools sion S

DATE August 25, 2023

SUBJECT: I'EAR-END AIIruSTMDNT FOR CY 2023
I ln order to ensure that the employe€s' total tax Mthheld for the Exable year 2023
is equal to the total tax due, tBx adjustments shall be made against employees' salaries for the
period September to December 2023.

2. Employees' compensation is annualized in order to determine each employee's
amount oftsx due for the year which is derived as follows:

Gross Compensation Income (Fesent + previous employer)
Less: Non-TaxabldExempt Compensation lncome

l. 136 month pay and other beneliB (max ofP90,O00)
2. GS[S, PHIC and HDMF (employee share)
3. Other Non-Taxable salanes

Taxable Compensation lncome

xx

)o(
xx

Ta\ Du€ (computed based on income tax table under th€ TRAIN law)
Less: Actual Tax rffithheld lJanuary ro present)
Estrmated Tax Payable for the remarning period
Drvided by no. of remaining months
Withholding Tax for the month

Futher, increase in tax wrthheld may be due to the following rcasons

i. Salary increase due to promotion and step increment.
ii. Additional benefis such as PBB, SRI, CNAI, llazard pay & others

xx
xx
)o(
)o(
xx
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Addr.ss: S€yr. Hi-way, Purok 6, C.sls.n& M.l.yb€lay citv
Tel€,I.x tlo.: OSE-314{OS4; Tcl.phone No.: 088-813-1246

Email Address: malaybalay.crty@deped.Eov.ph
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Depertnent of Gluruion
REGION X. NORTHERN MINDANAO
DIVISION OF MALAYBALAY CITY

It is expected rhat the BIR Withhotding Tax with 0036 deduction code for
employees integrated with the regional palroll shall have an increase or decrease in uxes withheld
for the period September, 2023 to Janvry, 2024 depending on the above mentioned
circumstances.

4. Queries and other related concems may be sent to
deoedaccountinsmalavbalav@vahoo.com.ph with subject Ta\ Adjustrnent CY 2023-"name", and

attention: Ms. lflurnil M Lim, Afurinislrative Ass$tant [II.

Widest dissemination ofthis Memorandum is desired

TO BE POSTED ON WEBITE

Addrcts:gyre Hi-\rdy, Purok 6, C.sls!n8, Malaybalaycity
Telefex No.: 088-31/H)O94; Telephone No : 088-813-1246

EmallAddr.ss: m.lavba


