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SEMINAR-WORKSHOP ON PROCUREMENT PLANIIING AND
PREPARATION OF SCHOOL BUDGET EXECUTION IX)CUMENTS
FOR CY 2024

2.

1. To ensule optimum utilizrtiotr ofgovemmeft fifrds through procurement plamiry
and budgetiflg the Offic€ of the Schools Division Superintetrdont though the Fimnce Servic€s
shall conduct a Semirrar-Workrhop on Procurerrcnl Plar,niry arrd Prcp$ulion ol School
Badget Execatiot Docangnlr for CY 2024 on September I E-19, 2023. T\e veoue will be
announced itr a sepaaate memoraldum-

The objectrves ofthis activlty are the following:

a. Discuss the policies and guidelines in the preparatiotr of school procureme plans
and school ope.ating budget.

b. Altocate fimds bas€d on pdodty progam, project and activities of the school for
cY 2024

c. Fimlize consolidated Project Procuement Maoagement Plan based on the
submitted PPMP p€r PPAS.

d Prepare, review and coNolidate School Budget Execution Docunents.

3. E\pected participants ofthe activiry are the Public Schools Dshict Supervisors,
Education Program Supervisors, Head of Procurilg Entiry/School H€ads, School Senior
Bookkeepers, School Administrative Officers and Non-Teaching School hopelly Custodians
(ref€r to Enclosure l). Parhcipanis are requested to bring their taptops; extemion wires erd other
needed materials need€d during the workshop.
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4. All Elementrry and Secondary Schools (lmplementitrg and NonJmplernennng
Utrits) shall strictly comply with submission of the followitrg required plans ard budgets on
Septemb€r, 19, 2023, 5:00 PM:

a. School Op€rathg Budgct
b. Annual Procurement Plan - Annex A
c. Consolidated Project Prccuement Management Plan
d. School Finqncial Plan (BED l)
e. School Moothly Disbursem€ Progmm (BED 3)

5. As basis for the preparation ofthe above.mentioned, schools shalt bring with th€m
the followhg'

a. Projecl Proqrement l\,lanagement Plan - per Progrdft
b. Amual Improve0ent Plan CY 2024
c. School Improvemeot Plall.

3. Traveling and other incidental exp€nses ofpanicipa[ts are chargeable agaiost local
firnds subject !o the usual accounting End auditing policies, mles and regulations.

For immediate and wide diss€minatron4

10 BE POSIED IN THT WIESITE
Copy trtuis[ed: Recods s.c1ion

Acouairy Unil

!t--1.tv.:l
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Enclosure no. I to Dvision Memoratrdum s.2U23

School HeTdVHOPE
l. Ab€l P. Caller
2. Al Gmnt L. Tortola
3. Alho V. Beroodo
4. Almejadro R A&ivan
5. Amor Celeste P. RojES

6. Argie B. Ducusir
7. ArieiJ. Pataca

8. Arimateo B. HaIm
9. Arlene C Gatrtalao
10. Armatrd Atrthotry S. valde
I I. Benjamin lvt Buhawe
12. Bema G. Batenza
13. Bemie A. Abuga.u

14. Brendo A. Bacul
15. Carefl James A. Balurao
16. Cresilda L. Catrubas

17. Cythia T. Berial
18. Dariel Ocier
19. DaD[y S. Ftores

20. D€mie J. Pabillaran, Jr.

2 L Dominet E. Plazos

22. Don Kevin GilE Plazls
23 Eds€l James R. Quernedo
24. Eduard G. Gupam
25. Evebn L. Salem

26. Fermar M. Montaflez
27 Genelyn G. Bello
2E. Genevieve P- Perino

29. Cina B. Quilatotr
30 Clenn M. Gambi
31. JaDryt Louis L. Okit
32. Jemuu B. OmbayEn

33. John Mark C. Dela Pefla

34. John P. REogal
35. Jonathan C. Viltaflores
36. Jonatban T- Daga-atrg

37. Jose B. Cruz Jr.

38. Juan B. Baca[g, Jr.

39. Leah B. Lingayon
40. Leny G. Ama
4l. Leonila E. Plazos
42 Lester Dave G. Oludin
43. Ltoyd L. Magardhg
44. Loma C. Alboroto
45. Ma. Sofia S. Reyes

46. Maitelle B Ismel
47. Maria Ella S. Rabirc
48. Msria Shiela G. Acacio
49. Mark Douglas M. Tuquib
50. Mary Fe C. Gumayao
51. Marylan G. Tandog
52. Metry D. Lagunday
53. Myma C. Pulido
54. Nairobi Jos€ B. Baja
55- Naomi T. Frarcisco
56. Nadta T Padua

57. Nelita J. Caballero
58. Neri Psncho
59. Nimfa A. Cabalero
60. Ncmi V Hisona
61. Noralyn P. Ronolo
62. Norven Sul Y. De ta Ctuz
63. Nyms M. Docdocjl
64. Pastor P. Abejuela III
65. Paul O. Orong
65. Paul Patrick T. Padua

67. Paulha M. Miflao
68. Ranier M. Rosalejos
69. Raquel S. Ombayatr
70. Renato R. Reyes

71. Rene A. Aclub
72. Ricky S. Barc€na
73. Roel F. Abecia
74. Rogelio M. Mifloza

Address:savre Hi-w.y, Purck6, Casisan& Malaybalay CitY
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Senior Bookkeepcrs
l. Alvin D. Labata
2. Anil U Qrindala
3. tuiet D. Garcia
4 Edwin C. Espehta

5. Elaine Joy B. Baula
6. Evet),tr Joy V. Don
7. GerErdo C. Pasia, Jr.

8. Gindy O. Lambiguit
9. Gwendolytr G. Quroog
10. Hernich Alwyn S. Utr
I L Irish J. Cagat-cagat
12. Jayson E. Butal
13. Jerome A. Ashrdrllo
14. Jona A. Borres
15. Joseph Jasotr A. Lim

75. Romil B. Leono
76 Romulo L. Ongkiatco
77. Rosabella B. Onips
7t. Roy C. Surnanduan
79. Rullm Z. Crusio
80. Serviltano B. Balicanta. Jr
81. Sonny M, Rojas

82. Susan S. Olana

83. Teofilo L. Ontoy, JI.
M. Venus L. Gtinogo
85. Victor F. Maestrado
86. Vinc€trt M. Caba.ling

E?. WeDslry B. Sagayoc

16. Joy Mae H. Anecio
l?. Jutrnie Von B. TaDdayag

18. Karote Lenin T Tirol
19. Led Elizab€rh L. Decoran
20. Lee A. Ejem
2l . Liezel U. Padrooes

22. Louella Christie T. Jaculbe

23. Mmcela A. Deosing
24. Maria Liza A. Bahian
25. Merafel B. Maque
26. Meshele L. Cadsngan
27. Michael Algelo D. Deslate
2E. Ncil MsI B. Cruzdo
29. SullshiDe C. Camboa
30. Waldernar D. Padla

Admirktntivc Officer/Non-Terching School Property Custodirn
l. Almaco Filemon A. V lanueva 15. lrerc Joy G. Dayo
2. Alve Anne Chdry B. Bendijo 16. Janhe M. Nencoa
3. Anabelle B. Miquiabas 17. Jeralyn B. Pasquil

4. Argeli Am T M€didas 18. Jocardo B. Desalar
5. Aprille Mae H. Bardong 19. Joe Rnndy H. Israel

6. ArchilleB. Conol 20. Joseph L. Gercia
7. Boma B. Lincrsa, 2l M@abeth P- Dela Cerna

8. Celeste G. Galorio 22. Ness Viola M. Borres
9. Cheryl Jane C. Peflalosa 23. Pamela L. Astudillo
l0 Clementina O. Madron€ro 24. FJlytra FeN[ Evngelista

ll. Dhairyl Jeaq C. Fajsrdo 25 Ruel T Brigole
12. Don A. Deximo 26. Shelta Noue A. Canson

13. Evangeline P. Ba}ian 27. Sheila Joy B. Tubeo

14. Godisa M. Ramos 28. Welrose A. Delos Reycs

r 7_'4,UJ
Address:s.yre Hiw.y, Purok t casisan& Malaybalay city
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29. Brayan B. Garces

30. Jade &ac€ C. Crbanelez
3l- Denise Kareen L. Casinabe

Educetion PrograD SupcrvisordPublic Schools District Supcrvisors
L Ja$nin J. Adriatico I l. Manny B. Pimentel, Edd
2. Imelda S. Bentilo 12. Fendinand V- Morters
3. Sharon MaeA Bongocan 13. Evemold C. Berial, Phd

4. Dindo M. Gabales" Phd. 14. Liza G. Balintongog
5. Amly L. Ocier 15. Noel A. Tar Nery
6. Virgitin R. Pizarro 16. Jovy C Molina
7. Maria Cotrc€pcion S. Reyes 17. Aba Q. Allaba, Phd

8. Rosie A. Salupado 18. Vic€nte C. San Miguel, Edd

9. R.achel R. Valde 19. Pedira B. Wales
10. Purisima J. Yap 20. Romil T. Jabonero

AddEss: SaYre Hi'waY, Purok 5, Catising, Malaybalav CitY

Tel€fax No.: OaE-3144091; Telephone No.: 08a_E13_1246


