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DIVISION MEMOf, IIDI,IM
No. lUa s.243

TO AssistaDt Schools Division Superintendent
Chief Educ-ation Supervisors- CtD and SCOD
Public Elementary and Secondary School Heads
All Othcrg Corcemed

FROM MAE
Schoots Division

DATE : S€ptcmbcr 4, 2023

SUBJECT: DISSEMINATION ON TIIE GUIDELIITES OF THE PIA ELECTION OF
OFFICERS (EPIA, GiPTA AI\aD SmA-BOD) OF IIIE SCuOOL Lf,!,EL PER
DEPED ORDER NO.011, t.2022

For information and guidaocc, the Office hereby disseminate the guidelines of the PTA
election ofofricen for Homemom PTA, Crade PTA and Schoot PTA Board ofDirectors in the Schoot
level per DO No. 013 s. 2022 (Enclosure Il.

Querics can be Elaycd to Marsfifth Mamawag, SEPS*Social Mobitization atrd
Networki4 eTA lD{h&rge) at 09777788301.

TO Bf, POSTED IN THE WEBSTTE

Addr.ri sayre Hi-way, Purok 6. C.sisang, Malaytaby qty
Tel€fsx No.: Ge31+O094; Td€phone No.: 088{L}1245 eEmail Addre.s: malavbalaY.crtY
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DMSIOT{ OF iliIriYBALAY CITY

Emlos{e t
ELECTION OF OFFICERS OF SCH(X)L LEVEL PTA!

Lvoairg Rigtar. Each PIA meEber shall bc entitled to one (l) votc unlc,cs such riSht is limited,
broadened or deaied forjug/vdid caus. to the extent specifid iD thc byJaws.
DurinS the corduct ofelections, a pareot/guardiao-mcmbcr shsll be etrtitled to orrc (l) vote per leamer
enmlled in the school. Thus, while the fathcr aod mother ofa learrcr maybc both corsidered as parent-
membcrs, the two (2) pareot-mcmbds rrprcsenting one leartrd in thc HPTA sbrll only be entitled to
one (l) votc.
2.No Prory Votiq. No proxy or aboente€ vothg shsll be allowtd. No parcnt/gu.rdian or memb€r of
a decision rrukint body may dclegate hiyber voting powcr to a rEpneseDtstive to eMble a votr iD
his/her ehsenc+.

3. The ELcfur Coomiat4. (ELECOM)
3.1 a ? membcr El€ction cor nitLc (ELECOM) is hereby created and shall be
convened by thc school head oo the first day ofcLss€s a[d shall serve uotil the eod
ofSY. The ELECOM shall have overall suFrvision over the conduct ofthe HPTA
and GiPTA elections and direct supervisioo ovcr the coducr of eledion of the
te.cher-rcprescntatives to the BOD and SPTA-BOD Officcrs.

The ELECOM shall be composed of the following;
Chairpeson - School Head
Two (2) tcachcrs and (4) psEnt/guadian-m€mbcrs as mcmb€rs to b€ appohted by
the incumbent SI'TA-BOD (or the outgoiog SPTA-BOD.

The rchool Lced shalt to thc cxtcnt possibl., invitc thc former ELEcoM members
*fro served io the prcvious sY to oricnt 6c oewly rppoiDtcd ELEcoM members
on the election prcc€dur$ and their dutics and rcsponsibilities.

3.2. Mcmbcrship to the ELECOM must meet the followiDg criterid:
32.1 A person of kmwn probity, honesty, i.ntegrity, competence and

independcdce;
3.2.2 Docs Dot hold aDy position in the PTA
3.2.3 Havc no intcntiotr to run for any position in the PTA duriDg the current

sY.
3.3 The ELECOM shall prcpare the Noticc of Mceting for the election of omceIs

of the HPTA, GrPTA atrd SPTA-BOD
3.4 The ELECOM thEugh lhe homeroom adviser shall dirsemiDate the Notice of

meetirB at least tea (10) caleodar days prior to the date offte election.
3.5 OD or beforc the stated date of election, lhe ELf,COM shall orieot the PTA

memb€B on the election procedures for all PTA offic€rE as well as the roles and

responsibilities of thc PTA.

Mdrels: s.yr€ Hl-way, Purok 6, c.sisen& Malaybalay Oty
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3.6 The ELECOM shall adopt rules and rcgul.tions that will ensure fiee, hoo€st
aad orderly electiod

3.7 The ELECOM shdl desig.te the homeroom odviacrs as presiding ofticers to
help ensue thal el€ction proccdutlq Gquitments aDd timelioes aae strictly fotlow€d,
imluding the verificarion of identity ofvothg PTA mcrnbels.

3.t Thc ELDCOM shall rule on .oy questioo or Plotest lltardinB the cooduct of
the elections aod proclaim all duly elcctcd mA ofliccrs.

3.9 The ELECOM shall immediarcly after the proclaEatioD of the winners or
upon rcmlutioo of aoy electioD prot€st shall hlrtr ovcr all clcction results and Datrrials
to th€ school he3d for safckcepiry slrd documcdatioo subject to the Fovision ofRA
10173 aad EO No. 2 s. 20t6.

4.Eloctiotr Proc.du'.r. A Crcocral Asscmbly (GA) shall be convcned by the school head and the
incumbent (outgoing) BOD prior to the election. Such general assembly rnay bc hcld on th€ seme datc
or before the actual date ofelection. Provided that, the GA and thc clcction shall oc€ur within thirty
(30) calendar days frorD tbc first day ofclass.

4.1 for HPTA elections, the homeroom shall sit as the presiding officer as
desiFated by the ELECOM. For GrPfA electioDs, the ELECOM shall designate a
presiding officcr tom arnoog the grade level horreroom advisers wllo is the most
lnowledgeable of Se electioo procedurcs.

4-2 Th€ prrsiding officc. shall brvc the following rcsponaibilitics;
4.2.1 supcrvise thc conduct ofelectioo
4.2.2 co uct the voting in the dcsipatcd pollhg place ard adminisler
the counting of votes
4.2.3 oaint ia order within the polliry place and its prcmises and enBurE

tbe integrity and sccrecy of all documcnts rclatcd to tbe conduct of
election.

4.3 h caso of the absctrcc of the homeroom adviser as presidbg officer on the

day ofthe election, the ELECOM sh.ll d€signate aay homeroom adyis€r ofthe same

or atrother giad€ lcvel who completed thc HPTA clcctioD for his/her advisory class and
who is wilting to s€rve as a substitute prcsiditr8 officcr. Subjecl to the confinnatioo by
the ELECOM, the presiding officar rnay desigtrate a PaEnU guardian-member to assist

in the conduct of the election, providcd that, srch pareny' guardian-memb€r sball be

disqualified fiom aoy HPTA nomiratioo or to run for any HPTA Position,
4.4 a vote for a particular candidrle shall bc counted and rEc{rd€d by the

plesidhg officer as ELECOM as valid Any succeeding vote for tlrc sarne candidate

from the same voter shall be considercd void and shall be rcjectcd outright. ID case of
a tie b€tween ts/o (2) caodidatec, the winner shsll be s€lected by s toss coi[. If the tie
consists of three (3) or mor€ caodidates, a ruo.offclection shall b€ imrnediately held to
brcak the tie.

4.5 After the election of officers in fie HPTA oFrccrs, the duly elccted HPTA
presider s of each grade level shall convme a6 the GrPTA Council of Representatives

Mdft.s:sayr€ Hl.way, Pumk5, Gslsan8, MalayhalaY Oty
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(GTPTA{oR) aDd elect a G,TPTA rel[Es€ntative and his/her permaoent altemate to the
BOD.

4,6 the ELECOM shall converc all homeroom advisers !o elc€t their te&hcr-
rEprEs€otatives b the BOD p.ior to electiry the SPTA-BOD Offrcrrs.

4.7 After electing th€ GrPTA RepresoDtatives and the tcacber-rcpreseDtatives, thc
ELECOM shatl organize the BOD and carry out the el€ction of the SPTA-BOD
OfEc.rs.

4.8 Withou pEjudicr, the ELDCOM shall forDally poclaim all the newly
elected ofEcers coNirting of SPTA-BOD Officrfs, GIPTA{oR and HPTA Ofriccrs.

4.9 Any issres/concerns alIecting the validity of the electioo shall be rcfened
iEodiatcly to the ELf,COM for rcsolutioD-

4. I 0 IAe pre.iliDg officer duriog the electior ofHffA arrd GiPTA offic€rs shall
submit io the school head the approvd miNtes of thc el€stion mectint, attrodam€
sheet, clcciion results aod the list of the ncwly elected officers ofthc HPTA aEd GrPTA
within 4E hours from the date ofthe election.

4.1I The rchool herd shall veriry aDd cqtiry the validity ofthe election reeuls
within one (l) week tom tbe dale ofthc submission ofelection-related documents. Thc
school hcad sha.ll pres€nt the newly clccted set of ofEcers Eho chall tbeD take thcir
respGctive oatlB ofomce, oo the sarne occasion, the school head shall om over all castl
records, properties and odler accouDtabilities to the newly elected PTA officers of the
currcnt SY in the prEscoce ofthe outgoing PTA ollicers.

4.12 Corllict of haer€sa. No two (2) HPTA Officers related within the fourdr
civil degree ofconsaaguiiity or affitrity shal be e lected as rElrr€s€ntativcs to 6e GfPTA
iD tbe same SY.
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