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Republic of the Philippines ED
Department of Education

REGION X - NORTHERN MINDANAC
DIVISION OF MALAYBALAY CITY

DIVISION MEMORANDUM
No. _3uq , s. 2023
To: Assistant Schools Division Superintendent

From:

Date:

Subject:

Chief Education Supervisors, CID and SGOD
Public Elementary and Secondary School Heads
AR Others Concerned

This Divisio|

CHERRY EL. LIMBACO—RE\VB

Wools Division Superintendent

September 7, 2023

DISSEMINATION OF REGIONAL MEMORANDUM NO. 0476 s. 2023 RE:
ANNOQUNCEMENT OF CAREER OPPORTUNITY/ES:
ADMINISTRATIVE AIDE VI AND EDUCATION PROGRAM SPECIALIST
I

i,

This Office disseminates the attached Regional Memorandum No. 0476 s. 2023

Announcement of Career Opportunity/ies: Administrative Aide VI and Education Program
Specialist 11, which is seif-explanatory.

2.

Queries reiated to this can be relayed to Personnel Unit at 090768890095.

Euaclosed as stated

TO BE POSTED ON WEBSITE

Address: Sayre Hi-way, Purok 6, Casisang, Malaybalay City
Telefax No.: 088-314-0094; Telephone No.: 088-813-1246
Fmail Address: malaybalay.city@deped.gov.ph

21 93 0060



Republic of the Philippues

Bepartment of Education
REGION X - NORTHERN MINDANAO

%

REGIONAL MEMORANDUM
No. Og1e 5. 2023

To:

September 01, 2023

ANNOUNCEMENT OF CAREER OPPORTUNITY/IES:
ADMINISTRATIVE AIDE VI AND EDUCATION PROGRAM SPECIALIST 1

Assistant Regional Dirccter

Schools Division Superintendents
Assistant Schools Division Superintendents
RO Chiefs

All Others Concerned

1. This Office calls for the submission of Applications for the vacant positions in.
the Regional Office, on or before September 15, 2023. The ranking shall abide with
the guidelines stipulated in DepED Order No. 7, s. 2023, otherwise known as
“Guidelines on Recruitment, Selection. and Appointment in the Department of

Education.”

2. The following Qualification Standards (QS) shall be considered in the initial
evaluation of the applicants. Only those who meet the minimum QS may proceed to
further evaluation. Applicants found to fall short of the minimum QS for either
education, experience, training or eligibility shall be disqualified.

Position Tite

Plantilla | Salary/ | Monthly
(T}';e' "'"'“""“' :?' ‘;::’ Salary | Egucation | Training | Experionce Eligibility
applicable) Grade . _
Education OSEC- 16 1 39,672.00 | Bachelors | 4hours | 2 years PBET: Teacher
Program DECSB- degreein | of experience in | CS Prof.
Specialist I} EPS2. Education | relevant | educabion, Appropriate
660005- orits training | research, eligibility for
1998 equivaient development, | Second Level
implementation | position
or other
relavant
experience
Administrative | OSEC- 6 1 17,553.00 | Completion | None None required | Career Service
Aide Vi DECSB- of 2 years | required {Subprofessional)
{Clerk i} ADAG- studies in ' First Level
660015- coliege Eligibility
2004
i
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7. Herein is the target schedule for the filling up of these vacancies.

test, intervicw)

TARGET SCHEDULE

ACTIY_ITY IN-CHARGE ADA VI EPS 1L
Orientation of HRMO/ September 05, | September 05, 2023
Applicants Personnel 2023, 3:00-4:00 PM | 4:00-5:00 PM
Submission of Applicants Until September 15, | Until September 15,
Applications 2023 2023
Initial Evatuation | HRMO September 21-27, | September  18-20,
of Applicants, 2023 e} FIRS o
Sending of initial | HRMO/ September 18-22, | September  21-22,
evaluation results | Personnel 2023 2023
to applicants and
posting of IER L. N
Conduct of further | HRMPSB with its | Septernber 28-29, | September  26-27,
evaluation (¢.g. secretariat 2023 2023

Submission and

HRMPSB with its

October 3, 2023

September 29, 2023

posting of secretariat
Comparative
Assessment Result
{CAR)
Plotting for Appointing After October 3, | After September 29,
issuance of Authority to plot | 2023 2023
appointment and
with Background | HEMO to
invcstigation, as conduct Bl upon
may be requested | request of the
Appointing
Authority

8. This Office strictly observes the Equal Opportunity Policy (EOP) in all steps to
be undertaken for this purpose. Hence, all decisions and actions shall be based solely
on guidelines set forth, with no discrimination on the account of age, gender identity,
sexual orientation, civil status, disability, religion, ethnicity, or political affiliation.

9, This Office directs the immediate dissemination and strict compliance of this

Memeorandum.

ATCH.: As stated

Reference: DepEd Order No, 7, s, 2023

Ta be indicated in the Perpetual Index
under the following subjects:

HIRING. RECRUITMENT

RE: Career Opportunities -ADAG & EPS2

AD/PS- amma

B. BAYOCOT, CESO ITI
gional Director/




Annex

cmwmm

NameofApplicant: ____ . . Application Code:
Office of the Position Applisd For: .
Religior: e+ e
Ethricity: -
Person with Disability: Yea{ } Noi )
Solo Parenit: Yes{ | Mo{ !

Yerfication
szr“f’ of  [To be fMtectut by tha HRMO/ R Officas sab-commitas)

Baeic Documentary Requirement [To be filed ot by the Status of
upplieam;

Submission Remarks

1Ok | complid)

&, Ilcueroﬁm.em addressed to the Head of Office or highest
by, respurce officer

b. 1Duly accomplished Personal Data Sheet (PDS)

{C8 Form Ko. 212, Revised 2017) and Work Experienice Sheet, if

appiicable

¢. {Photecopy of valid and updated PRC License/ID, if applicabie

d. [Photocopy of Certificate of Eligibility/Report of Reting, if '
|agmg

e. |Photocopy of acholastic/academit record auch as Dut not
lismited Lo Transcript of Records [TOR) and Lhploma, including
completion of graduate and post-graduate units/degrees, il
available

Photocopy of Certificate/s of Training, il applicable

Chick f aubavitiod)

Photocopy of Certificate of Employment, Contract of Scrvice, or
duly signed Service Record, whichever is/are applicable

period(a) covering one {1} year performance priar to the deadline
of subsmiasion, if applicable
j. |Checklist of Requirements and Ommnibus Sworn Statement o=
the Cettification on the Authentieity and Veracity {CAV) of the
documents submitted and Data Priracy Consent Form
k. |[Cther documents aa miy be reGuired or comparative
assessment, such am but nol limiled to:
Merns of Verification {MOV3) ashowing Outstanding
Accompiishments, Applicanion of Education, and Apphcation of
Learning and Development reckoned from the dale of kast
issuance of appointment _
Phatocopy of Performance Rating obtained ftom the relevant
hwark eaperience, if performance rating in Item {{ ia not relevant
to the position to be Giled

Attented:

Hummnet Resource Management Officer

OMNIBUS SWORN STATEMENT

CERTIFICATION OF AUTHENRTICITY AND VERACITY

I hereby certify that all infarenation above are true and comect, and of my persenal koowledge and belief, and the documenia
submitted herewith are original and /ot certified Lrue copies thereof.

DATA PRIVACY CONBENT

I hereby grant the Depanment of Bducation the right to coliect and process my peraons! information as stated above, for purpoaes
rejevant to the recruitment, aelection, and placement of personiel of the Department and for purposes of compilance with the
laws, rules, end regulations being implamented by the Civil Service Commisaion.

Nusae and Signsture of Apphicant

Subscribed and swom to befare me this dayof ____ .. . year
Porvoss Adcalalytering Oath
I canscnanes with Republic Act No. 790 or the “Riatrohic Commeror Act of 2000, jelb i o hall baree the hogsl offacd, waliduty o coforerubility ma any othir
doevavent oF kxgal writihg and 8} (wihere e lew Togquire & document © be i Siting, that requl i met by an & i # the nasd elecyogi dorument
ft nexgricy mnd rellabity and rac be sutntorsd s s 1o be cinble for subsequen) referancs.




