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DI}ISION MEMORANDUM

No. 319 s.2023

TO Assista SchoolsDivisionSuperintendent
ChiefEducation Supervisor, CID and SGOD
Public Elementory School Heads

All O(hers Concemed

FROM: CHERRY ACG ES
Schools

REY

h/
DATf,: Septemb€r E, 2023

SUBJECI: ANNOUNCEMENT OF VACANCIES fOR SECONDARY SCHOOL
TEACHER Itr P'OSITIONS OF BANGCT,D I\[HS

L This offioe announces the s€lection process ofthe vacanl Secondary School Teacher III
positions of Bangcud NHS in this Division. Applicants to fie position should meet the herein

qualification standards and the criteria and point syslem as embodied in DepED Order No. 66, s.

2007 as follows:

Posilior Educrtior Exporieoce Trrining ElEibility
Teacher

u
(SG I3)

Bachelols Degree in secondary
Educatioa; or Bachelols Degree
with lt Prof, Education Units

2 years
relevant

experience

None
required

RA l0t0
(Teacher)

2. Interested qualified applicants are requirEd to submit the following pertinent documents

prqerht ea. n ork d lo this Offrce on or before S.paembcr 2A 2(n3.
2. I . Ap,plicstion letter addEss€d to the Schools Divisioo Sup€rintendent

2.2. Duly ac.omplished PeBonal Dafa Sheet (Revis€d 2017 form 212) with rec€nt 2x2
pichue atached

2.3. Copy of transcript of records

2.4. Copy ofEligibility - Certificate of Eligibility / PRC Rating and unexpired license

2.5. Performame Ratings for lhe last Ouee (3) years (dumerical)
2.6. Updated Service Records
2.7. Certifi clte/s of OutstandingMeritorious Accomplishment;

a) Outsbnding Employee Awad;
b) Proof of Irrnovatiom (Concepruslized an i rcvative work plan and prop€rly

documented and approved by immediate chief and attesled by attrhorized

regionaUdivision oltrcial;

s

eAddresr: Sayre Hi-way, Purot 5, ca!is.n& Mahytalay city
Telelax No.: 084-3!l.@94; T€lephone lo.: Ot&813_1245

Email Mdres3: malavba av..rtvirirl.I.,l r1(rv rlh
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c) Rese{ch and Development Projects;

d) Publicatior/Aurhorship;
e) Consultancy/Resouc€ Speake.ship;

2.8. Certificates ofrrainings attetrded not credited during the last promorion;
2.9. Proof of Chairmanship/Co-chai.manship of a technical / planning committee;
2.10. Omdbus certification as to authenticity and veracity of all documents submitted

3. Herein is the target schedute for the filli of these vacancies

4. This Office adheres to the Principles of Merit and Fitness and to the Equal Emplo),rnent
Opportunity Principle (EEOP). It ensures no discrimination in the selection of its employees
prcvided Quslification Standards sd by rhe CSC and DepED are met. Thus, all apptications
regardless of applicant's age, sex, sexus.l ofientation, gerder identity, civil statra, ethnicity,
religion, disability, or political affiliation ale tseated with respect and equity.

5. Queries rclative to this can be relayed to Cui6 M& G. Villahennosa, Administrative
Offic€r IV at 09076889009

6. Immediate diss€mhation ofthis memorandum is desir€d.

Copy furrished:
Reco.ds Unit
Personnel Unit

TO BE POSTED ON THD WEBSII'I]

Activity Ir{horge T.rEct Schedule Remarks
Submission of Application docs to DO Applicads Seot. 11-22. 2023
Inventory of application folders to be
forwarded to Bangcud NHS

HRMO/secretariat Sept. 25,2023

Conduct of Selection Line Up School level PSB Sept. 26, 2023
Posting of Selection Line Up to 3
conspicuous places

School level PSB Sept.27-OcLl3,
2023

Submission of SLU coDy to the m School level PSB fu,obEt 11,2021
Conduct of Document evaluEtion atrd
Interview of applicanls

School level PSB October 16, 2023

Submission of Compamtive Asscssment
to the DO

School level PSB Octob€r 17, 2023

Revie$/ of the scoresheets and
comparative Assessment Result

Division
HRMPSB

October 18, 2023

Submission of DO CompaEtive
Assessment to the ADDointinc Authority

Division
HRMPSB

October 19, 2023

'q.}'
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