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Divisron Memorandum
No. 3S\ ,S 2023

To

FROM CEERNY

Assistant Schools Dvision Superintendents
Division Chiefs and Unit Heads
Public Schools District Sup€rvisors
Public Elementary and Secondary School Heads
Teaching and Non-Teaching Personnel
All Others Concemed

a4lulr d rDr ?tfltutur

LIMBACGREYES

Etscrturert of €turrtion SEPA
8y:

IF:'-SB _14
REGION X. NORTHERN MII{DANAO
DIVISIO OT MAI,AYBAI,AY CITY

sDi otl Sup€rintendentr2f

DATE: September14,2023

SUBJECT DISSEMINATTON OF REGIONAL MEMORANDUM NO. (N97, 5.2023,
REMINDER ON THE WORXING HOURS AND WORKLOAD OF THE
TEACETNG PI,RSONNEL FOf,. SCEOOL YEAR (SY) 202!2024

l. For the rnformation and guidance of all concemed enclosed ls a copy of
Reglonal Memorandum No. 0497 s.2023 dated September 7, 2023, e , referencc to
Memomrdum DMOUHROD-2023-1 116, all Sahools Division Offices (SDOs) and Pubhc
Elementary, Junior High, and Senior High Schools are enjoined to observe the following:

a Exercise a fair and equitable distribution of teaching workload to maximize
the six (6) hous ofactual classroom teaching;

b. Protect the two (2 ) hous ofall teaching p€rsonnel to cover for work incidental
to teaching duties

c. Accord priority to assigmng actual classroom &aching over ancillary,
administr&trve and non-teaching tasks to lhe teaching persomel.

2. Immediate dissemiration of and compliance with this Memorandum are
desired.

Copy turnished:
Records Iile
AO file

&Hp'

AddressiSayrc Hl-way, Purok 5, Casi$n& MalaybalayCity
Telef.x No: (088) 314{09{ Telephon€ t{o.088€13-1245
Em.il Addr€ss: halBybalay.city@dep.d.ror/.ph
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Division Memorandum
No. 781 ,S 2023

To: Assistant Schools Division Superintendents
Division Chiefs and Unit Heads
Public Schools Distnct Supervrsors
Pubhc Elementary and Secondary School Heads
Teaching and Non-Teaching Personnel
All Others Concemed

FROM LIMBACGREYES
Superintendent ;f

DATE: Septemb€r14,2023

SUBJECT DISSf,MINATION OF REGIONAL MEMORANDUM NO. 0497, 5.2023,
REMINDf,R ON THE WORKING HOURS AND WORKII)AD OF TEE
TEACETNC PERSONNEL FOR SCHOOL YEAR (SY) 20212024

1. For the information and guidance of all conc.emed, enclosed is a copy of
Regional Memorandum No. 0497 s.2023 dated September 7, 2023, and reference to
Memorandum DM-OUHROD-2023.1 t 16, all Schools Divrsion Olfices (SDOs) and Public
Elementary, Junior High, and Senior High Schools are enjoined to observe the following:

a. Exercise a fair and equitable distribution of teaching workload to maximize
the six (6) houn ofachral classroom teaching;

b. Protect the two (2) hours ofall teaching personnel to cover for work incidental
to teaching duties

c. Accord p ority to assigning actual classroom teaching over ancillary,
admillistratiye and non-teaching trsks to the teaching p€rsonnel.

Immediate dissemination of and compliance with this Memorandum are
desired.

Copy fumished.
Records file
AO file

2

Address: Sayr€ HFw.y, Purok 5, C.slsan8, M.l.ybalayCity
rebhxNo:(088) 314{094Tel6phone No.088413-1246
Em.il AddE$: m.lEvb.l.v..itv@d.p.d.a6v-ph
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SepteBber 07, 2023

REGIONAL MEMORANDUM
No lZEl, s.2023

REMINDER ON TI{E WORKING HOURS AND WORKLOAD OF THE TEACHING

PERSONNEL FOR SCHOOL YEAR (SY) 2023-2024

To Assistant Regional Dir'ector
Schools Division Superintendents
Assistant Schools Division SuPerintendents
RO Chicfb
All others concemed

1. with reference to MemorarduE DM-OUHROD-2023- I I16, a.ll Schools

Division offices (SDOS) and hbuc Eleoentar], Junior High, and Senior High

Schools e-re enjoined to observe the following:
a. Exercise a fair ald equitable distribution oI teaching workload ro

EaxiBizc the aL (61 horr's of actual classrood teaclinS;
b- Protect the tto (21 bont. of all teachinS personnel to cover for work

incideatal to teaching dutres; a.nd

c. Accord priority to assigning actual classrooo teaching over alcillary,
admiristradve, and non-teachint tasks to th€ teaching personnel.

2. This ofiice stricdy obscrves t}le Equa.l Opportunity Policy (EOP) in all steps to
be undertalen for this purpose. Hence, all decisions and aEtions shAll be based solely
on guidelines set forth, wit}r no discri-Fdnetion on the Account ofage, gcnder identity,
sexual orientation, civil status, disability, reliAion, ethnicitv, or politicat altliation.

3. This OfEce directs the iEmediarc
MeExorand u-o.

strict coEpliance of this

DI,. B: BAYOCOI, CraO ttr
nal Director.-_1

A',f(:lt DM-oulltl(,t) 2r)23-r r to
Rflcrrle: r)M r)riIR(,D-2o23 lr 16'li' rr nLli.rr(l iI rl rc ,lirErrEd tnd.x

urxlcr tlr nrlbsn)a sul,jc.ri

ASSIGNMlitt WORIilt()UkS

lll: wor].'ng lrrns,'.d \u.klo d i,trlt bachiDg txxs.nr!,
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Iomouxnoo-zozg:itt RElTINDER ON THE WORKING HOURS AND
WORKLOAD OF THE TEACHING PERSONNEL FOR SCHOOL YEAR (SY) 2023.
2024
1 message

ofica ol tha UndGrarqltary tor Human Reaouro. lnd Otganlzatlooal Davolopmrnt Tue, Aug 29, 2023 al

IOUHROD) <dsec.hrod@deped.gov ph> 11 .03 AtV

To: D€pEd I llocos Region <rogionl@dop€d.gov.ph>, OopEd ll Cagayan Valley Rsgion <region2@dep€d.gov.pb, D€pEd

lll CentralLuzon <regioo3@dop€d.gov.ph>, D6pEd IVA CALABARZON <reglon4a@deped.gov.ph>, DepEd lvB
MIMAROPA <mimaropa.rEgion@deped.gov.ph>, DepEd V BicolR€gion <regons@deped.gov.ph>, OepEd VlWestem
Visayas <rogioh6@d6p6d.govph>, DopEd Vll C6ntralMsayas <ragionT(ed6p€d.gov.ph>, DepEd Vlll East€m Visayas
<regionS@deped.goyph>, DepEd lX Zamboengs Peninsuls <r6gion9@dep€d.gov.ph>, OoPEd X Northem Mindenao
<region10@rJoped.gov f)h>, DepEd XlDavao Reglon <reglml1@d€pe.l gov ph> DopEd XllSoccsksargen
<r6gon12@dep€d.gov.ph>, DepEd Region Xlll- CARAGA <carage@dopod.gov.ph>, DepEd Cordillerd Adminislrative
Region <car@deped.gov.ph>, DopEd NCR <ncr@d6p6d.gov.ph>, Minislty ot Educ€lion BARMM <rnin-

edu@bangsamoro. gov.ph>
Cc: JoeEelte Raziolle Regadio <joerg€ne.regadio@d6p6d.gov.ph>, RaddMahte <rachel.malatoo0l @deped.gov.ph>,
SONIA SOBREMISANA <sonia.sobremisana@dcp.d.gov.ph>, Sh8.on Ayal6 <sharon.ayala@deped.govph>, Aliyya
Natasha Sswadiaan <aliyya.6swadjaan@d6pod.gov.ph>, Rommel Villar <rommel.Mllsr@depgd.gov.ph>, Gersld Magno
<gerald.magno@deped gov.ph>, Bsnodicla Geryedo <benedicta.geNaoo@deped.gov.ph>, Leona Victoria Toves
<leona.teves@deped.gov.ph>, Giancarlo Abelard Femando <giancarlo.lemando@deped.gpv.ph>, Andrea Lrm
<andrea.lrhoo2@deped.gov.ph>, Raymond Jason Aqulno <rsyrhond.aquinoq)3@dep€d.gov.ph>, Sdlool Efiediveness
Division <bhrod.sed@deped.gov.ph>, "to: BuE6u ol Huhan Rasourc€ €nd Organizational Oevelopment Olfcs ol the
Directof <bhrod.od@deped.gov.ph>, 'cc: R.sty Oslas" <Esty.oslas@dsp€d.gpv ph>, m6rio b€rmudez
<mario.be.mudez'l 0't @deped.gov.ph>

Dea.r AU,

The Republic Act 4670 or the Magna Ca-rla for Public School Teachers provides the basis fo!
teaching hours. Except whcre exigcncics of seruice so rcquire, Section 13 emphasizes that
teachers "engaged in dctual classroom teaching sho,[ not be required. to rcnder more than sia
hau|S aJ actunl cl,:rssiooni te.tchiiig a dog. " The l emainilig two hours shall be allotted foi the
"prepdrdtiotu dftd correction oj exercises @rld. other uork incidental to 

^omal 
teaching duties."

Consistent with the Magna Carta, the Civil Service Commission (CSC), through Resolution No.
080096, provides that, "School hedis sha,,J assign teachi^g lnad.s to public schoot teachers to
fitlly ut i7,e the six (6)holls actual classroom teljchi.ng.,

With respect to the preparations for the opening of School year 2023-2024, all Regional
OIEces, Schools Division Offices, arld Public Elementary, Junio! High, and Senior High
Schools are enjoined to observe the following:

a- exercise a fair and equitabte distribution of teaching workload to maximize the dn
(6) hon$ of acrua.l classroom reaching;
b. protect the tEo (2) houn of dl teaching personnel to cover for work incidenta.l to
teaching duties; and
c. accord priority to assigning actual classroom teaching over a_ncillar]r, administrative,
alid non-tcachinS tasks to ihc tcaching personncl.

For immediate dissemination and compliance
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TO

FROM

SURIECT

REGIOTI! DIRECTORE
SCB(X}'SDIVISIO AUPERIHIEITDETTS
PUBLIC SCE(X)L HEADS
ALL OTIIDRA COICER.IIED

Ior Human Resourcc o^d O,ganizationol Deuelopment

DATE 10 August 2023

The R€public Act 4670 or the Magna Carta for Public Sch@l Teachers provides th.
basis lor teaching houra. Ercept where exiScncics of scrvice so rcquiE, Section 13
emphasiz$ that teachers 'engoged. in acatal cLassroom teaahiag sh4ll tot be required

'ie,. s4 rrua,s uJ 4Lrr'!. e'As,@,,. .e@u'€ u u4y. rrrc reLrdi 
'rB 

Lbe
hour6 6ha-ll be sllotted for tbe 'preparation and. conediofl ofexercises aid ohei work
incidental to nonlal teadllw dthes.'

Consistent wilh the Matna Carta, the Civil Scrvicc CorDmisEion (CSC), thrcuth
Resolution No. 080096, provides that, 'School heods shall os sign teoching li,ods tt
pubiic scitooi iedchers to Juiig lrtiizE Lie six (6) houts octuai ciassrcom tedching.'

With resp€ct to the preparations for the opening of School Year 2023-2024, all
Rcgiona.l Omces, Schools Division Ofhces, and Public ElerDenta_ry, Junior High, snd
Scnior High Schools a.re enjoined to oboerve the foltowing:

RE}IIXDER OT TEE WORICrIO HOURT' AXD WORXII)AD OP TEE
T&ACErrc pERtx,lrtrtL aoR BcaooL IEAR (grl2a2s-2o24

a. exerclsc a tarr alld equtable dlstnbutron ol teaching workload to mamrze the
llr (61 hourB of actual classroom teachint;

b. protect the tro {2) hourr of all teaching perBonnel to cover for work incidental
to teachint duties; and

c. accord priority to assigning actual claEsroom teaching over ancillary,
administrative, and non-teaching ta6ks to the teaching personnel_

For irnmediatE dissemination and comptiance.

IBHRODSED/ AQL'rJOI

Aocm 102, Rl.i 3! d!^t,olEtd CmC.1 i/t6ko lra, Dr g City $m
Tel.9h6. r"or (+6121 353t7205, {€321 3538194, (i532) 6365519
!6all Addr.s. u.. irod0,d.p.dr@ ,h I w.Bne rw d.r!d.!oy ph


