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Assistsnt Schools Division SuperinGndent
Chief- Ed'rcarion Supervisors, CID and SGOD
Educrtion Progr.m and Public Schools District Supervisors
Division Unit Heads
All Others Concemed
This Dvision

FROM REYES

lt
CHERRY
schools Di nteodent

DATE: September20,2023

SUB. ECT: DMSION'S MANAGEMENT OF FLOW lN COMMON USAGE OF
DEPED MAI\ruAL OF STYLE (DMOS) IN OFFICIAL ISSUA,I\CES AND
LETTERS

l. For a common flow in the posting and rcleasing of division's official issuances
and letters aligned with DepEd CHer No. 030, s 2019 Ie: The Department ofEducstion Manual
of Style, this Oflice hereby informs the Division Persomel on the unified procedur€ ard system
to follow for your guidance which will take efrect immediately, to wit:

a- the proponent or division peasonnel's draft of DepEd CMer, Memorandum,
Advisory, letrers and other related issuance shall be reviewed for possible rcvision by Rrchel
R V.lde, EPS Eoglirh :

b. in case of some coEection/s, the draft witl be retumed to the conc€m
personnel for fi nalization;

c. if lhe draft is already consistent with the guidelines enclosed io DMOS ir
will be counterrigned &s reviewed which will be aIfixed in the lo\f,er part of the Schools
Division Superintenden('s name; and

d. if done with the process, the f!rral copy will be forwarded to the schools
Division Superintendent for her signature ready for posting.
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2. Futhe., in the event Rachel R. Valde, EPS English is not available to review
the dra.ft, Dirdo M. Grbolc!, EPS TLE/TVL will take over and if the two are not arourd,
Vicentc G. Sro MiSuel, PSDS D9 will do the countersigning.

3. Download DepEd Order No. 030, s 2019 Re: The Deparhn€nt of Education
Manual of Style for yow guidance.

4. Queries relaiive to this can be relayed to RALPH T. QUIROG, Chief
Education Supervisor, CID.
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