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REGION X. NORTIIERN MINDANAO
DIVISION OF MAIAYBALAY CITY

No. 34u

To

DIVISION MEMORANDTM

Assistant Schools Division Superidendent
Chief Education Supervisors, SGOD and CID
Education Pr\ogram Supervisors
Public Schools Disrict Supervisors
All Others Concemed

From CTIERRY CG. R.EYES

qff"morcol
vlston s

September 20, 2023Date

Subject FOR TI{E TEACIIERS' DAY

l. ln line with the prcparation of the upcoming "Teachers Day Program"
spearheaded by the Offrce of the Schools Division Superirtendent on October 2,2023 at

Malaybalay City National Science High School, Barangay Aglayan, Malaybalay City, Bukidnon,
this Office hereby informs the following Technical workirg Group ( TWG ) to plan and p€rform
their duties and responsibilities ( Enclosurel) to come up with a well-organized committee for the
activity.

2. The schedule of practice for the Opening Salvo by the three Functional Divisions
will stan otr Septemh€r 2i29, 2023 ( 3:00 pm to 5:00 pm onwards ) at the GAD Hall, break-out
rehearsal for the intermission number of each group will depend on their chosen venue.

3, Enclosed is the Schedule ofActivities in Preparation for the Teachers Day Program
( Timetine ) and assigned Genre for reference.

4. Should there be queries, contact Woodrow Wilson B. Merida of the Human
Resource Development Section at 0969752094.

RdG UI HRD

TECHNICAL WORKING GROUP
PROGRAM

eaddr€ss:sayre Hi-way, Pu.ok 5, Casisan& Malaybalay City

Telefax No.: 088-314-(x)94; T€lephone No.: 08&813-1246
Email Address: malavbalav.citv@deo€d.pov.ph
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f,EGIOI{ X - NORTHERI{ MII{DAI{AO
DTVISION OF }IALAYBALAY CITY

Encloswe I of Division Memorandmt ao. Aq s- 2023

TEACHERS DAY CELEBRATION
October 2, 2023

Malaybalay City National Science High School
Aglayan, Malaybalay City, Bukidnor

Prepare the attendance
sheets, distsibute programs,
and certificate of appearance

Prepare commrmication
letters to the invited guests

and exhibitom.

Prepares for signage for seat
assignrnent by school aod by
distsiet.

Prepare/distribute certifi cale
of participation to the
participants and certificate of
recognition to t]le
speaker/invited
exhibiiorvcommittees.

Registation in-charge of the
partioipan ts

Committce lD-chsrge Functioo/s
DivisioD Erecutive

Steerirg CoEmittec
Chairman: Cherry Mae L. Limbaco
Co-chairman: Aliena S. Dajay
Members:

Lorenzo O. Capacio
Ralph T. Quiros

Provides over-all direction of
the activity

Sccrchrist Chair: Ria K. Alcuizar
Co-Chair: Novem S. Sescon
Member : Janine L. Esoy

Chairman: Lucilyn M. Cahucom
Co-Chairman: Emelyn Razo
Member: Apple Caiete

Prog.im, Media atrd
Doaumertatiotr

Chairman: Woodrow Wilson B.
Merida-Program In-charge
Co-Chair: Rex C. Dacanay
Member: Sharon A. Bonggocan

Over-all program in-charge
and post evaluation
facilitalors

@Address: sayre tli way, Puro* 6, Gsisan& Malaybalay City

Telefar t{o.: 08&314{094; Telephon€ No.: 08&E13-1246
Email Addr€ss: ma avba av.ciw@deoed.pov.oh
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REGION X. NORT-IIERN I.III{DANAO
I'flISION OF MALAYBALAY CITY

Chairman: Pamela Astudillo
Co-Chairman: Jorel Labita

Chairman: Paul Arias
Co-Chairman: Darry Tuminao

Chaiman: Pat€mo Padua
Co-chairman:

Serve as stage DLectors
Cueing of speaker and
presentation

Serve as Technical Dircctors

ProparedOpemes laprop and
LED walL/LCD Eojector

Lay-out for Division
personnel video prcscntation
for staff inEoduqtion

Provide video arrd

background motion graphics
for LED wall

Sound system manager and
oonEoller
Prepares for the sound
mat€rials and music

Facilitates for rhe Video and
Photo Documentation4ay-
out-design, cover design
program, T-shirt OeSiCl, ID
Committe€

Techuical rnd Physic.al
Marrgemert

Chair: Engr. Leslie T. Fontanilla
Co-Chair: Irish Cagat-cagat
Members: General Services

Plotting and preparation of
booth for govemment and
non-govemment service
providers.

Arrangement of tables and
chairs

il

qrf $Address: S.yre nfway, Purok 5, Casisan& MalaybalayClty
T€l€tax No.: O8t 314-m94; Telephone No.r m&813.12/15
Email Address: malavbalav.city@deped Rov.ph
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Chaimran: Susan S. Olana
Membcrs: DAPSSHI

Chairman: Edelina M. Ebola
Ccchairman: Sonny F. Rojas
Members: PESTIA

Chair: Rhysa Cyle C. Rosa.lejos
Co-chair: Rex C. Dacanay
City Band

Chairman: Dindo M. Gabales,PhD

Chairman: Rosie A. Salupado
Co- chaiflnan: Vicente G. San Miguel
Member: Darvy Daguimol

Chairman: Sharon A. Bonggocan
Co-chairman: Liza G. Balintongog

(Good Quality)
System In-charge

Sound

FacilitaE in the cleaning and
orderliness of the venue after
the activity.

Stage deooration and hall
preparation

Coordinate with the City
Bard and accommodate the
rceds of the members

Wdt€ letter of rEquest to the
city inviting the bard to play

Coordinate with TESDA for
poEntial services such
(massage,make-up,etc. )

ln charge of the coordination
of venue and tents and
retming of borrowed
facilities

Organizes the set-up of the
visitLrg kiosk ( Kaaphan
Hub ) and
facilitates the order of rhe
exhibit /bazaar ( if available )

eAddress: siyr€ Hi'way, Purok 6, Gsisan& M.laybalay Crty

Telefax ?,lo.: 08&31+0094; Tel€phone No. | 08&813 1245
Email Address: malavbalav.crtv@deped.sov.ph
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REGIOI{ X. NORTHERI{ MII{DANAO
DMSION OF I.IALAYBALAY CITY

Chaimran: Florabelle Ponas
Co-chairman: Rufelia J. Limbaco

In charge of the
rehearsaYpractice of
production number
In charge in the issuance of
mernomndum for daily
practice schedule

Wrys aud Mesns
(IDvitatioD , Awlds,

Toler, Trr mportitiotr )

Chair: Marsfiffh M. Mamawag
Co-chaiman: Sibyl L. Maputi

Chairman: Marsfifth M. Mamawag
Co-chaiman: Rio C. Arbutante
Members:

Pizarro, Virgilin R.
Reyes, Maria Concepcion
Valde, Rachel R.

Chairman : Sonny F. Rojas
Cochaimran : Pastor Abejuela

Chairmafl: Ferdinand V. MorteE
Members:
Molina, Jory G.
Allaba Aba Q.
Pimentel, Manny

Prepare owads for door
prizes and facilitalr for lhe
giving of awards and tokens
for the speakeB and guests

In-charge of Lei production

Dist ibute lefters of
invitation, solicitation and
follow-up status and
participation of tlre invited
exhibitors.

Coordinaie with stalions for
mdio announcements and
social media

Commuicate and follow up
status and participation of the
invited speakers
Accomp&y lhe invited guest
during and end of the
program

In charge of all the activity
transportation

eAddress: Sayr€ Hiway, Pnrok 6, Ca5isan& Malaybalay City
Telefar ttlo-: (88-311HO94; Telephone l'lo.: 088{13-1245
Email Address: malavbalav.citv@deoed.eov.oh
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Mcdlcal, Resourceq
DRRM, slfety and

securitY

Chairman: Dr. Sa ine O. Flores, MD
Co-chairman:

Dr. Marcosjulita Fulgencio
Dr. Marcela Panganiban

Members: Division Nwses

Chaiman : Jose B. Cruz

Chairman: Rio G. Arbutante

Provide medical and dental
serulces,

Provide medicines
prescriptions

and

Secures the safety of th€
venue and performs safety
precautionary
measures/ernergency
responder/traffi c manager.

CoordiDates witl the
Philil4rine National
Police/Barangay Coucil

Penoorel ard Lcgal
Services

Chairman: Atty. WincerbogDe L
Pesisano

Chairman : Rhysa Cyle C, Rosalejos
Co-chairman: Janice M. Bautista

Chair: Rufelia J. Limbengco
Co-chairman: Amorelle Faith P. Go

Chairman: Dave Feliciano
Co-Chairman: cuia M& c. Villahcrlnosa

Members:
Evelyn Joy v. Don

In-charge on the consultation
on legal mattels and concem

In-charge on the accounting
matters

GSIS AAO
Verification

and PLI

ln-charge on the personnel
concerns

Food oDd B€vcr.ges Chair: Mary Gladys J. Dublas
Co-chairmal: Perlita B. Borgonios
Member: Jave Art Libuhan

Coordinates with
preparation of food

the

ln-charge with the meals and
snacks of visitors and
committees

Ushcrett s Chaiman: Sibyl L. Maputi
Co4hairman: Mayela Lou Adajar
Members

Filiptua Tey Am.btlle S.lodo
srdm. cmhd E6l M.qui&

Aocompany speake6, guests
and visitors

Address: $yre Hiway, Purot 6, casisan& MalaybalaY Cty
T€lefar l{o.: 08&3lHE91t; Telephon€ ltlo.: O8&E13-12it6 eEmail Address: malavbalav crtv
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Rf,GIOI{ X. NORTTIERN MINDANAO
DIVISION OF MAI.IIYBA.LAY CITY

Encloste 2 of Division Memorandum no. 3qU s.2023

SCHEDULE OF ACTIVITIES IN PRDPARATION OF TIIE
TEACHERS DAY CELEBRATION ( TIMELINE)

Octobet 2, 2023
Malsybalay City National Science High School

Atlayan, Malaybalay City, Bukidnon

Time FrsEc Activity Point Persotr
Septemb€r 21,2023 Pre-work at the Division GAD Hall

(l:30 PM -3:00 PM)
Committee Chairman only

SDS

SeptenrlBr 22,2023
Septqmtu 25-29,2023

Piactice of Prcsctrtraions
( 3:00 pm io 5:pm )

( Everyday)
and

CID,SGOD,OSDS,
DepED Band Membe6

Se$r,nber 22,2023 Disfibution of invitation and solicitation
In-charge Committees

SeilEmbet 25-29,2023 Updatestrollow-up of invitation and
solicitation and other concems in
prcparation

ln-charge Committe€s

SeptEmbet 27,2023 Special Conference on the prepaBtion of
'l'cachcrs Dsy Celcbration ( 8130 AM -

l2:00 NN )
All committee chairman and

memb€$

Septelnbet 29, 2023 Collection &nd Pscking of Door hizes Committee In-Charge
October 1, 2023 Rehearsal and Drv-run ICon Committees,

CID,SGOD,OSDS andDepEd
Band

Odobet 2,2023 Event Proper

Address: sayr€ Hi-way, Purok5, c-asisan8, Malaybalay Oty
T€lerax No.: O8a-314-0O94; Telephon€ l{o.: 08&E13-1245
Email Addr€ii: ma avbalav.crtv@deped.sov.oh
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REGIONX - NORTHERN MINDANAO
DIVISION OF M,AIAYBAI,AY CITY

Enclosure J of Divkion Memorandum no 3dlV s.2023

ASSIGI\MENT GEI{RE BY GROUP AND MECHANICS
Malaybalay City National Science High School

Aglayan, Malaybalay City, Bukidnon
October 2, 2023

Mechanics:

a- Livety and entertaining
b. Minimum of 3 minutes and a maximum of 4 mhutes
c. Medley or Full Song
d. Free interpretation
e. Wear a presentable costume.
t Everybody will participate.

Getrre Team No. of
PresentatioD

K-Pop & Hip Hop Building I c/o Accountant 2

Bisaya ( Song/Dance ) PSDS I

Batang 70s and 80s hits DAPSSHl 2

Batang 90s hits Education Program Supervisors I

Batary 20s hirs ( 2000-201 I ) Health and Nutrition Section 1

R-ETRO and Techno Dance Music PESPA 2

Best Pinoy Dance Remix SGOD I

eAddress: Sayre Hiway, Purok6, Casisang, Malaybalay City

Telelax No.: O8E-314-(D94; Telephone No.: 08&E13-1245
Email Addrers: malavbalav.citv@deped.aov.ph


