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REGION X. NORTHER.I{ MTNDANAO
DIVISION OF MAINYBAI]IY CITY

DIVIAIOX XE ORAfDI'f,
No. Jq1 , s.2O23

To: A$sistant Schools Division Superin tendent
Chief Education Sup€rvisors, SGOD and CID
Educati,on Program and Public Schools District Supervisors
A1l School Heads
All Others Concemed
This Division

FroE
rintendent

Dat€: SepteEber 21, 23

Subject: AI'B IA6IOT OT UOTMILY DALY 1IUE RA,CORDA FOR SCEOOL IIEADA
ITD ACEOOL PERAOTTEL

1. Irr accordance with RA 9155, also kDoETr as the Ooo€r'r.a'r.@ of Baslc W catlo[
Act of 2(nL Sedion 5 D.1, uhidt etphtsizes tle prouisiotl of professional and. instructional
guida e and pNt to school ,eads, teaderc/fdcilifoforc, ahd leqrving cfnte's within tle
distrid or cluster, dnd. to enste tlE efrcient fundianing of atr edu@tional institutio1s arLd
tLte XATATAC Aganda on Oiving support to teachers to teach better. this Offrce, wish bo
communicate the new praedure for montlly Ddly ttnc fccqrf (DTR) submissioos for
teachers, school heads, and school non-t€aching personnel through the PubU. Schoolt
Dtdrlct &rpafltlsora IPSDS) within the .€spective School Districts.

2. ln our unwavering coEEituent to prcmote accouatability witlrin our esteeEed
school coBRrunity, it rE64irs imperetive for ser.bol ,Bd. to rEtain th€ir robs as authorized
sigratories for bdh tedchzrs' and sctDol nan-teoching persorurel's D{dly T,r a R.cords
(DTRsl. FoUowing the meticulous consolidation and reconciliation of these records, overseen
by the designated Form 7 personnel and ready for oral readin8, it is the responsibility of
school headg to submit the coopil€d DTR tD tll€ Aaarld flIEra,rota. Subsequently, dislrict
superuisors tuiL be tasked wifi\ submitting these records to the Duislon Ofre uithin the
stipulated tinzfiaiE eadt twLtll- Moreover, it is a mandated requirement that Ptblic Schoors
Disirid Supetui.so6 act as signatories for the DTRS of school heads and Form 6.

3. To fortify transparErrcy and effective communication, school heads ar€ expected to
Eahta.in ongoing contact with disfict supervisors, sharing updates abo\t th,eir ueeklA
adiuities tlvough ditElse @niruni@tiorl clanncls s ch ds pltDtv @11s, llzssaging dpps, ond
altematiue meons, especia.lljr when their pres€nce is required outside of tlrc school or
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districl ln additbn to ties Eealures, !ch@l hqd. Eust conlistently submi, a n nlh)A
dc@fitplishnent repofi anird, I@tor slip as supporting doanenls a@npan4hg tle DTR.
These docuEents provide vsluable insights into tieir contributions and whereabouts,
fulther bolstcring tho cultue of accountability {,ithin our educational system.

4. For inquiries, please contact c.da ld firld.he',rroq. Adhini*rdtiDe ofr@r Iv-
Pqsornd- lmmediate and s lc disemination of this Memoranduo is desired-
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