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DIVISION MEMORANDIIM
No. {9i .3. 2023

To: Assisttnt Schools DivirioD SuJrcriDtcndeDt
Crrriculum ImpleDotraioD Divbion (ClD)
S.hool Goycnrocc rd Operrtioos Divisior (SGOD)
Public Schools Diltdct SupcrvisoB (PSDSS)

Divisior SG'C Composiac Tc{m
Public Secondsry Scbool Hcsdg

Y E
Schoo ston

Date: Octobcr 16,20ll

Subje€t: SY 2(DI2O24 ROLI,oUT OF THE SCHOOL GOVERNANCE COUNCIL (SDGC)
FT]NCTIONALITY ASSESSMENT TOOL FOR SECONDARY SCHOOI.S

1. The Implementiqg Gurdelh6 oD the EstabliduDent of School Governatrc€ Coutrcil (SCC) or
DepEd Order No. 26, s.2022, EaDdates all public schools to establish thet respective SGCS to
sEength€n the role of school stak€holdeE as parhers iD providing leamers sca€ssible aod quality
€ducatiotr.

2. b,2A2,lE BHROD-SED d€veloped the SGC Functionality Assessment Tool that aimed to
suppon fte impl€mentation of DepE{t Oder No. 26, s. 2022. This rool imtially assess€d SGCS
firnctionality usiry lbe indicators provided in the menuoo€d policy. The data gathercd was used as
baseline information on the cunent contcr(t of SGCS and the priority arcas that treeded support atrd
assistance fiom the different govemance levels.

3. This Office conducted last Octob€r 14, 2022 a one{ay Capacity Building ofthe School-Based
Management (SBM) Guidelines Cum Establishment of School Govemanc€ Council itr prepamtion of
rhe Rollour of th€ SGC Functionality Ass€ssment Tool for Secondary and Integated Schoots.
Furthermore,lhe schools coDducted SGC functionality ass€ssment and this Office validated schools'
means ofverificatim per indicator which were snbmitted to the Central Office. S€ptember 22, 2021
another roll-out on the tool was conducted to folloq-up the SGC implemeotation in schools.

To check the progress of the SGCS, th€ BHROD.SED will roll"out rhe SCC Functiomlity
Tool for SY 2023.2024.
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Address: Sayrc Hi-way, Purok6, Cislsan& Malaybalay city
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5 The SGC Functionaliqv Ass€ssment Tool cohsists of the following camponents
. SGC'S Mah Purpose

I . To provide stsucture for shared govematrce
2. To provide a feedback mechatrism

SGC Futrctionatity Indicators:
Functionality indicalols that are anchored on the main purpose ofthe SGC and can be
found in Section VII ofDO 26, s.2922

SCC Fwrctionality Sub-Indicators
The specific activities that shall emble tle achievemenr of their corespotrding
fioctiomtity indicator

[n yiew of the foregoing, the following enclosed documents are issued for guidam.€ and
refercnce

Erclosure No. 1 SGC Functiomlity Assessment Too[ (for reference)
Etrclosure No.2 Prcc€ss Flow ofth€ Data Collection, Validation, and Monitoring ofthe

SGC FunctioEliry Assessment Tool
Enolosure No 3 ReportNo. I Quick Count
Enclosure No. 4 - Report No. 2 SDO Validation Tool
Etrclosure No. 5 - RO Monitoritrg Tool
Enclosure No. 6 Schedule ofthe Rollout a Dala Collection, Validation ajd Monitoring

7. For School Year 2023-2024, the SGC Futrctionatiry Tool shatl be rolted-out to Public
Secondary Schools otrly. Public Elementary Schools trlay use the tool for s€lf-ass€ssment ftr
preparatiotr for the rcll-out nexl year but are NOT REQUIRED to accomplish the tool via Googte

8. To eNure that all MOVS are valid arld colrect, all secondary schools shall subject to
validation of the Division SGC Composfte Tearn b€fore uploading to CO link
https://tinprl.corn/SccTool-Rl0-MalaybalayCity. Please observe the followitrg Eogress modtoring
timeline:

SCSEDULED OF TEE DATA COLLECTION, VALIADATION,
AND REPORT GENERATION OT' TIIE TOOL

DATE INCHARGE
SDO Checking and validation ofMOVs SGC Composrie Tearn

Octobor 25, 2023 Od Prosr€ss check) CO Uploadrng of MOVS School Head

November 6-7,2023 SDO Ch€ckrng ar Validalion ofMovs Sm Composite Team

November 8, 2023(2d rl riEss checl) CO Uploading ofMovs School Head

De@\ber 4-5.2023 SDO Checking and Validation ofMOVS SGC Composit€ T€am

October 23-24 2023

6.

Address:sayre Hi-way, PurokS, C-asisan& Malaybalay Gty

T€lefax No.: 0AE-31rt-@94; Telephone No.: 084-81112116

Email Addrs: malaybalav.city@deped-gov.ph
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CO Uploading ofMOVS School H€ad

Januarv l5-16.2024 SDO Checking .nd validation of MOVS sGC Composite Tcam

January 17,2024 ({d. P'osFs ch.L) CO Uploading of MOVS School Head

February 5-6, 2024 SDO Checking and Validation ofMOVS SGC Composite Team

COUploadinS of MOVS School Head

March-Af
SDO SCC Coordinator

SDO SGC Coordindor

December 6 202_a

F 7. 2024 (56 Prcs6s qEcr)

February 28, 2024 (Cotrclusion of
Rollouts for S/Y 2023-2024
Submissiotr of Report No. 2

2024
SubEissiotr of Re,port No. 3 (May
-lv!,e 2024

9. Attached are the MenDs of Verification for each Funoionality Indicator.
10. Should there be qu6ies, ple{s€ coDtact the SGOD - School Mrnagement, Monitoring and
Evaluation Se€'tiotr.

SMME/Llnne

MdrEss: saye Hi-way, Purok 6, Crisen& Malaybalay Gty

Telefax o.: $&314-m94; felephone No.: 0E8{13-l2tl5
tmailAdd16: malavbalay-ciW@deped.rov.p! e
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lDtt-ouHRoo-2023. m on the Roll€ut of the SGC Functionalfi
Asresament Tool foi Secondary Schools
1 m6sag9

Sctool Eft cfly.n... Dlvlllol <bhDd.s€d@de!,ed.gov.pF T're, S€p 26. m23 st 7:22 Ptul
To: DopEd I lbooE Rogion <r6gion1@dep€d.gov.ph>, Def,Ed ll C.gey.n \/all6y Regiofl <region2@deped-go/-ph>. OepEd
lll Contral Luzon <region3@doped.gov.ph>, OopEd MA CaLABARZON <Egionile(ldoped.gov.ph>, OepEd{Eglon 48
<Bgion4b@dop6d.gov.ph>, O.pEd V Bicol Regio., <region5@d.pgd.gov.ptr>, DepEd Vl Wostorn Vrssys6
<r€glon6@d6ped.gov.ph>, DepEd Vll C€hbsl Mseyas <roglonT@d€ped.Covph>, DopEd Vlll Eastsm Msayas
<regionS@d6p6d.go,/.ph>, OepEd lX Zamb$nge Penin3ul6 <Eglon9@d.pod.gov.ph>, OspEd X Norlhem Mlndrn.o
<r€gloh1o@dspld,gov.ph>, D.pEd xl Davao Region <rogion11@d€p€d.gov,ph>, OcpEd Xll SoccskEaEsn
<r.gion 12@dopcd,gov,ph>, O6pEd IVB MII,iAROPA <mimErops.r€gion@d€p€d.gov.ph>, D6pEd Rogioh XIll- CARAGA
<caraga@dep6d.gov.ph>, D6pEd Cordiiel-a Admhls,tative R€glon <c€r@dop€d.gov.g>, D€pEd NCR
<ncJ(!d€p6d.gov.pD
Cc: Ma.ian Elondo <mari.n.6tondo@deped.gov.pfi>, jeanng.grlg€da@dopad.gov.ph, s6baslian.d|ong@dep€d.gov,ph,
frad.region1@d.p€d.gov.ph. ftad.I€gion2@deped.gov.ph. nad.rsgloo3@dop6d-gov.ph, frEd,region5@d6@.gov.ph,
frad.r€gloi6@dop€d,go/.ph, frad-rc7@dep€d.govph, flad r.glonS <fiad.rcgion6@dcp€d-gov-ph>,
tud.rBgiong@d6pod.gov.ph. fiad.region1o@deped.gov.ph, fradrogftrn'l t@de@.govph,lted.regionl2@d€p€d.gov.ph,
Dep€dc8r Ft d <fiad.depedcar@gmail.dn>, flad.nq@9m.il.co.n, iad.n.r@d€p€d.gov.ph

Doar Raglonal Dlracio.a,

Ihe lndement@ Guldelines on th6 Estabibhmenl of Sch.,ol Aowmane cooncll (SGC) or OGpEd (H.r 26, ..
2022, mandatB a[ public Edloolr to estabnsh hoir rospoctvg SGCg to sr6n0lhen the rde of s.hool sl,akohoHgrB Eg
partrers in poviding l6amers eccessible and quatty educotion.

ln 2022, BHROO-SED dovelop€d fre SGC Func-tiohelity As86$mont Tool lhat almed to supporl lhe imd6msntedon of
DepEd Ord6r 26, s. 2022. This tool initially assesscd SGC'6 funcdonEllty using tho indicators providcd in the
mentloned polioy. The dah gathered was us6d 6s basollne hformation on Uie cunent context of SGCS 6nd tho
priority aloa! th6t n6eded suppod and assiElanco lrom tha diflorent govoman6 levels.

To ch6cl th. progross of the SGCS, the BHROD-SED wi[ roll-out lho SGC Functionality Asse$morrl Tml for Sfy
2023.2024.

ln view of the toregoing, tr€ followin$ €ndoGsd docum€nls ar€ l8€uod for guidanc€ and referehca:

Enclolurc No, 1 .
Enclcautt }{o. 2 -

SGC Fundionality Ass€ssmont Tool (fo. rllbrlnca)
Prooess Flot'v of the OEt Co octirn, Wid€lion, ond Moritoting ol lhe SGC
Fundlmdity A.*s€6smq{ Tool
Roport No. 'l - Quid( Colrfit
Report No. 2 - SDO Vstdatioo Tool
Report No. 3 - RO Monitoring T@l
Schedub of the RolFOut end Oata Colleclion, V6lldatoh, ad i/tonitoring d
lhe Tool

Encl6ur! l{o. 3 .
Enclocur! No. ia .
Enclorurr l{o. 5 -
Encl6ure No. 6 -

For quedes and concBn6,
bhrod,..d@depcd. govph.

kindly contact fr. l$arlln Elondo of BHROD-SEO through email 6t

B€t Eg.rdt,
BHROD-SED

ftLd,t ttu'nf dlitdt,Etfrlnrtqdt{o,n*.t,dnatfrdd/ttun ,rtttn.lqdulbtu,b,fit'rtutd krtu,qi4'
&t"*,tn.va,tnnt,,o,obdr,td-t,on- ar,'t dtd,r.t n( !.utr!re. th.aF&E @de44dt*d"'E/tdhni.
84.nt@ottt -,e dndq 'd@rtDH -15.,db@dE,,e|

I dtrchm.ntl

* 20 S.gt bar 2CZ, - Xltnoandum on lh. SGC Roll-utpdfq 't'tlK



E 5- [r .OUltROO-2Oi!:l-l3ggl Encl6lro t{o,5 - RO lollitodng Tool.Ddf
t 25K

B + [DIr.(ruHROD-2023-13001 Enclorur€ t{o, a - RO Lonltotlhg Tool.pdf
2osK

B 3 - 1DXOUHROO{O23"I3CC| ErGb.ur. Io. 3 - qdck CoonLpdf
150K

_ r-IOM{)UHROD-2o,A!-i3CglEnclo.ur.No.l.2m3SGCFuncllonalltyA!...dncntToollFor
E ndrcrcnccl.pot

463K

E 2- pI{X.IHROO-2O2}i3931 ErclGrr! o, 2 . Proc.s Flosrpdf
735K

E 5 - [DIOUHROIT-2O23-i3D!I Erclo.ur! o. 6- SchcdrL ot Rolhut.pdt
r 30K

E ? - [DraUHROIT-2023-13091 Enchrur. No. 6 . S.rr.dulc ot Rolhrtpdf
135K
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TO ruGIOItAL DIRECIrONA
SCEOOLS DN'IEIOIT SI'PERETEIDEITT€
AI' CTEIRA O()trCENXDD

FROM
fot ltunan ReJoatrCE @td, Organiz,,rolr4l

Dewlopnent

SUBJECT ROIJ-OUT Or TBE ECEOOL (xlyDnlr/lltcD OOUTCE lSOClrurcl'onfirTy raarasum TooL roR 8@orDAnr
SCE(x)rs

DATE 25 ScpteEb€r 2023

T,ce Wlementiq GtidetirBs on tl@ Estjblishment of *l@ol Goveman@ &uncil (ffiC)
or DapEd Oldrs 25r .. 2O2i , Eandates all public schools to eetablish their teepective
SGCS to strcngt!€D the role of school sta.lcbold€rE aa pait l€rs in providing learoccs
accelsible snd qudity education, upholding chil&cn's rights, qnd proEoting rcspcct
and well-being ia the leaming cnvifonI[cnt to cosuie effective cducation Fervic€
delivery.

The scc 8h8ll function as a otructure for shared goverDaDc€ and a feedbad<
mcctlanisEt at the achool level. lt sha.ll scrve as an overarching co[sultative and
coordi-aating body for all coD.Eittees, aaagcietionB, and organizatioas in Bchoola.

lE 2022, the Elu.r.au of Hu.Ea.a Resourcc a[d Organizational Developtrcnt - School
Efrcctivenees Division @HROD-SED) dwcloped thc SGC Functionality Aeaeo8Ecnt
TooI that aimed to Eupport the itaplerE€otatio! of DepEd Order 26, s. 2022. this tool
initially asscssed SGCb fulctionality using the iodicatcs provided in the oentioned
policy. Thc data gethcrod rag us.d as baseline inforEation ou the currcnt contqt of
SGC,g and the priority areas that aecded support and aoaiatalcr froE the different
gove mancc l6,cle-

To check the gogress of the SGC8, the BHROD-SED will roll-out the SGC
Functionality Assesstaeat Tool tot sN 2023-2024,

The 8OC Fulcttorellty A.r!G.rE.!t Tool coD.sists of the following coEpoaents:

S(rc'. Ueh hrtlo c.:
1. To provide structure for sharcd govemancc
2. To providc a fccdback Eecha.Eisl!

idh ro2, i&d r{rdh& o.Dtd co.nd.a rr..k AE., ta.l otY lco
tekphon No3: (+632) i633r206, l+634 a53rE494, (+6r) 86355s49

Emall AddrN: M.k.aod.Fdad Fn I w.h.ft.- {{U d.a'd rd ph



. 8CC fElotfosdlv Indtcatorr:
Functionality lsdicatq8 that sre anchorcd oh the oain purpose of thc SGC andcaa be found in Scction VIt of DO 26, s. 2022

r SGG hactioaefitt &Lhdtc.tort
thc spcciic activitics that shall enablc the echievemeDt of thet correspondiDg
fu nctionality irdicator

In-view of the forcgoing, the following eacloscd docu.Denta are issucd for guidance arrd
refercnce:

Eacloturc I{o. I .
Encloorrc I{o. 2 -

Eacloruro I{o, 3 -
Eaclo.uro no. 4 -
Erelolu.t€ Fo, 5 -
hclorure llo. 6 -

SGC ArnctioEality Assca@cot Tool obruefeEn e)
Process Flow of t}re Data Collection and MonitoriEg of the
SGC Funstionality Ass6rdrent Tool
Rcport No. 1 - Quick Count
Rcport No. 2 - SDO Vslidation Tool
R€Dort No. 3 - RO Monitorir.g Tool
Schcdulc of the Roll-Out aBd Data Collection aDd Rq)ort
Gencration of thc Tool

For Schobl ycat 2023-2024, the SGC ftacttonaltty Iool .hr[ bG rolLd-out to
publlc .cqoadary rctoob ody. Public EleEentary schools Eay use tl.e tool fo! self-
aaaeesEent in lrEeparation for the roll-out ncxt school year but are !I(}a nEQITIRS)
to accoapliBh the tool eia Googlc ForEs.

For qucrie8 ald colccfus, kiDdly contact ut. Urrtan E{ioltlo of BERoD'8ED through
emaii at bhrod.rod@cpcd.tov.Ph.

For disscmination aad dppropriate action.

t@s 1@, ftzl 3u{dh!, D.DEd CdrpL,r, M.ako Aw , l.tts Civ 16ilo

TrLDhd. tlG,: (+6:t2) 86!!7205, l+632) ,6!18a94, {{532) t53669t9

Ena Addrcir'n ehldoih,rn{@.FB I w.b!t : M.&Pe.Is@ Ph



ImplehodEs Guld.llnes on the Est bllshmcnt ofschool Gov.rr c€ Coun.tl(DO 26,L2o22)

SGC FUNCTIONAUTY ASSESSMENT TOOL
8or S.@ndry s.hook . 2023 Rollorit

In relation to the mendate of DO, 26 s. 2022 on the establilhhent of School Gov.rnance Council (SGC)
and to ensure that all publlc schools are able tq create functienal SGCs, the Bureau of Human Resource
and Organizadonal Development - School Efrectiveness Division IBHROD-SED) shall conduct a monitoring
and evaluadon ofSGCs through tle SGC Functlonallty Assesshetlt Tool ('SGC Tool"l.

UNDERSTANDING THE SGC FUNCTIONAIITY ASSESSMENT TOOL
This SGC FutrcdoEelltyAsscsrrncrt Tool aims to assess the funcuonality of SGCS in secondary schools.
The Tool conslsts ofthe following components:

TtlYo nl XaIn Purtoi€t
1. To plovlde sEucture for rharad govct'Eence
2. To provide a feedback machanism

Twelvc {12} Functtannlrtv lldtatorr
Functionality indicators are anchored on the two main purposes ofthe SGC and can be found in
Section Vll of DO 26, s. 2022. In this SGC Tool, these indicators are grouped according to the
functions per purpose, Additionally, a brlef description on how the Functionality lndicator can be
observed ls also includrd to provide schools with further guidance in establlshing functlonal SGCS.

Iln.t!.n (ror Fllltrtlon'trEr SubJpdlaror
In t}lis SGC Tool, there ar€ seven (4 functionality ihdlcators that have sub-indicators. Sub-
lndicators are the speciffc activities drat enable the achlevement ofdreir corresponding
functionallty indicator. These are divided Into:

.d Ptlinery Sub-Indlcrtora, which ere the sub-indicators that determlnc the achiavaE.nt of
their coryespondlng Fundionality Indlcators, and thus mustbe met; and

B. (Xher Sub-Indlcators, which are dte sub-indicators that SGCS Inay comply wit r, only when
t}l€ Prtmary Sub-Indicator is met artd applicable.

The result of the assessment shall be used as infonnetion in idehtrying priority areas that may heed
supporf and essistance from tle different governance levels.

Dat€rrnlhrn! a Funcdonal SGC Throlrch thc SGC Fuhctiomlftv Aesesshent TooI
Foran SGC to be considered funcdonal, the Council mustbe abl€ to comply wlth at least 1O out of tjre
12 (at lcast 40.,6) Functionallty lEdlcators based on the Elnlnum MOVa submitted, Thus, at a
minimurn, functional SGC complles with the following requirements:

1. FirnctioEallty Indi.atoB without sub-lndlcators ere observed fyes to qll Functionoliay lndicators
w i tll o u t su b. ind icatD6) t

2. Pritnary Suh-Indlcator's, under Functionalitll Indicators with sub-indicators, are obserwed ffesto
o ll Pri ma ry Su b J h di cotors) ;

3. Mtnimum MOVS are submitted.

The Other Sub-Indlcators are also fecqlDDlllleIl-ie-hE-3llailed to turther sEengthen the SGC'S
functionality. AddldoDal MOVE lllay be subhitted when avsllable to showcase itr adv_anced practices. ln
addition, ensure that the MOVS are complrte and readily avallable durint data validadon of the SDOS
andlor BHROD-SED.

I
D€F.ifimt of EdtedoD
BtlEu of HtrEn R.ellE .l!d Orl nlationet Dlv.lopm.dt
sd6ol ElI.<dstI6 Dldtr6n
bhro.l-.cded.p.d.sov.ph / (02) 86:13-s397



lmpl.mehdhS Guldcllnes on th. Est btishh.Dt of School Goveflran.. Coundr (DO 25, s. 2022)

SGC FUNCTIONALITY ASSESSMENT TOOL
Eor S..oD.lary S<hools . 2023 Rollout

s(.t I()0t, t,lt() I I t.l

School Naln.

SchDol lD

CoDtact
Numbcr

Region

D{vlslon

s(;C I'tr()tr ,t

Establl.shEcDt of SGC

NaEe ofSGc

D.te of Est bllsh[|cnt
tr NGwly.E tab[shed scc
The sch@l has lohed th. sCC ota.t rh. /Erwn.e oI Do 2O r 2022,
fh. SGC ws .ttoblkhd ln sy 2022-2023 or lobr,

tr wlth ExlsdrgSGC
fhc s.h@l zldadt hcs d. SGC &lor. ch. Esto tc. oI DO 26 s 2022
Th. SGC eas ftsrtudted ln a..d.ldnc. elth Do 20 s. 2022-

Boriy To ANS] rER TllE sCC Flrl{CTlOl{rUaY lssEssllENT TooL enIIYTED)
1. rlndtordlty urdlcatoE
Put a ch.cli ndk ( / ) on th. apprcPrbt. bd:

o YAS (r rh. hdlotor lx nEt)
o NO (irthr Indlc.tor ls rot h.t)

2. $b.IndtcatoE
lrt'" m*E s"u-r"ar.".r is not h.( no n.ed to P.oe.d to comPMng wlth other sub'lndreby''-

3. Mdn. of vcrldqdon (Movs)
Put . ch.d. tu.| ( / ) on the bot th.t .oft+ond6 b th. ev.ll.ble Mov'

lf YES ro th. F6cdoD.Uty tndiator, DreP.t tn. @ftsPorltldg lnlmuE MOv* -To--ihowe" th' s6c'' 
'dEned DE ttc't

Iairu.r.r uovi my aboL submltt d. laxo, no &!d ti p*pa_ ot pEst ttrv Movs ln 
'ddldorl 'ns{n 

thtt the Movs e
lilipl:il; "iiiiiJ"ani 

.;r"rL *r,- **a'g u,. oNuNE sct Fun.d;ndie As5;'m.rt toor .nd durrns .rrt v.lrdadm or th.

sDos d / or BHRoD'SED
z



lmplcrD.ntilg Guldelnes on th. Bst bll.bnent ofsdool Govcmlnc. Council IDO 26, t ZOZZI

SGC FUNCTIONALITY ASSESSMENT TOOL
For s.con&ry S.hook . 2oz3 R.lldut

MAIN PURPOSE! STRUCTURE FOR SHARED GOVERNANCE
As d sa1'ucture for shored govemance, tlre SGC shall be on ovenuewhere the democrdtic process of
consultotlon witl the school's internal ohd external stdkeholders ln the decision-making wlll be observed.

FUNCTION 1:
The SGC s€rves as a coUectlv. aBd consultadvc bodyforschool plans, pro8rams,
adtvlties, and sb'ategic dlrections. 1, 2, aDd 3

t t \( o\ \t \
l\ l) l{ \ l{rll\ llll

THESGc HAS MEMBERS LVHO ARE INFORMED oFAND GMN THE oPPORTUNITYTo
E'(ERCISE THBIR ROLES AND RESPONSIBILTTIES IN THB COUNCIL.
A fun.tionol SeC has m.hbers who pqttt tpa@ th th. .l*tsion-ndhig prn rs
PRIMARY SUB.INDICATOR

The SGC has called Eeetings ln ordcr to creatc a venua for lt6 dccision-m.kiDg process.

IfYES, prEp.r. thc followlnS MOVS

o Notle ofh..dng ( l.ast 1of+ Rltular M.ctlogs]

tf YE;
ENO

d Nodcls of h..dngs [2 rD ,r R.!ul& M4dngs)

I't I t: N(-tI(]\,\t I INI)tt \'t r)r.r r

tll\

NOTE If the Primary Sub-lndicator is not met (NO), rlo need to comply wlth the Other Sub.lndicators

PIlB
D YES
oNO

Other Sub-Indlcator
SGC mehbers have been i[ducted and oriented of their roles and responsibilldes as mernbers
and otrlcers ofthe Courlctl.

rfYES, pr.p:r. thc folloE'tng MOVi

o M.mbeBhip / lDltu<tioD C.rdnoEs
Oto 15 @dtrs n.mbcEl or

o SCC R.soludoD on ttr. Oftrcr.l lirt o(Vodng MembeE
(7 to 15 vodus n.mb.F)

AdiltioD.l If,OVt
o I'l.mb.rshlp / Inducdon c.rdaeta

(noD-Edns h.hb.E) or
E SCC Re.oludoD on the ofi.l.] LlJt of M.hb.E

(non-vodtr8 E.nb.E)
FIlC

O YES
ENO

Oth€r S[b-lndlc.tor

The SGC has organlzational chart, lncluding non-votln8 members, ifapplicable.

I f YEs. prepart th. following Movsl

UhlEuE X( 6
E Drlft / op.Et v. or8aniatioEl chart o App'@ d / Adopted orEaol'a nond Chrt

THE SGC HAS ESTABLISHED ITS POSITION AS A CONSULTATIVE BODY IN DEVELOPING
scHooL PoLlclEs.
Afunctionat SGC hos knowl..tge on the h.zdt oJth. s.h@lBd l5ultoltE stdblished connation/ lononshipvith the
*h o o t tu h m t tt . t /a tecto do n s / otg d n tta tt o B.

PRIMARY SUB.INI'ICATOR

cl YES The SGC hss p.rdclpated actlvely ln the formuldoD of tic SIP/AIP ard oth"r DcpEd
E NO pro8rarns, prolccts, and acdyldcs,

o Mlnutes ol M6edn$ k'lth sPT on SIP / AIP
(2 or mor. m..ttDssl

o Mlnut.s of M..dn&/s $'tth sPT on oth.r D.PEd
pE6r.m., DEic.r!, rrd a.EviB.. (.t last I m4dDt)

D SGC! A.dd PLn
o scc R.lolutlon r.ladE to th. Indletor (.t 1.8* D

lfYEs, prepe the followlht Movs:

o Minutes of Me.ting with SPr on SIP / AIP
[.t l.:st 1 m..dnt)

I tt I:1,\( o\ \l |l \ t\1)li \ tr)rr -l

ttt\
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Implehendhg curd.In6 on rh. Establr6hmenr ofschool cderEncc Councfl tD O 26 ! 2OZz)
SGC FUNCTIONALITY ASSESSMENT TbOL

Fo! S.<@dary schootr . 2Oz3

PIZB OttcrSub-bdlcrtor
o YES The SGC has passed recommEndadons
o NO proglams, and/or interventions raised

to the School Head regardlng concems, policies,
by stakeholders.

o SGC R.solutlons relattvc to the Indlc.tor [2 or
o ScC R6oludo. Elrrtve to rhe tDdlcator (ar l.a!t 1l

Artdldon t HOV!

IfYEs, prlD.E the follosrrg Movs:

hlDrh MOVi

The SGC has attended meetinSs on the thportance of upholdinS the ritht5 ofthe child,

IrYES pr.p.rc thc fououlnA ilovs:

o Minut . ofM..tlnt wtt}l CpU, CpC, o. other slrhu!,
DeDEd orSrnlr.dons (ar 1..5t t hcltlng)

d Mtrut.s ofM..drUs wlth CpU, CpC, ot ott...thrlar
DGpEd organlzrtloDs 12 or Eor. m.!d!r5)

o SGC R6oludo, on Eomodhg th. rtabB of the.h[d
(at le* 1)

Other Sub-IndlcrtorFEIC

E YES
oNO

l{OfB:lf the Primary Sub.lndicator is not met (NO), Bo need ro comply wtth rhe Other Sub_tndicators.

l{(}TE If the Primary Sub-lndicator is not met (NO), no need to complywith the Other Sub-lndicarors.

o
E

FI3B

YES

other Sub-lndrc.tor
ASenda of meednts have included programs, projects, and activlties that are supportive of the
SIP, AIP, and otherschool prloritles.NO

lfYES, pr.p.r€ the folldwt g Mov.

o Minutg of M{dnA hendoriq me.dng aSenda
(at le.st 1 me€th!)

o Minut.r of lrre.r,nSrr.ntlonrhS h.dngag.nda
(2 ormor. !1e.dry6)

FT3C

E YES
oNO

Othei Sub-Itrdlc.tor'
All regular meetinSs have been conducted lvith a quorum of 500/6+1 of lhe total SGC votlng
membershlp.

It YES, pr!p.r. th. lollowlng Movs:

o Mtrutcr of Me.tinSr .F.lfyhg requlrEd quoruh
(at l..st I of4 Rcluhr Matint3)

Addldor.l MOvt
o Minut . of lt'4dntr 5p..lly,ng r.qulrcd quo.um

(z-aRlrulrM.cdrSs)

FI3I)
vEs

Other Sub-Indlc.tor
o

NO
Regular m€atinSs have minutes,

IfYEl, prep.re the follo!.,in8 Movs

o Mlnut . o{ M4drg (.t l.$t 1 of 4 Rcailar Mcldnssl o Minuta of M.edngs (Z - ,1 REgUt Metings)

3

THE SGC HAS CONDUCTED REGUIJIR SGC MEETTNGS AS PRESCRIBED IN TIIE DO 25, S.
2022 (IMPITMENTING GUIDBLINES ON THE BSTABUSHMENT OF SCHOOL GOVER.NANCE
couNcrl).
A fu.ctionol s@ ho, ddedood rh. pto.6 ol dtscu$ihg harr,e6 thot rusults to th. lomulodon olocdon pton
Elbnslv. b sn@l coD@tu,

PRJMARY SUB.INDTCATOR

o 
ff fn" SCC t 

"s 
declded matters through a resolution, slgned by aII SGC vodng mentbcrr.

Adiuuon l {OYto scc Rcsoludonr [2 q Eore)
o SGC'5 Actloh Plan

lrYES, pr.p.r. th. followlhg MOVS:

o SGc R.lolution (.t lea5t 1)

lli l tr\( Illt\1t \ t\ t)tr \l()l] i

lll\



IhpJ.headnS Guidclirei on tte EstablistrE.nt ofschool Gov.rnra.€ council @o 26, L zozz)

SGC FUNCTIONAIJTY ASSESSMENT TOOL
Por sec@drry S.hoots . 2023 Rou;ut

FU CTION 2:
The SGC Eerve. as tlle overall coordin.tinS body thrt wlll Eyn.r8lz., harmonize and put
to8.tler thc work of th. dlffer.nt school committ es, ircludlng but not llmlt d to thc
SPT, School Dllestcr RlEk R.ducdon Manaa€ment (DRR}I) Commlcc., Child Prot€cdon
conmittec [CPC), Supr.mc Pupil Govemrheht / Supr.me Studcnt covernmcnt, Facl ty
Club, Non-t.achlnB Associadon, PfA Aumni Associetlons, D.pEd-recoEhlzcd t€acher
or8anlz.dons, and Nadonal Employees Unton at school level, amon8 others.

4aDds
l !irii \ i rrll\ ll ll

TTIB SGC HAS ORGANTZED MEETINGS wlTH AJ{D ATTENDED MEETINGS OF DI}TERENT
SCHOOL COMMNTEES AND ORGANIZATIONS TO ENSURE ALIGNMENT OE WORIC
A lu.cdonol SGC hos ensurcd the tnwlveheat oJ dv...nt schoot commtt .es and orgoniunons in homontz\g th.tr
PrcDoEd aicl dlstiag ptugdht prolec6, dnd octlvlttE

PRIMINY SUB.INDICATON

Thc SGC has organlzed mccdrts rdth dlfierent school stakeholders to tarEronlzc
propo6cd and adstlDg prop.aE , prorccti, end ecdvltle3.

lIYES, pEF.rc the fouNin! Movs

E Mlnots of M..rlD3 wlth.tatlbold.E otr prcEEh!!
ptu,..tl od &tMda (atlast 1n..dnt)

ArtdlttoE l Hovr
o lr{nut s of MetiDls with <atAddeB on $ogEm,

Prol.c., .E.l .ctivitiE (2 or 60r mednrs)
o 5G€'! Acdon PLr
E SGC R.loludon rclrtiE to rhe indiaror (.r lor 1)

E
E

YES
NO

ll I I lr\r II \ \t tt \ tNI[{ \'] ()ll t

I l l.\

NOIE lf the Primary Sub-lndicator is not met (NO), no need to compty wlth the Other Sub.lndlc.totr

FI,{.C

o yEs
ENO

Oticr Sub-hdlcator
Thc SGC has met and discrrssed with school stakeholders its role as ove6iShton school
plannllrS alld resource use.

lfYES,pr.p ! th. fouo*lns MOVs

Hlnlmuh Mlry. lddldord HoVt
o MlnuEs of M..tln8s wltb dlfftr..t school stak hold.rs o Mlnut 5 of Mednss witb difi.r.nt school sr.Icbol.l.rs

(.t 1..!t 1 m.€tlng) t2 or mor. net Dgs) or
o SCC Resoludon reladve to dE iDdlcator [.r l..st r)

Oth.r Sub.lrldlcetor
The SGC has been represented in meetings organized by different school commlttees and
organlratiohs.
IfYES, pr.p.r. th. fouowlnE Movs:

E Ary do@mert reDortirg the disd.6loD 6:om th.
m.alDs .tt.ndcd (.t l.at 1 n..dd8J

E Any docufietrtr reportint th. discrlon from th.
lnetlu.B.nd.d (2 or nore meurgs) or

o CoPy of th. Mlrtrtes oa Meettrgs fiDE school
commlttas ard orFnizatiotrt

FI4B

E YES
oNO

THE SGC HAS COORDII{ATED WITH THE SCHOOL IfEAD THE CONCERNS OF THE
DIFFER.ENT SCHOOL COMMITTEES AND ORGANIZATIONS TO SYXCHRONIZB PROGRAMS,
PRO'ECTS AND ACTIVTTIES IN THE SCHOOL.
A fuictlo@l SAC has b..n o .ondltt betwzen tle .ltf.Bbz s.hoot 6mhi.aa dn t orqahiatjo.s ond h. ichoot

PNMARY SI'B.INDTCATOR

Thc Co-Chalrpcrsons h.vc commu.Dlc.tcd tbe dlreadoD of thc SGC to th. Sctool H.ad.o
o

Cow of th. .dmuniedon / traDmittal lctts to thc
5c65ol Had EflErlar tt4 dre<don ofth. soc

YES
NO

o Anv dNrd rili .En@ .n scl r ,E hmdrdo. EL&d I'r,
tha .d..1 'EsD6t / sdool Had

6 s.hool lr..d . .dorur.dsmdr ofs6c (sosa rpadrd, n.*rl&i

ll Y6t DED.n ln. ,DUd.a xoh

lrl( l lr\( Ill)\,\l II\ l\iltll .1 Ir)ll 5

I ti \
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lmplem.rdrt Guid.liD.s oD th€ ErtablisbDeEt of Sd@l GoBarcc Coundl (DO 26, t ZO22)

SGC FUNCTIONAIJTY ASSESSMENT TOOL
For S.oudrry Schootr . 2023 nolout

FUNCTION 3:

an d cncourag€ stak hold.r partldp.don tn th€ lmplcrn.ntadoh of D.pEd poltcles and
progrrms, whlle promotlnS equal opportuDlty for a[ rc8.rdlass ofa8e, Sender, dl3abtltty,
m.rital status, .th nicity, and rell8ious b.llcfs.

NO
E
E

vEs

THE SGC HJiS TAREN P/IRT IN THE CONDU( OF NEEDS.BASED AND APPROPRIATE
STAXEHOLDER.INITIATED PROGNATIS AND ACITVITIES IJ., BRIGAI'A ESKWBI.A
GUIAYAI{ SA PAANA]JIN, E-TC..
A tn.tlonol SGC hos suplbftd nr*.hohte.-initJoE l ptqf,n on.l o.rtvltl.s bt .n@ungiry odw Ntd.lrytioD oJ ttE

The SGC ha' bcenbvolvcd h the developEcnt ofstakeholdcr.lnlttetcd programs and
.cdvldC3.
IIYBS prups. th. folldtlg MoV!:

o Minut6ofM.cdDEt rth iak.hold.rs on Etak hotd.r-
tnld.t..l prograhr m.t ecdUtl6 [.t lest 1 me€Ung)

o conc.pr note / Proje.t brtcf, or .lhllar dodmenr [rr

d Cor..pt.ot / Itol.ctbn.[ orllmll.r d*umot

E Copy ofth. prc,..tptuposal on .tak.hold.Flnluat d
progEm! .nd .ctivltiB

o SIP, AIP, SRC, .nd SMEA (sp.clfy th. paa. In th.

NO|rE,lf the Primary Sub-Indicator is not met (NO), no need to comply with the Other Sub-lndicatoE-

YES The SGC has established linkages with oth€r stakeholders and/or referred potcntial partners to
the School H€ad,NO

o
o

If YES, pr.p . th.foll,owinS MoV6:

itlnlnum ilOV. Addldo.rl MOV.
s SCC r*il:!* .r +: -ftr'?! .f tt. !d.ptif.,i p.!..!l!l E S4a.a.lrrH.n.6 trr. nr.rDl Dr.h.ld.rdn.d pot ndtl

p.rE.r (et least 1 parb.r) !€rE.r (2 or rnor. p:rbers)
o Copy ofrh. MOA DoD, DOA .tc- r.n..trna rh.

n .^of th.r.fE.dp.rErq/r(.tl.at1p.turd)

6, 7, and I

I I \r I tr )\ 1lJ t1
1\t,tr \|l)ri\ rrl

I lt) f \( I l1)\,\Ll t\ t\t)t{ \ I (Il]l]

Othcr Sub.lDdlcator
The SGC has monitored and evaluated the impact/success ofstakeholdcr-ini6ated programs
and actlvitles.

IfYES, pr.D.E the folloeir8 MOV.I

rllrlDrd MOY. Addluord H(ry.
o R.port otr th. a6D.rt / morlronng .nd .qlurdor o R.port on th. e.s3ment/ Eonltorlng.nd 4.luadon

of.tek.hotdcrnntd:tld Froat.h rndlor i.dvtly of stak.hold$nnld.tEd pr reh. and/or advrHd
lat l.dt I prognh / actMty] (for 2 or mor. proghhs / r.tMtl.r)

o SlP, AlP, SRC, SMEA, ad school Prollct Monitorina
R.portr

FI68

E YES
ENO

THE SGC Ii.6S RECOiiMEIiDEE POi,iCiESAi'D FROCRAMS ?O THE LOCAL SCIIOOL
BOARD (IISB) TO STRENGTHEN REIJITIONSHIP W]TH THE LGU.
A lvncttoMl SeC h6 tnfutua, rta LCU / .ohhunttr of th. N.tts of t,,. fth@l b sna'Vth.n EtodohthtP on t wk

lfYEs, E.par. tlt. follouiDg MoV.:

E sGC iAoiudon r4onmlndins iirE SiF iu i-jE, nr
o Any doon.rt Ecom.ndlna pollcy / Droel?h to th.

LS& br6cd on tbe sIP

E iEs_.
ENO

and t an.hlttel to th. LSS

I tr f tr\( t)\ \l l'l .i l\lrti \ tott ?
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llaplehertllg Culd.Uhes oE th. EstrblBhmcEt of school GoverD.nc. coucil (Do 26, 6. 2oZ2)

SGC FUNCTIONALITY ASSESSMENT TOOL
For S.(ondary schook . 2023 Rollout

THE SGC HAS INVOLVED THB DIFFERENT SECTORI; TO ENSURE INCLUSIVE
R.EPR,ESENTATION OF STAXXHOLDERS IN THE COUNCIL
A fun.ttonol scc hos .ncot@s.d th. pdnktpotton of s.h@t stokehot td ltuh oI bo.kgrcunds ot ecto6 to.ntutu
tncllsttt, ohoas n.hbrB olfi. .ou". .

o Omdd llst ol rE.hbers wlth Gxped.d m.hbcEhip
(inclir5lv. .n.l dlE6c ln tcrmi of a8e, t.nd.r, r.ltgioil
ettnldty, .r.t polidal b.ll.fs)

o sGC R..olution oD ircludv.n.s. dlvdslty,.qulry, d

lfYE$ pr.Freth. rollowing raov*

o SCC Rlsoludon on lnvolving Erlou! ...to6

O YES
aNO

t iri I tr\t |{t\ \t \ {\l)t{ \ l r)|l ii

MAIN PURPOSE: FEEDBACK MECHANISM
As a leedbock mechanism, chc SGC shall be o leedbock llnk between the school stakeholders leomers,
pore^E, and other school stakcholders) qhd school management (school heod ond personhel) on school
perJbnnance ohct serece quoliOr.

FUNCTION 1:
The SGC helps th€ school lmprov. and susEh lts feedback syst.rn bysEengthcnlng
practic€s tJlat promot€ stak"hold.rs' particlpation.

O YES THE SGC HAS ORGANIZED DISGUSSIONS AND FORUMS TIIAT INVITE,/tND IXSPIRE
tr NO STAKEHOLIIERS TO ENGAGEAND PARTICIPATE.

Aluncrionol SCC h@.stob,/fnal d plotlomh. conna./.otlon wheE school lna.mdl ond qtemol taok hol.l6 @n
.nqqq., pordctwtet on l D@kl. f.edbo.kwhtch w I b. us.d ot bas/5 lof hh6l hDtaren.nE

lfYES, prcpac th. tollowing Movr:

E Dodrin.nt Uon ofth. or8rutz.d / conduct dpmg.m
(.tlc8t 1)

o Mlnut s or th. h..Ungs wherc l$u.r / @nc.Bs eE

o Docum.nt toD ofth. olgahlz.d / cor uc't d proSFrrn
(2 or nor!), rolbwltg thc sGCa C.lG5.t rofEEnts [a
provid.d by Co)

o Phoro docum.nEtlotr ol sch ool activitlE /.vents

Z

9 .rd 10
l\ lrlr \ I rrll\ tlll

O YES THE SGC HAS PARTICIPATED IN SCIfOOL GENERIL ASSEMBLIES, PTA CONFERENCES,
O NO STAXEHOLDER CONVERGBNCB, SOSA, ANI'/ON OTHER STAI'EHOLI'ER ET{GAGBMENT

A TIVITIEIi ANI' INITIATIVBS.
A fun tlonol SGC hds .n@uruged op.n co'Ihun, odoh cmong school lnt .hol ond dtehzl ttak hold*s in or.le.to gother
te..iboch .*lttot to mot t1g tnJom.<t <t..itlons and mo r.Ddorto1t

ItYES, pr.pare the tollowha MoV&

Xlnlltru M(ryr
s SGC R.port on th. l$u.r / conccmr dl€d durrDS

rchool .ctivids / cv.tr6

lddldonrl XOV.
o Minut6 of Meldngs (SGC m..dngs) whcr.lssu4 /

@nems.r!dl5d$5.d
E Photo doMent tion of !ch@l .ctivids / .wnts

II{) | lrNl llO\ \l ll\ l\-l)l( \lOllrr

Ir) Ill\( t1i)\\ttt\ I\t)t \l(, t0



ImplementinS Guld.lln6 on thc E.tabllrhrn.nt ofSchool Gov.rninc. Couhcu (Do 26, ! 2OZZI

SGC FUNCTIONALITY ASSESSMENT TOOL
For S.condary School. . 2023 Rolout

NO
tl

FUNCIION 2r
The SGC asslsts the school ln .nsurlnS transparency ln lEr opcraUons and pcrformanE.,
sp€cifically sch ool prograrns and resourccs maragcm.nL

IfYE5, pr.parE th. folowtry MOV.:

(] SCC Rqoludon on thc u* of.pproEd.lt m.dv.
' .ommuDladon pl.tfom/s

AddtdoDd Xov.
o SGC'! A.ltem.ttve ConmuntEdon Pl.tfom (wlth

rcguLr updrt s):

' onxn ttrnk/.)l

THE SGC HAS ASSISTED TIIE SCHOOL IN COMMUNICATING INFORMATION TO THE
SCHOOL STAKEHOLDERS THROUGH THE SRC. TRANSPIRENCY BOARD, E-Tc..
Afun.tlondl SAC hosprumotd rtuBpotunq, W urlltzlng vorlous col,lnun/.orlon ploqlor'ra to nl,oht school.lat and
lnftuadon accslbL to s.h@l stt*.hod.d
PRIiIARY SUB-INDICATOR

Thc SGC has proErotcd acccsr to rchool data alrd ltrfontladoD through frarsparGnq,
Boatd, SRC, and other raportr on opcntdonr ald pcrformancc ofschool programs and

IfIES, pr.p.rc th. followin! MOV.

oticrSub-lDdlcator
The SGC has esEblished alt€rnative communlcadon pladorm/s (e.9. social media, such as but
not llmited to Facebook T\xltter, or lnstatram, emall or text bl:rst, etc.) where inforhation
re8ardtng SGC announcements and activities can be accessed from.

E SCC R6olution on ..ce. to lnfom.tlon (s.h@l dzta
dd in(om.tion)

o SGC s AcdoD Pbh on prohodrg accls to tafot.mdon

o Advo@r, pl,Il on th. lchool's E. of the TtuDaEn.y
Bo.rd, sRc, rnd oth.r r.port! to .c.4 .<h@! d.ta

o School HEd's.ndoBo.nt oD t r.u.of th.
TEn..EEnd Bdd. sRc..nd oth.r Epon to.c.6

o Phoro Docu!.nradon ofrh. ranspar.n.y bdrd or

YES

n118

NOlf-E,lf tlre Primary Sub-lndicator is not met (NO), no need to comply with the Other Sub-lndicetors.

E YES
oNO

o Fac.b@k P.r. /Croup:
o oth.r PLdorE /i

11

ll \( Ilr)\il1l)
t\l,r \ rrrlr ll l.l

lill l I ll\( I lo\ \t Ir\ t\Dr \ tr)ti r r

. uifrin. LCoryoipnnEd m.!*i.is 3u.t s nEwsieters,
postcrt. p.mphl.t, t rp.ulin b.ntr.rn.t..)

ElrNcuoN 3:
The scc recommends ways of lmprovlnt the quallty of baslc cducadon s€rvlccs and
sLiruol petiurnrax.c iu iirE s.iioDi iiaiateti.-i rirn;.iin./i F;:iinEE i.a
ofrespectin& protecdn& fulfillln& and promotlng chlldrcn's rtghts ln the educatlon

THBSGC }IASSUGGES,I,ED WAYS O! IMPI(UVIN.,I.iiE QUALITY OF SIP, AIP, AIID OTHER
DEPED PROGR.A.}iS, PROIECTS, AND ACTTVITIES.
A functlonol scc hds cohnunlcodd ldfiack on.l suegattons to school hohoe.n.nt i. ont.r to inpNw d@hplishmat
of 

'tP, 
AP, onl oth.r p.ogmnt, P.oJe.$ and octteht..

t2

litl l t llN(.1 10N,11 l l\ I\l)l( \ lrlli l l
E YES
ENO

o suL Kdorunont on u. rcGomm.4dluons on Myr oi
lhDrovlDt th. q@llry of SIP. AlP,.nd oths DenEd
proFrms, prolcctl, rnd .<dvlu6 (2 or Eoe)

I I YEs, pr€pe th. iolowlnS Movl:

o SGC R.$luhon d th. E@mh.nd.non on Ey! or
lmprovlrg the quallty of SIP, A! P, uil oth.t Ir.PEd
prctnc, pro,e.t!, ud ..dvld.! (at l.8t 1)

I

tiI\

it:\( l1l)\'\t lt r

rrffij ftti;tr-



Enclosure No. 2 to DM-OUHROD-2O23--!!99

PR.,CEAS BII,W OI TIIE DATA COLLECrIOII A.!TD RTP'ORT
GEITERATTOII (,I THE g(rc TUIICTTOIIAIITT AS8F,AAXDTT TOOL

To ensure sEootll impleEentation of the tool, procedures on the l)ata
Collcctlo! and Rcport Gl.r.srtlor a-re stated below:

OEXERIL PROCIAS FII)W

,Ei----u er'&e6q!&
rnitryi,&n@-icl

E--dt-er

-'e.E*tb

L...-b-.o

E....h'E_rL
@,i-.oh-t

dL..{r{.t'eqi

LD-,.bd
E+ini'r-..e

I
I

t:-__:"_ _-_'-_-

l_

The Generat koccss flow above shall bc broken-down psr Governancc
Levcl to better gLridc the Central Office (CO), ReEional Offices (RO), Schools
Division Of6ces (SDO), and BchooIE of t]leii rolea and responaibitifea
regarding tlle accomplishmcnt of the SGC Functionality Assessmeat Tool.

i@n rO2, Rlr.l i{lldln8, oertd CohFl.I, MEako A{ , PBla cny !6@
rd.Fhn. N6,: (+6311 863371(16, l{€21 8531849r, {+5321 86J55549

Emil Adrk6: lffi.hrded.Fd|d-eh I W.t!lL: f0I!.e!d.!grg!



Enclosure No. 2 to DM-OUHROD-2O23- 1399

Ccatral Ofrcc

It clb-16 orrt SOC
FrEti.&ilit!, Agi6r T@l
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The Central Ofrice ohall create the Google Forms version of the SGC
Functionality Asscssment Tool alrd shall disseminate the link to the ROs
through e-mail.

The CO shall validate the data submitted by the SGCS in select Public
Scr-uulia,-y Sciuols a '*eek a.fte,- '-',e iBitial iolL-out of '.he tool thlouEh feld
visit. The lield visit to select schoolE intends to check and ensure the validity
of t].e Mcarrs of Verifrca.tions (MOVS) submitted by the SGCs. In case of
inaccuraqies found in the submission, thc CO shall inJorm thc concerncd
schools aId instruct thc respectiwe SDOE to correct and rectify the data on
their cnd.

The CO shall consolidate a.trd a.nalyze thc validated data submitted by
the SDOS a-nd ccrtified by the ROs using the ccttificd Rct ott llo.3: RO
UoEltorbg Tool. This shall be uscd as rcfereflcc ifl identirying strateEies
and iaterventions to further stiengthen the imple@entation of the policy-

1. CRItA'l r

.). l)t -(s L.i 1t I \ A I I

3 \',{I-lDA',1I ( oli SOLIf){TE

idm &2, tu rl &ilrlrrt! o.DEt coiPl.x M.nko At€, P.da cltv 1@o

t l.phd. N6.: (+el2) 86!320i tr532) &3r849a, {.6311 $:t555r9

E6.llAddr6!'u*,hr.ded.r.dlo!.Ph I w.bh!: wt*.d.n ds d!
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Rcllo8d olflcc
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The RO shall share tl:re link of the Clooglc ForE. vGrrioE of tlrc
SGC FuacttoDdtty A..G!.ECEt Tool with tlreii resp€ctive SDOS.

The Ro sha]l reorgardze the RO sOC CoBpodtc TcrE who shall
monitor and vcrify the results submitted by the SDOS. Using Rcport No.
3: RegionE] SGC Monitoring Tool, they carl morftor the accoEplishmcnt of the SGC
FunctioBalitlr Asses$Deot Tool in their rEgion. It also contails the linka to the sIX)
RcEott lr Qutct Coult arrd aIX) RePort 2: V.ltdrtloa Tool for reference. Ttre
team shall be composed of the lollowing:

Chr& Assistant Regional Director

fcEbcrs 3-5 meinbcrs including thc Rcgiona.l School-Based
Management Coordinqtor

lf deemed leccssary, ROs may add member/s to t]re composite team.

The R.port llo. 3 - RO Uosltoslry Tool shall bc monitorcd by the RO CoEpodtc
Tcrn. The monitoring may bc conducted by acc€ssing Rrpgft 1: Qulct CoEEt and
Rcpott 2: slx) V.Il&tloa Tool.

The RO 8ha.[ certiry RcEort tlo. 3 - RO lolttorbg Tool as correct and accurate.

The C.ttlicatloE shall b€ submitted to the CO through Google Forms using this
link: http:/ /tfayrd.colr/2o23scc-Ro6ubEt.d@lorE,

I t)tssLtlln!\ r t

l sLrDi,Ii t

h@n 1(D, ir2ll Blildln3, D.oEd cimdd, r,kBl@ Ac., ,.31a oty 15m
T.r.Dhoft r{d-: t+5iu ) 863!2n5, {,632) 85318a94, {.5321 85!555rt9

Eo.ll Add6: c.c.hrode&Fd"lov.Dt I w.t6il: !A4&IEd.rq|4I
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The SDO shall in-form the schools to eccomplish the SGC Functiona.lity AssessEent
Tool using the Google Form link provided.

The SDOs shall rcorgardze the 8tr O CoEpodto Toqn who shall validate
arrd veriry t}le data submitted by the SGCS. Ttre tearn shall be composed
of the following:

ch.lt
UcEber. 3-5 mernbers includirtg thc SDO School-BaEed

Matragetnent Coordi'rator

Assistant Schools Division Superintendent

If deeEed neceaaary, SDOS may add member/s to the compoaite tearE.

The SDO Cotapositc Tcan shal] have access to Rcpo(t llo. I Qulcl Cou.lt to have a
comprehensive view of the SDOb AccoEplishEent of the SGC Fustionality
Assessment Tool. It is a protected shcct that helps track ard oonitor thc
accomplishment ofcach school in the Divisjon.

They also have acccss to RGport 2! 8DO ValldrtloE RGport and
ttre responses (backend data) of their reapective Google Forms to validate the
accuracy of data subrDitted by the ochools via Google Forms tlrough ctrecking
of the Means of Verifications (MOVS). They may conduct a field visit if
necessa.ry.

ln t]-e event where t.l.ey find issuis on the data submitted by tl.e SGCS,
the SDO shall inform Ore school a-nd rectj.ry tlae data.

Upon validation, the sDo shall submit tlae celtification of the
accomplished Raport lvo. 2 - ADO vsltdatloE TooI to the RO
via e-mail.

i. DISS[:I1i}A I ]
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&hooL

Thc gGC. Ia FrHjc s.c@d.ry
Sch6b rh.I p&F.r. tlle MOV.

!c.d€d F.r indic.tor.

--J

1

A[ sGCs of Public Secondary Schools shall aiswer t]re Google FoErs
version of t.I.e SGC Functionality Assessment Tool using tl.e link
provided by tlteir !€spectiwe SDO. The DesigDated Co-Chairpetson shall
facilitate the accomplishment of t-he tool. Hc/she shall ehsure tl.at tlte
council alld thc school head are propcrly coDsulted.

Upon accomplishrEent of the tool, tl.ey shall utrdergo validation
condu.cted by the SDO CoErpoaite Team. They shall provide the MOvs
requested to ensurc compliance witl. the fiIrlctiorrality indicator.

Thc soi Functioadity A!!..t[l.n!
Tool rh.[ t .c.drplilhld !ry th!

SGC! in Public g@rda!, S.hools th
qoodo Fotms proiidcd by thc SDO.

I PREPATiE ]. A( (]O}IPLISH

R@[ ro2, f,f, l ssildha, D.9Ed oo.npld, ireko AE., Paia oV le!
T.r.phoh. os, r l+6321 !6137206, (163r) 3631a/t9!, {+6n) 35355549

Em.I AddEi!: uq hrodgd.p.d.aov.ph I w.l6it : wB rilEdev Dn
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Report o. 1: qulck count
DesErigtion

The R.poit l: Quick Count cen b€ w€d by bolh lh6 SDO and RO to.
1. onltor tha compiadon rat of the SOO r.garding lhe BchooE accompfuhment of th€ SGC

Functonality Aas69ment Tool;
2. Ch€ck sclools who hsve not yat accomplllhad th6 SGC Fuhctlonalty Assessh6nt Tool; and.
3. Monltor th€ numb.r ot Functlon.l EGC! (b!..d on Unvdldrt d drt!) in th€ Dtvision

SGC tunctionolity Ass6sment Tool 2023 Roilout
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neport No, 2: SDO Valldatlon Tool
Oescdotion

',. Y.lldd. rhr f,OVt lubmltt.d by rhe sdloob (for tle SDO only);
2. irelcrmir. lh. FI{AL SCORE of €adr sdlool rEg€ding th€h SGC Functlongity Status

(10/12 = FUNCTIONAI-I End,
3. Dcter h. lh. ,{umb.r of Fun.donll SOCr (b.r.d on V.lld.t.d ir.t!) in the DMrlon.

lnslruclins on how to vEldat6

'L Go to Functionsllty lndh,eio|I (Fi1) Sho6t;
2. Click the gnk to trc MOV;
3. Chock and a8s€a6 if ho MOV dJbrnitbd by dl. Edrool is corscl;
4. ff tho MOV r€U!ff6 f|€ EjolElllllqgu!!tr@l for ole Suulndlcalor, tck tho box und6r'Min';

f Sle MOV pre.ol*d is combln€d winh an ADDrTIONAL MOV. tick bob box€s undr'Min' and 'Add';
I tho MOV doos not Eatisfy tho minimum rEuilamcr( fla the Suulndicator. lid( t]E t or und6a "lnva.d
Min MO\r; and,

5. Eve.y vald tlOV ror Primerv Sub-lndic€to.t counts as 'l in th. Fin6l Score. To be a FUNCTIOIIAL SGC,
the sdrml mu.t.ocdndi6h 10'12 \{4up_e!i4!qs!tsUdica&E

lJ!:=l tElEoa
=--EErt!=I=-rEE

Thls ts l/!.!,l e Nhbd @w ol llD l@l lor $,6.€nca pupor's only.

B6ass do rol ura lhrb .s E'' dncfal bol lot subfibsiot' lo c.nl|s,l Ofice
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Report t{o. 3: RO Monltorlng Tool
De5cription

'1. CIr.GI tho RoCooal Colnpl.don Rate on fi6 sdrools' ac@rndbhmed ot f|6 SGC Fu&donality
Aa66Esm6it Tool:

2, Ch.ct lh. Tot l lurnb.. ol Funcdon.l SGCG in the Redon;
3. Xofiltor lh. Subhlralon Rrta ol each Division ln lh€ R€gion; End,
4. Acc... R.po.t I .nd R.pon 2 ol all Divisions in the Rogion.

SGC Func'tiqEllty A$aiamqrt lool 2023 RolLout

REPORT 3: REOIO AL SGC MONITORING TC'OL
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ECEEDUIT OF TED BOu,Om trD DATA OOI.ITCUOX, V/lLIDArrOr, AIID REFIOnX
GEITERATION OT TIIE T{X)L

For the tirneli-dc of activiucs this S/Y, kindly refer to the tilndine below

Stort of SGC Tool Roll-Out Scptember 2023
Roll-out hop€r SepteEber 2023 - Feb aty 2024
ld Prosre66 Check October 25. 2023
2d Progress Check Novehber 8, 2023
3d ProgrEss Check Dec!tuber 6, 2023
4th Progless Check Ja.Duary 17, 2024
56 Progcss Check Fcbn)afl 7.2023
Conclusion of Roll-out for S/Y 2023-2024 February 28, 2023
Submission of Report No. 2 March - April 2024
SubEiEEion of Report No. 3 M^y - Jr.lJ]e 2024

t) \TE .lCTIVITY

A@n 102, ilt l &rlElna, D.pEd Cotlgl.r. M.6ko AE , Prr8 6ty 16@

I.i.9hoE fl6.: l+612) 8837106, lr63il) a.aua94, (+6321 E6!65119
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