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IBtpllttrrent of Glucution
REGION X. NORTHERN MINDANAO

DMSIOT{ OF MALAYBAI,ITY CITY

DIVISON MEMORANDUM
NO. 'tll s.2023

To: Assistant Schools Division Superintendent
ChiefEducation Supervisors, SGOD and CID
Education Program Supervisors
Public Schools Disrrict Supe isors
All School Heads
All Others Concemed
This Division

From:

BY:

E EASED
TII/ E lt ?o

L. REYES, PhD, CESO V
Superintendeyg

Date

Subject

Octobet 24,2021

DIIISION TNITIATTD REWARDS AND R.ECOGNITION FOR TIIE
SCHOOLS, TEACHING AND NON.TEACIIING PERSONNEL

1. In line with Division Memorandum No. s. 2023 rc: Searc, for Mo OaabadinE
Teoching ond Non-Teaching Personnel ( ICON Awards 2023 ) whtch is anchored on the
lmplementatiol Cuidelines on the Program on Awards and Incentives for Service Exc€llence
(PRAISE), this Office hereby informs the field on the conduct ofthe Division Initiated Rewards drd
Recognition for the School, Teaching and Teaching Relaled Personnel ( 2023 ICON Awards )

2. T'he Division and Distfict Selection Committees shall select one
representatiye who can successfully comply with the criteria ( Enclosure I ) s€t by the
Oflice and submit to the Division Office uing the attached form.

3. In the Star Classroom Awards,15 classrooms shall be nominated by the
district which is open for all classrooms. The school with the most number of nominees
will be awarded as the Star School.

The deadline for submission and the link where to submit the awards is4.
stated b€low

I,wi'. i--r r. Address: Sayre Biway, Purol6, Gsisan& MalaybalayCity
Telefax No.: 088-314-m94; Telephon€ No.: 08&813-1245
Email Addr€ss: ma avba av.c,tv@deped.sov.oh
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DMSION OF MflJTYBALAY CITY

5. Should there be queries contact lloodrow llilson B. Merida,
Senior Education Program Specialist Human Resource Development at O96641 52O94

Copy fumished: Records Unit
HRD

Awards Deadline Submission Link

ICON of Research

November 9,
2023

https://tinyurl. com,ilCONresearchinnov23

ICON of Imovatiotr

DRRM ICON Cetegory https ://tinyurl.com-/DRRMCoor2023

ICON of Psrtrership (This lYlll
be ideDtilied by the Sociol
Mobilizrtion Sectior)

November 6,
2023

https ://tinyurl.con/ICONPartner

ICON for School He.lth
ProgrrEs (fhis will be
idetrtificd by the School He.lth
Sectiotr)

hft ps://tinyurl.corn/SCHOOLHEALTH2023

addr€ss: Sayre Hl.way, PurokS, Casisan& Malaybalay City

T€lefax No.: 088-314.0094; Telephone No.: oa8{ 13- 124.6

EmailAddress: mdlavbalav citv@deoed eov oh
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Criteri. for ICON of R.search ard ICON of Imovstioo
Procedue:

1. The School Research Committee chaired by the School head will select the Icon of
Research and Icon of lnnovation in School to be nominated for Icon of Research and
lcon of lnnovation in the District following the enclos€d Criteria. The school Head
shall facilitate in the submission of the documents of the s€lected lcon of Resesrch
and lcon of Innovation to the Public Schools District Supervisor ofthe District.

2. The District Research Committee Chaired by the Public School District Supervisor
will select tle Icor of Research and Icon of Innovation in their respective District
fotlowing the set criteria and submit the result in the designated google dfive that can
be accessed by the evaluation committee created by the Human Resource and
Development.

3. The following are rhe forms to be used in the selection prccess.
A. Nominee Scores

ICON OF RESEARCH
Name ofNominee:
MOV',s Percenlage Score

Research approved by DREC 5ovo

Research Presentation 2V/o
Research Publication 1V/o
Technical Assistance provided in Research 1V/o

Chairmanship/ CoordinatorshiD in Research Activities lv/o

ICON OF INNOVATION
Name ofNominee
MOV's Perceftage Score

Innovation approved by DREC 5V/o

Utilization of Innovation 5tr/o

of Scores For Icon ofResearch and Icon oflnnovahon

C. CRITERIA IN THE SELECTION OF ICON OF FESEARCH

5l/o - 20,0-202! Research approved by DREC
Each approved research will be given poins as shown below with a maximum of 50 points

School Level Resea.ch- 5pts

Address:Sayr€ Hi'way, Purok5, casisan& Malaybalay Gty
Telefar No.: 088-31/rc(B{; Tel€phone ilo-: 08&813_1245

B
Nominee Score Rank

Emarl Address: malaYbalav crtv
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Distdct LevelResearch - l0 pts
Division level Research- 15 pts

Regional Level Research - 20 pts
National and Intemational Level Research- 25 pts

20% - 2020-2023 Resesrch PrBentatioD
Each research pres€ntation certificate presented will be given points as shown below

and each nominee could only attain a maximurn of 2002.
Research pres€ntation in the Distict Level = I
Research presentation in the Division Level = 2
Research presentation in the Regional Level = 3
Research presentation in the National Level and intemational Level = 4

109/0 - Rerearch Publicatiotr
Each published research will be given 2 points each and each nomin€e will only gain a maximum
of l0 pts

109/0 - Techric.l Assisarnce provided in Re3crrch
Each technical Assistance provided in rescarch such as speakenhip on topics related to

research, panel of rcactor will be given points as shown below ard each nominee will only eam
a maximum of I 0 points.

o School Level -1
o District Level- 2

o Division level- 3

o Regional Level - 4
o National and Intemational- 5

109/0- ChairnaNhip/ Coordin.torship in Res€arch Activiti€s

o Chairman and Cochairman in the Division Level- 5 pts
o Vice chair in the Division Level- 4 pts.
o Chairman and Cochairman in the District L€vel- 3 pts
o Vice chair in *re District Level 2pts.

o School Research Coodinator lpt

eAddress: Sayre Hi-way, PurokS, Casisan& Malaybalay City
Telefax No.:088 314-m94; Telephone No.: OE8-813-1246

Email Address: ma avba av.citv@deoed.qov.oh
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D- CRITERTA IN TTIE SELECTION OF ICON OF INNOVATION

y" - 20282023 ltrnovstion cpproved by DREC
Each appmved iDnovation will be given points will be given l0 points with a maximurn

of50 points.

fiYo - 2AE2O23 UtilizrtioD of Itrtrov.tiotr
Each nominee will present a certification of utili4tion or accomplishment reports and the

corresponding poins are shown below. Each nominee will have a maximum of50 points.

. Schml Level utilization (utilized within the school)- spts

. District Level utilization (utilized within 2 or more schools in the dist ict) - l0 pts

. Division level utilization (utilized by at least 4 schools in at least 2 dist ict) - 15 pts

. Regional Level utilization (utilized by 2 or more Divisions within the region) - 20 pts
o National Level (utilized by 2 or more region within the counrry) utilizltion- 25 pts

Bosis for ICON of PARTNERSEIP

The Schools Division Sup€rintEndent shall s€rve as [re commiBee chair with the SGOD
Chief and SEPS for social mobilization and networking as co- chairs to determine who among
the stakeholders shall receive due recognition.

Intemal and extemal stakeholders including community and industry parhers who
displayed outstanding contributions in the attairunent of the Brigada Eskwela initiative maybe
considered recipients of recognition which include group/institutional or individual.

'wr Address: sayr€ Hi'way, Purok6, Gsisan& Malaybalay City
Telefax No.: O88'31+0094; Tel€phone No.: 08&813'1245
Emarl Address: malaybalav,crtv@deoe! 
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BASIS FOR ICON FOR SCHOOL HEALTH PROGRAMS
The ICONS for the following School Health Programs will be d€termined by the School

Health Section accordins to tle criteria listed below:
PROGRAM CRITERIA

lcon for Oplan Kalusugan sa DepEd Program . Incorporation ofOKDprogramsin
School AIP/AOP

. Prornpt submission ofOKD repons

. Stakeholder Support and Community
Involvement

. Active lmplementation of 6 flagship
programs under OKD

Icon for Medical-Dental and Nursing Services . Availability of School Clinic/Clinic
Area

. Availability of School Clinic Teacher

. Availability ofFirst Aid Kit/Medicines
o Presence and completeness ofLeamer's

Health Cards
. P.ompt Submission ofNutritional

Status Reports
. Documented Referral System
o Availabilify of Cliert Records

Icon for School-Based Feeding Program . Complianc€ to SBFP guidelines
o Availability of Feeding Area/Center
o Presence and Completetress ofForms
. Prompt Submission ofEports
. Conduct of School Level

Orientation/Lauching Activity
. Documentation ofBest

Practiceylnnovations
. lnvolvement/Suppod ofParents &

Community
. Conduct of Advocacy and

social/resource mobilization activities
o Coordination with the Ba.angay/partner

for the safe distribution of food
commodities

lcon for Water, Sanitation, and Hygiene in 3 Star Schools based on the results of

@Address: Sayr€ Hiway, Purok6, casisan& MalaybalayCity
Telefax No.: 088-314-0091; Telephon€ No.: 08&813-1246
Email Addr€ss: malaybaiay.city@deped.aov.ph
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Schools the Onlhe Monitodng Systern (oMS)
revalidation conducted last December
G9,2022
Perc€ntage of the total no. of
participans emolled and successfirlly
completed the WhS Massive Open
Online Cours€.

Icon for National Drug Education Program Functional BKD prograrn on Drug
abuse prevention
Submission ofmonthly
Accomplishment Report with
documentation (activities related to
NDEP lnnovations/St keholders)

Icon for Adolescent Reproductive Health
Progrdm

. Teen Center or School Clinic

. Gender segregared CR

. Availability of sanitary Napkiff
o Guidance counsellor or guidance

designates
. Accomplishments on ARH program

Icon for School Mental Health Program . Desigrated Room for Counselling Area
. Accomplishment Report witl

Documentations (Activities related to
Mental Health
Progmmfl movations/Stakeholders)

. Updat€d Report otr Menal Health
Cases/Suicide Cases

Icon for Gulayan sa Paara.lan Program Ful ly documented accomplishment
report with dates on Dicfures Der quarter

Icon for School Dental Heatth Care Program . Fully functional clinic
. Clean and orderly
o Manned by either health personnel,

volunt€er partner, or designated school
clinic teacher.

Icon for
Progmm

Dwong GuIo, Dugong Bayani Highest number ofBlood Donors

Address:sayre Hiway, Purok 5, CashanB, Malaybalay City
Telefax No.: 08E-314-m94; Telephone No.:088 813 1246
EmailAddr€ss: ma avba av.c rv@deped.sov.ph
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GUIDELINES ON THE Instltutional CoNferment

DRRM ICON Category

I. PURPOSE

This award shall be given to school teacheB or personnel who are currently designEted as School DRRM Coordlnrtors in reaognition of their
extsa-ordinary effort and love to implement one of the mandates of lhe Depainent which is to ensu€ safe and motivsting lesming environment.

The DRRM ICON shall be the Outstanding School DRRM Coordinator in Secondsry School and in Elementary School.

IL SELECTION CRITERIA

Oulstanding School DRRM Coo.dinato6 shall b€ selected following the criteria snd must be endoBed by their districE
l. Length of service as School DRRM Coordinator
2. Submission ofQuarterly NSED Reports
3. Trainings, Seminars, or Conferences on I)RRIWCCA,41iE attendcd
4. DRRIWCC,6JEiE Innovation
5. Locali?rtior/Adsptior/Adoption of DRRIVVCCA"/EiE Policies in schools
6. DR-RM/CCA,'EiE .elated capacity building activities conducM in schools
7. Speake$hip in a DRRM/CCA,rL.iE tsainings or symposia
E. Basic Research or Action Research on DRRlvl/CCA,/EiE

Address:Sayre Hi-way, Purok 6, CasEan& Malaybalay City
T€lefax No.: 088-314-0094; Telephone No.: 088-813-1246
Email Address: malaybalay.city@deped.sotu.ph
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9. Partnerships to suppoft the school in times ofemergencies
10. Child-ccntered disaster risk reduclion ellorts

[I. ELIGIBILITY

School DRRM Coordinator who aspire for the award must be:

1. Rcgular employee of this Division
2. Designated as School DRRM Coordinator
3. Has good moral chmacter

IV. SELECTION PR(rcESS

l. School DRRM Coordinotors must be nominated or recommended by their districts based on the criteria enumerated in thc rubrics below
2. The nominees will be evaluated using the rubrics in the Division level.
3. There can only be one Outstrnding School DRRM Coordinator in Elenrentary aod in S€condsry Leyels per district.

11,'
'{8,' eAddr€ss:Sayre Hl-way, Purok 6, Casisan& Malaybalay City

Telefax No.r 088'3!H094; T€lephone No.: 088-813-1246
Emall Address: malaybal4y.city@deped.aqv ph

219! 0060
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Crit€rts
Outstandltrg

(a pts)

Good

(3 pts)

Sati!fictory

(2 pts)

N€€d! ImprovemeIt

(r pt)

T€chtricil kDowledgc rnd lkilb Has deep undcnbnding of DRRM
coocepts and has the le hnical skills
requirEd for therr role in a school

s€tting. This may include knowledge
of hazrrd eis€ssment, risk allalysis,
pr€paredness planning, rEspoLs€ a

recovery operations, and moniloring
and evduation.

Has good underslsnding of
DRRM conepls and h&s the

|chnicsl skills rcquircd for
then role in a school settitr8.

Underslands basic DRRM
c.nc€pts snd has some of the

technical skills rcquired for
their mle in a school setting.

Needs to improvc l}leir
uoderstading of DRRM
coDcepts aDd develop the

techdcal skills rcqurcd
for Geir role in a school

setting.

Expedence

*Extensive experience means that the

coordinalor has long years ofexperience,
inplemented s€venl activities, has worked
with s€veral orSenizrtions alre{dy, and has

worked on different levels of
responsibililies like a memterto s leader

h implementing programs, projects, atrd

activities relative lo DRRM
tThematic Are&s of DRRM are
preparedness, preventio. and mitigadoq

Has extensive experi€nce wo*ins in
DRRM in scbool settings, with a

variety of disaster types snd in
difierent tbematic arces of DRRM

Has some experience workins
in DRRM in school settinss,
with a variety ofdisester types

aDd in different thematic areas

of DRRM

Has limited experience

working in DRRM in school

settings, with a limitEd rEnge

ofdisashr types drd in a
limited number of thematic
areas of DRRM

Needs to gair more
experience wo*ing in
DRRM in school settings.

Address:Sayre Hi-way, Purok 5, Casisan& Malaybalay City
T€lefax No.r 088-314{rc94j Telephone No. i 088-813-1246
Email Add.ess: malavbalay crtv@deped aov.ph
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Criteri.
Outltrrdirg

(4 ph)

Good

(3 pts)

S.tilfrctory

(2 p.s)

N€e& ImpmveE€trt

(r pt)

rcsponse, and rccover and rEhabilitalion

Leadenhip rrd te.mwork sllllr Is an effectile leader aDd motivator
and can collaborate effe.tively wilh a

wide range of sis.keholders which
iDcludes school administators.
teaEhers, shrdents, ond parent!.

ls, good leader and motivator
and can collabomte eII€ctively
with most school
stdeholders.

Is a leader aDd motivator and

ctn collaborate effectively
with some school
stakeholders.

Needs to impmve their
lerdership and teamwork
skills.

CoDmuniclaioD aad interp€nonal skill8 Can communicale eflectively with a
vari€ty of audi€nces, including
school administr3tors, teachers,

studenls, atrd parents

Can communicate effectively
with most audiences,

including school
adminisEators, teachers,

studenB, and parcnts

Can communicalE eflectively
with some Eudiences but may

Needs !o imFove their

interperconsl skills.

ProbLm-.olvitrg snd dccilion-m.kir8
skills

Can identify arld solve problems

effectively, and is able to ms.ke

timely and sound decisions under
pr€ssule, considenng lhe ssfety and

welt-being of students snd school
personnel

CtIt idenliry and solve
problems effectively, and is
able to make timely and sound

decisions under mosl
circumstances, considering the
sEfety and well-b€ine of
students snd school persomel

Can id€ntify and solve some
problems effectively, and is
able to ma.ke timely and sound
d€cisions under some

circumstances, considering the

safety and well-being of
sludents and school p€rsoDnel

Needs to improve lheir
problem-solving and

decision-mEldDg skills,
considering the ssfety a

woll-being of students and

school persomel

Address: Sayre Hi-way, Purok 5, Casisant, MalaybalayClty
Telefax No,: 088-314-0094; Telep hon e No.: 088-813-1246
Emall Address: malaybalav.citv.@deoed.qov.ph

2191060
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Crilcrii
Ouhtrndlng

(a pts)

Good

(3 pts)

Srthfrctory

(2 pts)

N€€ds lmpmv€rDent

(1 pt)

Commitmcnt to DRRM in school! Is passionate about DRRM in schools
and committed to maling a

difer€nce in the lives of students and
the school commudty.

Is interested in DRRM in
schools and committed to

making a diflerenc€ in the

I ives of students snd the
school community.

Is awEre of DRRM in schools
and is willing to contribule to
making a difference in the
lives of students md the

school community.

Needs to develop a

stronScr commitment to
DRRM in schools.

.'t],r.
'wr Address:sayre Hi-way, Purok 6, Casisan& Malaybalay City

Telefax No.: 08&314-0094; Telephone No. i 088-813- 1245

Emall Addr€ss: malavbalav.citv@deped.sov.Dh



."t=*%

iu-,j
a4ltur ol tlr D!flmilrr

IBcpartment of Gtsrdior
Rf,GIOI{ X. I{OR{HERN MINDANAO

DIVISIOI{ OF MALAYBAI.,/IY CITY

lcON of Re!€arch

olstrlct:_
Name Deslgnatlon School Contad Number

I

ICON of Res€arch

Name Desitnation school Contact Numbel
1.

Prepared by:

Chalr, Dlstrlct Rasaarch Comhlttae

Approved by

Public schools Dlst.lct Supervlror

Nolet fhk fon sholl be submitted lo the qtce of the khools Division Superintendent through Divislon Plonning ond Reseorch Sectlon on or biore
Novembet 9, 202i

Address:Sayre Hi-way, Purok 5, Casisan8, lralaybalay City
Telefax No.: 088-314-m94; Telephone No.: 088-813-1246
Emall Address: malavbalav citv@deoed.sov Dh
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DRRM ICON Catetory

Dinrict:

Name Designatlon School Contact Number
1,

Approved
Public schoolr Dlstrict supervisor

Nolet fhis forfi sholl k submitted to the Ofrce oI the khools Division Supe ntendent through the Division ORRM Cootdinotot on ot beforc
Novembet 9, 2023

l_t'8r Addressi Sayre Hi-way Purok 6, Casisan& M*ybalay City
Tele{ax No.: 088-314-0O94j Telephone No.: 68E13-1246
Emall Address: malavbalay.crty@deped qov ph

21 93 GO


