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Eepartmem of Giurstior By:
R.EICION X - NORTIIERN MINDANAO

DIVISION OF M.AJ,AYBAJ-I\Y CB:Y

November 6, 2023

DIVISION MDMOBAITID U ITT

No. q\4, s.2o21

TO Chief Education Supervisor and Staff, Curiculum Implementation Divisron
Chief Education Supewisor rnd Staff,, School GovqE nce srd Op€rations Division
Sectionrunit Heads
Elementary and Sec{rdary School Hends
This Division

FROM
Div
Y L REYES

Re: PROCUREMENT, OBLIGATION AND DISBURSEMENT Df,ADLINES

1. In ordcr to qnsltrE tlrc qrulity milization of Fogrammcd resources by ycar-€n4 attain the
same-year servlc€ delivery goal and improve performance ofthe Depadner4 all conc€med
are hereby enjoined m fully utilize allotments of respective programs, activities and
projects.

2. As sucll you are enjoined to observe the following deadlines:

Reimburs€ment oftavel and communication expenses incurred on or before Octobcr
31, 20i13 - deadline rs Noyember 9, 2023 (Thursday)

Reimbu.scrrEm oftravel and communication expenses inctnred and/or submited efter
October 31, 2023 - deadline is Dccember 14, 2023 (Ihursdry) subje€t to ayailability
of funds

Approved Purchase Request with complete support documonts to thc Bids and Awards
Committec - November 9, 2lXl3 (Thonday)

Payment ofcontracts perfected oD or beforc November 29, 2023 including request for
cash advances for School MOOE and other forms for cash advance deadline ts

DccenD€r l, 20ZJ (Frary)

Palmrent ofc4ntraats perfected ofter November 29,2t22 - deadline is De€mber 14'
2023 (Thursday) subject to availability of tunds

3. Qu€ri€s reldive to this may be relayed to Brdga Scrvices ofthis OIficr at 09175294358

Address: s.yr€ Hi-f,.y, Purol 5, Casis.n& Malaybahy City

Tehfax No.: 088-31/Hf94; Telephon€ No.: @a{13-1246
Email Address: malaybalay.citv@deped Rov.ph
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