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REGION X. NORTI{ERN MINDANAO
DMSION O} MAI]TYBAI,AY CXTY

DIVISION MEMORANDUM
NO. fr( ,s 2023

Assistant Schools Division Sup€rintendent
ChiefEducation Supervisors, CID and SGOD
Public Elemenlary and Secondary School Heads
All Others Concemed
This Division

To

FROM CHERRY

ftrtdr'oi

L.

DATE: November 6, 2023

SUBJECT: DEADLINE FOR LIQTIIDATION OF OTIIER DOWNLOADED
FUNDS AND 4B QUARTER SCH(X)L Moof, FoR CY 2023

l. To ensure that all cash advances are liquidated at the end of the year pursuant
to COA Circular 97-002 dated February 10, 1997, deadlines for submission of Liqurdation
Repons and other required supporting documents arc set as followsl

Reference Partrculars Due Date
LAA 10-23-524
LAA l0-23-530
LAA I0-23-536

Additional Maintenance and other
Operatrng Expenses

November 16, 2023, Thu$day

LAA 10-23{66 Program Support Fund Special
Education (SPED)

November 16, 2023, Thursday

LAA tO-23-276 Prog.am Support Fund - National
Leaming Recovery Plan (NLRP)

November 20, 2023, Monday

LAA-10-23-0t3 Progmm Support Fund - Altemative
Leaming System (AlS)

November 20, 2023, Monday

GAA 202] 4s Quarter School MOOE December I6, 2023, Saturday
December 17, 2023. Sunday

2. Request for verification must also be submitted on the due dates set above with
the following attachments:

a) Disbursement Voucher/Annex G, whichever is applicable

Address:Sayro H{-way, Purok 5, Gsisan& Malaybalay City
T€lefar No.: 08&314-0094; Telephone No.: 088€13-1245
Email Addr€s3: malavbalav.qity@deped.sov.ph
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b) Computation
c) Substdiary Ledger maintained by Senior Bookkeeper

3. In addrtion, please be reminded that the Subsidiary Ledgers must be maintained
per Accountable Omc.er, per School, per level (elementary, Junior high school and senior high
school) and per type ofcash advance (advances for operating expense and advances to special
drsbursing olficers).

Downloaded funds are classified and recorded as follows

Reference Fuad

Advances for
Operahng
Expense

( 1 990 10 t 000)

Advances to
Special

Disbursitrg
Offcers

(1990103000)
GAA2023 Regular School MOOE CY 2023
L,LA 10-21-524
LAA I0-23.530
LAA l0-23-51{5

Additionat Maintenance and other
Operating Expenses

Program Support Fund - Special
Education (SPED)
Program Support Fund - NalioDal
Leamins Recovery Plan (NLRP)

LAA 10-23-066

LAA tO-23-216

LAA- 10-21-0 I 3 Program Support Fund
Altemanve Leaming System (AIS)

5. Compensatory Overtime Credits (CoC) wilt be provided for the number of
overtime work hours rendered on December 16-l'1,2023.

For compliance6

TO Bf, P(xlTED IN TTID $'EESITE
Cop! frEishcd. tucords Se.lon

Accouling Unit

Address: sayre Hiway, Purok 5, Gsisang; Malaybalaycity
Tel6hx No.: 088-314-0094j Tele phone No,r 088-813-1246
Emarl Address: malavbalav.citv


