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):Dep!fiflsnt of Glutation EY
RXGIONX - I{ORTHERN UINI'ANAO

DIVISIOI{ OF XAIJTYBAIJIY CITY

No. 4n
DIVISION MEMORANDIM

s.2023

To Assistant Schools Division Sqirintendent
Chief Education Supervisors, SGOD and CID
Education Progarn Supervisors

From: L
vtston

Dat€ November 10,

Subject: TECIIMCAL WORXING ES FOR Tm 2023
INSTITUTIONAL ( SEARCH FOR TIIE MOST
OUTSTAIIDING TEACHING AND NON- TEACEING PERSONNEL )

I . ln line with Division Memorandum No. ,147 s. 2023 re: 2(}23 IraUtutlold
ColforEoat-Soarch for tho [o3t OutstaldLng Tcachhg atrd fo!-Teechilg
PGEonEel ( ICOr Arsr& 2023 ) ,this OEce hereby inforsrs the freld on the
composition oI Teeltnlql Worrdr.g Conttntlte tor thc 2023 ,n!6ratdona,l
a.oafenteat on lrccGEbcr 12, 2Or2A at KaaDul8D OIrGE-TLGatra,
u8hytslsy Cfty.

hrblic Schools Dist ict
All School Heads

Su

2. Tlr.e CoE-Eittee Head and me4bers are hereby directed
to schedtrle their cosmittee meeting and present it on ItloveEber 13, 2(Jr23
a-fter tlrc Monday convocation progra.m.

3. Teachers and schools tiat ar€ identified as performers
by their Public Schools District Supenrisor are hereby diiected to start thet
rehearsals prior to t}re activity and shall arrange their schedule with their
school heads to avoid disruption of school activities.

4. For inquiries, please contact woodrou Irlr.e B, ferlda, Senior
Education Program Specialist-Human Resor-rrce Development at 096&7 52094

Copy tumished: Recods Unil /IIR-D-WWBM

ent

eAddress:sayr€ Hiway, Purol S, caisan& Malaybalay Clty

Telefax No.: 08&31{.fl84; Tel€phone l{o.: 08&E13-1246
Email Mdress: lli gyur!Jv c,tyaidepe{gov ph

sE0
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De[grtltmt of Gnomion
f,f, GIOI{ X - T{ORTHERI{ MINDAJ{AO

DIVISOT{ OF TIAI.,iTYBAI.AY CITY

TECIIMCAL WORKING COMMITTEE
FOR TIIE 2023 INSTITUTIONAL COMERMENT (SEAR,CE FOR THE MOST

OUTSTANDINGTEACIIING AI{D NON-TEACIIING PERSOIYNEL)

Coedittaa! Compooition Futrctiotr

Over-all Stecriog
CoDEittee

Chrir: Cherry Mae L, Limbaco
CGCh.ir Aliena S, Dajay

Lorenzo O. Capacio, EdD
Ralph T. Quircg

Members:
Woodrow Wilson B.Merida

Sharon Mae A. Bonggocsn
Rhysa Cyle M. Rosalejos
Manuel D. Dinlayan II
Sibyl L. Maputi

> Supervis€ the whole event
preparalion.

> Plan out and overse€ th€ whole
activity

S€cret ri.t Chair: Lucib.n M. CEhucom
Co-Chsir: Novem Sescon

MeDbersi Selected HRMO

> Collect and gather the attendarce

ofthe activity.
> In-chsrte of printing (nam€

labelling/tags of chsiE and tabl€s)

> Inrnimte IDs for TWG
Edl Pr.p.r.tiotr
Ilccorraior/ B.ckdrcp

Ch.ir: Engr. Leslie T. Fontanilla
CGCh.ir: Manuel L- Dinlayan II
McEbcl!: Arsil Salvo

Jove Art Libuhatr
Rendon Sias

SaDd€ Empueno

> Plan out lhe setting onangeEent
> Cmrdinate with the Venue in

chartc of the s€tling ofthe venue.
> Facililste the Hall prEpstdion

and resdiness oflhe event.
> Facilitate the event ambia[ce

in sechg-up tlle stage
D Schedule the decoration set-up

in the venue
> Prcpare Tent ard ch8irs

Progrrm, IN.ltrtiou rtrd
CoEEoEiaatiotr

Chrir: Ria K. Alcuizar
Co-Chdr: Florabelle R. Porras
Mcobcrs: Noel Tan Nery

Sonny Roxas

! Prepares the plogam,
invitarion !o the honored guest,
stakeholders and awarde€s.

) Prepares lett€r of request and
comrnunication for speakers
and invited guests

> Follow up letter
Awrrds Chrir: Marsfifth M. MamaD"g

Cdhrir: sibyl L. Maputi
MembeE: Rex C, Dacanay

D Secure the evaluation she€t of
the acural awardees in each
category

eAddress: Sayre Hi-wa, Purok 6, Gsisan& Malaybalay City
Telefar No.: 088-31'HD04; Tel€phon€ No.: 08&48-U45
EnailAddress: nrdidybrlsy c tVr-adeped Eov ph
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RECIO X. NORTHERI{ MIiTDAI{AO
DIVISIoI{ OF IT{ALAYBALAY CITY

S€cretadol/Ush€rettes D Prepares the awar& with the
citation.

D In-charged of distribution of
plaques and awards

P.sce & Order/Perhit to
c{rduct

Chrir: Jimdandy Lucine
Co-Cbair: Rio R. tubutmte
MGEb.rs: City PNP and Barangsy Tanod

> Coordinate with the Philippine
Natiooal Po[ce to sEcure the
event venue and BPSO

F Provide security for the whole
evenL

) Ask permission to local IATF
to conduct tlrc aoivity

Usherctt Jushel! Chairman: Sibyl L. Maputi
Co-Chairmm: Mayela Lou A. Mellornida
Members
Ghive May D. Mulaw8n
FiliphE Taray tumabeue S€lcrdo
Surshin€ Gotrlboo Earl Mgquido
NovilynPalms ElaineBaula
Nemsie C. Salvo
Shela Novie A. Cansor
Herry M. CiFiano Jr.
Ruel T. Bris,ole

> Assure that visitors ale in
place

> Assist the arangement of the
visitoas a.nd awaadees

> Assist in the distribution of
plaques by caregory

Over-sll Program h-cha.ge Dircctor: Woodrow Wilson B, Merida
M.Ebar!: Sharcn Bonggocal
Emce€ Al Gt'a Torlola

Brsndon Estrada
Doreen Khrystel P. Gonzales

! Facilitate the flow ofthe whole
event

! Direct and overs€e the
program flow

) Serves as the events host
D Provide scdpt
> Assist with the crafting and

Droduction of progam
Food, Refreshments lnd
Restoration (CleaDliDess &
MoiDteDance)

Ch.ir: Msry Glddys J. Dublas
Co{hrir: Ruf€lia J. Limb€ngco
MeEber

Alma Molintr
Jeson Montesevell
Jave Aft C. Libuhan
Ivlhai Flom Cavan
Usherretes

> Facilitate the distribution of
the snacks and meals

D Lead the marnienance and
cleanliness of the venue

> See to it that all the garbage
from the event is prope y
dispose after the event.

> Coordinata with the secretariat
> Provide meal ticket
> Coordimte with the food

supplier

C"
Address:sayr€ Hi.way, Purok 6, Casisan!, Malaybalay Cty
Telefax No.: 088-314-fl)94; Tel€phone No.: 08&813-1245
EmailAddress: .ri ivba it !!y@dcpt.l sot/t)tlUrt
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f,EGIOI{ X - NORTHERN tIII{DAI{AO
DIVISION OF MALAYBALAY CITY

Light strd Sourds/ LED
Wrll / (scturl prqetrtstior)

Chrir: Ariel carcia
Co-ahair: Dove F€l€ciano
M.Ebcrs: ICON Tetu

F Coordinate cify band and
installation of sound system
and LED wali

) Served as Musical Scorer all
throughout the Drorram

ICON Performers Chairman : Sharon Mae A. Bonggocan
Ccchailmatr: Imme Cristy l. Coro@
Menbsc Rex C. Dacanay
Membe6: Public Schools District
Superviso6 and Education Paogram
Sup€rvisoIs

) Supervise/Lead the rehearsal
of performers for the
producrion and Intermission

> Coordimte with PSDS and
EPS on $e submission of
district dance/music (
solo/rroup ) Dresentation

! Provide live music for the
event

! Coordinate to Sir Garcia
commiuee for sound selections

SrfcB atrd Hcslth
Committce

Chairman : Dr. Sarline Flores
Cochat: Dr. Macosjulita K. Fulgercio
Member: Dr. Martela S. Panganiban
MaDber!:

Mary L€Icy B. Pojas
Made Cris V. OMila
Jermifer L. Madelo
Hazel M. Rusiana

K€ziah Fatirna M. Un
Ian Augush$ Nuftez

D Triage
! Monitor health standard

protocol
> Set up venue for salety

Fotocol
> Coordinate to Sir Jim and Sir

Rio

I)ocumentrrv Chairman: KEI Lois Charlon Pagaier
Co-Chair: Jade crace C. C€bafielez
Member: Alltie B. Peris

Esteve M. Nulada
Hazellel Mae C. Samboyon

> Conduct Doaumentary
Prepare fol Visual and Audio
Needs oflhe Event

Video Production srd
Multim.dia

Chairman: Patemo T. Padua

Co-Chair: Karl Iris Charlon Pagarao
Member: ICON Team (10 m€mbers)

> Facilitate the photoshoot
sessions of the luElist and
awardees.

D Produce video preser(ation
dr[iDg the awards proper

> Provide Live Feed

Video rld Photo
Documert tior

Ctairman: Darry D. Tuminao
Co-chair: Melvin Am€cin
Member:

> Document the whole event
> Official Photographer

(yAddressi Sayre Hi-way, Purok 6, Gsisan& Malaybalay Clty
Telefax o.: 08a-314-U)94; Telephone No.:oa&813-1246
EmailAddress: I].!-!-D.a J!l]\ !l!l! p! d r.!t! pI
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TENportrtioo CoEDittee Chairman: Arcel Salvo
CoChairman: Edgar B. Blasd
Member: Jerome L. Ash.rdillo

> Facilitate the transportation of
CommiBe€s.

) In charge of tsa$port relat€d
activities

Creative Mcdir Coomittee Chair: Karl Lois C. Pagaran

Co4hair: Paterno T. Padua
Members: Jimdandy Lucine

ICON Team

> Lay-out personalized
progam,TWG ID, tarpaulin
for phoro booth, plaque design
and backgpurd for LED and
power poilt slides

eAddress: Seyre Hi-wa, Purok 5, Cagsan!' Malaybalay City
Ielefar t{o.: 088-31t}40O4; Telephone tlo.: 088{ri}-1216
EmallAddrers: nraidybrlay ( Lv@deped.Eov ph


