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Assistsnt Schools Division Sup€rint€rrd€rtt
Chief Educatiofl Sup€rvisor, SGOD and CID
School HeadB of PubUc El€oentary and S€condaiy Schoolg
School DRRM

DATE| Nov€mbef, 20,2023

gIrE ECr: OOf,TITGEIICY PUUIrtrIO SUITAR VORXSEOP

1. This Otrce, in partnership with Chnd F\rnd and Kaanib Foundation, shall
conduct Coltlngelcy Elrlslrtg sc-l-.. gorbtrDD on trovoEbcr 28{O, 2(X!3, at
LLr'r Prvltlo!, X.Iryirtry Oty. expectea partiaparts are School Ecs_-& of Publlc
EcE.ltntlr qld S.co8datti Sc.hoolr erd tlclr AdalabtratfuG (r6eet II or
,AddrtrtntlvG Atde .!d 8clect lxvltiotr OfEce psEorlcl.

2. This activity ia in pursua.nce of RA 10121, rule 6, section 4(3), lmplementing
Rules and Regulations (lRR) which states that "The provincial, city and municipal
DRRMOa or BDRRMCa, iu coordination witi concemed nationa.l agencies and
instru-Eentalities, shall fasilitate and support risk assessment €nd contingency planning
activities at the loc€l level."

3. Palticiparts are advised to accoEplish in advance the contingency plan
template togeth€r with their respective DRRM te€os. On the day of the workshop,
participants are expected to bring their oum Laptops, exte.nsion wires, and portable WIFI
deeices.

4. lodging shall be giveu to participants froE Districts 7 to 10. L.dging, Deals,
and anacko shall be chsrged to DPRP tunds (LAA-fO-23-356 alrd SUB-ARO- 10-23-348).
Meals and enacks of AdEinistrative Offic€r' Il/Administrative Aide stmll bc shouldered by
Child Fx'rd and I(aa.oib Foundation.

EncI As stated
Copy F\rrnished: Recorde Section I DRRM

'ri.l

Address: Sayre Hl-way, Purok 6, Caslsan& Malaybalay CJty

Telefdx o.: @&314{D94; Telephone No.: 08&813-1246
Email Address: m.laybalay.cnyodeged.Bov-ph
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<insert DepEd Logo,
Logo of Schools Division

Office and Regional
Office>

<NAME OF SCHOOL AND SCHOOL
ID/OFFICE >

Gontingency Plan
for <HAZARD>

As of <DATE>
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CHAPTER I. BACKGROUND

A. lntsoduction

Note: Colored red texts must be deleted once done with the CP
<Sample introduclion>
Municipalily X is one of the 17 munrcipalities that compise Province Y. lt has a
land area of 6,731 hectares compising 3.630/. of the land area of lhe province. ll
is approximately 76 road kilometers lrom Municipalily Z, the capital town of
Province Y, 237 road kilometers from City V, 12 hours sea travel and 45 minutes
ai travel from Metropohs and other pnme ctties in the country.

C/ass,F,ed as ,slciass ard basically a touism municipality, Municipality X ts wherc
the woid-famous lsland Bae is located. ll became a municipality on December X,
1 qXX by vidue of Republic Act XXXX lt comprises 1 4 barangays where 3 of which
are located in lsland Bae.

Of the 14 banngays of the municipality, lhe three (3) most populated barangays
are: Barangay A with a population of 12,526 followed by Barangay B wth 11,076
people and Barangay C with 6,593 people.

The prcjecled population of Municipality X lor 20XX is at 60,000 with 15,000
households lts population deosity is 720 persons/square kilometer on average.
lsland Bae has a higher density of 2,836 persons./square kilomeler. Muntcipality X
has a diyerse cullure, religion and dialect brought about by its popular touism
industry patronized by vaied provinces and foreign countries. The population
growlh rate of Municipality X is at 6.45% per annum, the highest in the region
lndigenous people are the Local Ati.

Baseline Data

Instructlons:
This template should be filled-out bg lhe PropertA Custodian.
Tgpe of Building include all tgpes oJ building like Marcos Tlpe,
Bagong Lipunan School Building (BLSB} GabaLdon, JICA Etuilding, PPP
Building, etc.
year Constntcted - specifc gear u,then the building uas constnlcted
Source of Funding - includes all sources offunds (e.9. DepEd, LGU,
Priuate Donors, others specrfg)
Curent Status of building - includes dilapidated, Jor repair, for
demolition, etc.

A. lnfrastruclure

<insert la h to describe the table>

2

No. of Clesaroomg

Sourc€ o,
Funding

Cun€nt
StatB of
Building

lnstruclional
room8 (Acad/Non-

acad)

Non-
instruciional

rcoms

Building
TyPe

Year
Constud€d

I



Building
Typ.

Ysar
Comtnd

Sourc€ ol
Funding

Current
Status of
BuildirE

No. oI Ch$roomg

lnstuclional
rooms (AcadNon-

acad)

Non-
imtudiond

roomS

Total

B. Non-infrastructure
<insert paragraph to describe the table>

No. of DspEd
Computerizetion
Packego (DCP)

No. of
Blad(boards

No. of Fumiture

Armchair DeBk Chair Teecho/g
Tabl6

Teache/B
Chair

Total

C. Learners (as of
Instructlols:

)

This template should be fi.lled.-out by the EBEIS coordindtor uith the
school h.ead.

<rnsert paragraph to describe the table>

3

Numb€r of Leam€r with Disability
Others
(Ploase
soecifv)

Gred6
L6v€l

Mele Femal6 Total Visually
lmpeired

Hearing
lmpaired

Leaming
Disability

lntEllec'tual
Disebility

Grand
Total

III

<insert paragraph to describe the table below>



Grad€ L€v€l
No. ot child laborsrg

(if aDDlicabls)
No. of lesmer3 having reading

diffculty

Grand Total

D. Personnel (as of _)
<inse( paragraph to describe the table>

T€sdrim P€rBonn€l

Mab Fomeb Total
No. of PsGon wiul Oisability

Visually lmpeiEd Hearing lmpaiEd Others
(Plod€ sDecifv)

<insert paragraph to describe the table>

Non-Teadlim PelEonn€l

Mab Fsmab Total
No. of Porson wih Disability

Vi8uelly lmpeir€d Heering lmpeiGd OoErE
(Pleas6 sEdlv)

4



Historical Data on Disastors
IDatructlo!s:
This template should be accomplished by the SDRRM Team and School Head.
Incident Name specilic name of the hazard or disaster (e.g. TY Ompong, TD Ineng, Magnitude 6.5 Earthquake in San
Julian, Eastern Samar).
Type of Incldent - choose among the following: Tropical Cyclone, Armed Conflict, Fire, Landslides, Earthquake, Volcano
Erupt ion. Others lplease specifyl.
Date of Occurrence specihc date when the incident happen.
Affected Population based on the existing or historical record of the school visa via the date o[ occurrence of the
incident.
Infrastructure ad Non lnfrastructure - quantity oI damage per incident.
Instructional classrooms includes all academic rooms used by the learners.
Non-instructional classrooms includes all non-academic rooms like Canteen, Lrbrary, Faculty Room, etc.
DCP - it should be per computer set (if possible).
Estimated Total Cost o[ Damage - based on the existing and historical record of the school.

<insert paragraph to describe the table>

lnck ent
NgrE

Typ€ of
lnc*l€nl

DEb ol
Ocqrrr!nca

AFFECTED
POPULATION

EFFECTS ON

EBtimebd
Tobl Cost

dl
Damao6

INFMSTRUCIURE NON-INFRASTRUCIURE

tlo. of
L@mss

No. of
PelEonnel

tlo. o, Damag€d
lnstsucli,.|al
Chssrooms

No. o, D€maged
Non-lnBrudional

Clararcoms

No. Damagsd
WASH Facililies

No. of
DarnagEd

ocP

No. of
DarES€d

School
Fumitur€

No. of
Damag€d
Leaming

R6source3Minor Maior Toblly Mlnor Maior Totally Minor Msior ToblV



lnciror
Narm

Type of
lncident

Dab of
O(Eurence

AFFECTED
POPULATION

EFFECTS ON:

Eelimabd
Total Cost

ol
DEElagg

INFRASTRUCTURE NON-INFRASTRUCTURE

No. of
Leam€r8

No. o,
Peraonnsl

No. o, Oamag€d
lnit uctonal
Cl€!8rcomg

No. ot Darlagod
Non-lnstucliongl

ClasgroomE

No. OarEged
WASH Fsciliti€s

No. of
Damaged

ocP

No. ot
DarBag6d

School
Fumitur€

No. of
DenEg€d
Loamlng

Rcaourc6aMlnor Major Toblly Minor Major TotElly Minor Msior Totallv

2



B. Haz.rd Analysb

<insert paragraph to describe the table>

TIAZARD PROBABILITY (P} TMPACT o AVEMGE
(P+l)

2

RANK

RATE' REMARKS RATE- REMARKS

3



C. Anatomy of the Hazard

<insert paragraph to describe the table>

Hazad to plan
for:

<inEert the priority hazard found in previous table>

Root cauSeg
Early waming

signs
Triggedng fac{o6 Existing

Mitigating measures

4



D. Scena o

Scenario Generation for Natural Hazard
<insert paragraph to describe the lable>

SITUATIONS BAD \AIORSE WORST

DESCRIPTION OF THE EVENT

No. of Death/s

No. of lniury/ies

P€rcentag€ of DBplecemonu8

AFFECTED POPULATION

No. of Leamer8

No. of Teeching PorBonnrl

No. of Non-teaciing Peraonnel

EFFECTS ON

Leamers

T€ach€rs

Deliv€ry of education

lnfrestructure

5



SITUATIONS BAD WORSE \,\IORST

Non.intrastruaiure

Communicsliory'l nt€mot

Powrr/Elcclricity

Tran8portelion

R6sponso Capabilities

6



Affecbd Leamers
<insert paragraph to describe the table>

Area/ location
No. of

leamels
atract€d

Displaced leamers

No. of leamers
inside

6VaCUetion

centers

No. of leamers
outside

evacuation
centers

Re€sons fof
displacgment

TOTAL

7



Affected Personnel
<insert paragraph to describe the table>

ArBa/
location

No. of
F.aching

personnel
affec16d

Displaced teaching peraonnel

No. of non-
teaching

p€rsonnel
afiec'tod

Displaced non{eaching peBonnel
No. of

teaching
personnel

inside
evacuation

centers

No. of
teaching
peBonnel

out3ide
evaGJation

centers

Reasons for
displacement

No. of non-
baching

porsonnel
inside

evacuation
centEta

No. of non-
baching
outside

evacuation
centers

Reasons for
dbplacemer

TOTAL

8



Breakdown of Afiected Leamers
<insert paragraph to describe the table>

Area/
location

No. of
leamers
Afiscted

Ereakdo n
(fill-up only when apprepdate)

K. G3 G4-G6 JHS SHS

IP
learners

Learn€rg
with

disability

Muslim
leamers

ALS
barners

chitd
laborors

Lgamers
having

difficulty in
rEadino

M F M F M F M F M F M F M F M F M F M F M F

Total

I



Brcakdown of Afiscbd PerBonnol
<insert paragraph to describe the table>

AEanocation

No. of Gadling
peEonnel
Affi

No. of non-teacfiing
personnel
Aftcted Oth€{s

M F M F

Total

l0



CHAPTER II, GOALS AND OBJECTIVES

A. Goal

<Sample goal statement>
The goal of the contingency plan is to provide effective, efficient, timely and well-
coordinated response mechanisms in the event of the occurrence of a typhoon in
Municipality X. Such mechanisms shall help to protect lives, propeiies and the
environment, and restore the immediate needs of the affected communities.

B. Genelal Objective(s)

<Sample objectives>
The general objectives of the contingency plan are as follows:

1 . To ensure the protection of lives and propefties in the event of typhoon in
Municipality X;

2. To detemine the immediate needs and the resources that will meet the
needs in the event of typhoon:

3. To establish coordination and linkages between and among the
stakeholders of Municipality X in the event of the typhoon.

l't



CHAPTER III. RESPONSE ARRANGE ENTS

1

2
3
4
5
6
7

Load: <school name>

itrembons

8.
9.
'10

11
't2
13
14

Cluster Scenario:

Sp€cific obiectivoe of the cluster:

Roles and Bsponsibilities:

Protocols

A. Use of schools as Evacuation Centers
B. Family Reunification
C. Evacuation Procedures
D. Personnel Tracking Procedures
E. Learners Tracking Procedures
F. CommunicationProtocol
G. Suspension and/or Cancellation of Classes
H. Case Refenal Protoml
l. Shifting to Altemative Delivery Modes

1.
2.
3.
4.
5.

't.
2.
3.
4.
5.
6.
7.
8.
9.
10

t2



]{EEDS AND ACTIVITIES II{VEI{TORY
Nseds Activitbs/ arsng€ment8 to m€e{ the neods Rgsponsiblo agmciEs/offi ces Tim€tramo

RESOURCE INVENTORY

Ouantity Unit Rssourc6 AgencYofica Roaource location R6merks
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COf AND AND COI'ITROL

A. School DRR Toam (exp€cled to function before the emergency and
when there is already a cor rol on the emergency)

Posiliona Namos/coordingtorship/organizetiodoffi ca
(primary ard altemaia)

Corllad inbrmation
(primary and

altemate)

Team Leader Primary:

Altemate:

B. School Dbrtt r Confol Group (tunclions on the day of the omergency)

Positions Roles and Responsibilities

Team Leader

Asst. Team Leader

Security Team Leader:

Members:

First Aid and Basic Life Support
Team Leader:

Members

Evacxation Team Leader:



Members:

Fire Brilade Team Leader:

Members

Family Reunification Team Leader:

Members

Communications Team Leader:

Memb€rs

Emergency Transport Team Leeder

Members:



CHAPTER IV. ACTIVATION

<Use flow chai to describe CP activalion and deactivation>

Deaclivalion

<lndicate if the CP will be maintained as a continuing plan or will be integrated in
the overall DRRM plan when not used >



ANNEXES

Working Group

Purpo3o:

<Samp/e pulpose slaleme n t>
The Wofuing Group will be responsible for the refinement, finalizalion, testing,
evaluation, packaging, updating and mprovement ot the CP.

Duties and R6pondbilit€:

<Sample duties and responsibfilies>
1. Facililale the refinemenl and finalizalion ot the CP to include tesling,

evaluation, packaging, updaling aod improvement:
2. Develop wot* plan for the completion and updating of the CP;
3. Organize consultation meetings with lhe planners and relevant technical

expens regarding the development of the CP: and
4. Facilitate the presentation and endorsement of lhe CP to the authoities for

commenls and approval.

ombot!

Head

Facilitator

Secretariat

Cluster Representatives



DIVISION OFFICE UST OF PARTICIPANTS

NO. OTTICEAi PARTICIPAIITS
I ADMIN. SERVICES Manuel D. Dinlayan lI
2 CASH UNIT Rufelia J. Limbensco
3 PERSONNEL UNIT Guia Ma- G. Villahermosa
4 RECORDS UNIT Florabelle R Poras
5 PROPERTY AND SI.,IPPLY IJNIT Darvy C. Dasuimol
6 LEGAL SERVICES Wincerboppe L. Pesisano
'l ICT SERVICES Paul John P. Arias
8 PROCI'REMENT UNIT Pamela L. Asnrdillo
9 ACCOI'NTING IINIT FJysa Cyle C. Rosaleios
l0 BUDGET UNIT Sibvl L. Maouti

CID Ralph T. Quiroe
t2 ALS Ethyt Ligardo
l3 ADM Dindo M. Gabales
t4 Distict lllstuctional SuDsrvision ReD. Manny B. Piment€t
l5 Leaminc Rcsourc€s Manasement Purisima J. Yap
l6 SGOD Lorenm O. Capacio
l7 SMME Edelim M. Ebom
IE Social Mobilizatioo and Networking Ma$fifth M. Mamawac
l9 Plaminc Offic€r Novem A. Sescon
20 HRD Woodrow Wilson B. Mcrida
2l EFD kslie T. Fontanilla
22 School Hesltb Maria Sarline R Openiano-FloEs, MD,

MPM
23 DRRM Jimdandv S. Lucine
24 L€tmers Formatiotr Karl Lois C. Pagaran/Lucilyn M

Cahucom
25 Child Protection Rosalio P. Amneco

HONORARY PARTIPANTS
l. Che'rry Mae L. Limbaco-Reyes, Schools Division Superint rrdeart

2. Aliena S. Dqiay, A6st. Schools Division Superintendent

I

I


