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FROM

Assislant Schools Division Superintendents
Division Chiefs and Unit Heads
Public Schools District Supervisors
Public Elemenlary and Secondary School Heads
Teaching and Non-Teaching Personnel
All Othen Concemed

CHERR
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DATE l.loverober 21, 2021

SI]BJECT DISS-EMINATION OF MEMORANDUM DM-OUTHROI}2A3-fi63
REITERATION OF GUIDELINES ON TH-E TRANSFER OF
TEACEf,RS FROM ONE STATION TO ANOTHER

3

4

l. For the information and guidance ofall concemed, enclosed is a copy of office
of the Unders€cretary Memorandum DM-OUHROD-2023- 1763 dated November 15, 2023,
titted Reiteratioo of Guidelines oo ahe tratrsfer of teacherr from otre st tiotr to anotber.

2. Pwsuant to DepEd Order (DO) no. 22, s-2013 of the Revised Guidelines on the
Transfer of Teachers liom one station to Another, sp€cifically item no. 6 which allows the

tra$fer ofteacheE fiom one station to another.

Attached the Memorandum DMOUHROD2023-1763 for reference

lmmediate dissemination ofalrd compliance with this Memorandum are desired

Copy tumished:
Records file
AO file

Address:Sayre Hi-way, Purok 6, Casisant; MalaybalayCitY
T.l.hr No: (08a) 3144094 Telephone No.088'813'1245
Emall Addrlss: malaybalay.ctty@d.p€d.sov.ph
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DATT: l5 Notemlrtr 20i3

Pursuonl lo D.pEi Ord.t tD()l Nr,. 22, s 2Ul3 or thc F€msld Girk pl'nc-$ 
'rn thr

Tro^s[ct of Teochcts fot O'lc s]onor lo ,/tnoth(r, ipcrficullt" rrem no- b\hr(hdllo\rn
lhc Ir{nsrrr of l(ach(rs lro onc slJtron to anolhcr. rubrc(t to the prmntr- hslcd
bclowr

a Wh.n rhc t.'a.hrr is d<lared c*-crs b! thc Schftrl llc d {sHl hrd,,,tr hls/h.!
(xp.tusc/artE o, lFcmluirlr'n rr nc.drd ln.inothcr erhqrl/drlitn,jt,,dirr&on,

b Thr tcachcr has s.n'ed ,or mor. th3n frvr r'tlrrs outlde hrs/her homc
h:lronIay/munmpRllrt.

c Thc r.achcr rs a tx,nalidr resrdcnr oi rhe ba.raltrt. munrcipdrll_. cll!. or
prounce \rh.rc lhr Erhool )! l(reatrd lRGpubhc Acr No. a I90. Lodrl0ano^ lat.'!,
a, clrdmccd b:i lhc t.achcr s vorrr's lD,

d Th. teachrr rBiirnlng hr!'/hct huElrand/${e rn lhc vrmt cch(rl IRA tlo. -1670,

llog,l.a ('ono lo. ,\'hh. -Vhoo/ f€{cfif7si:
e she ,s a nursrng mothcr lF.Ie!$drnual Drcrr" llo at03 dstrd D.(cmb.t lo,

19; t ( hld and Youth Welln Cdcl.
, ThG teEchcr r llk rs m dan8.r duc to armcd lrrnllct, hostdrucs, .rr o!h<r umllE

crf('umsrlrrices rn lhe.rr.a rxhcr. lhr sch.El rB lE. ,al.d or



E Hc/Shc rs ltl pcJr hcshh condltiGr. a! crrdcncrd by Pttttncnl Incdcal rc(ord.
to rher c[Iccl

k hdr bc.n obscrrcd lhat the pr.rrdur(s br !'hlch pt(xca nS, &nd aPPrord o(

r.qucllr und<rto .l rcdroui rnd r'.rv ltnB Pr4.ss a,td lhnt ms4'- ol tht lc.chcr3
conccmcd at( nol cl'r, a$alr o[ thc!. prt)cclaca.

lo hc rtat. th. prrr.i. and appmtal of trsnircr ol ltachcrs, prousrot B undcr DO
,), i 2Ol3 drc hc..bt rritdstcd. Thrs M.rDorandum llkc*i;. prDvidcs *uldancc to
ficld omcci nnd o(ficlil.. in(ludrn8 t.nthcG.c.krnR ltnnrf.r on lhc ilr.rmlincd
pro('G6ri. f,.rphqiuanE th. BPint and inlcnl oI gurd ()rdcr

tn rlc$ htrcof. thc [olh!$rnt ihould b€ ob..n'c.l

I Th? lcuchcr trtro .cck! lrrn6fEr shall !(od htr/hcr rcqu.lt k, th( schooli
I)irruon SuFnnr.ndcnt Thc uarnc.hull b..ndor.(d bl lh. *chool Hcad

:. Thc onErhahna.sD(., rhall prcparc un cndor..nr.nt lo rh. tc{'.[rn8.sD{)
r.qucilrng informnlrcn ar t,r whcthcr lh. tcochtr (:nr b( a((ommodoi.d.,

l. ?hc l.c(cir.lnt-Stx) rha.ll rdurn lhroug,h .rn .ndorsrtncnt to thc oriarhulrng
SDO'ailh lh. rrrJormatron on th! lrlrurr ldkcn.

o ll?|fr rlt( t. ntlct .ct!u.!r ts lo|uhlr 0ad. ttd onrindthg S(X) shu
nlotm th. tcochl{ l,nd thr sch{,,l h.lt.t @ncran l oftha a.1',,, uath thc
odl,* to ttrtputt lh r/rvssory !..16!r.7 doct/rncnrs

b tl&rn rlr lftrnskt rcquesl rs d.alf,.J, ttc 6rfn.!1,n9 SIX) slEll proude
lhr l..tcha.? on.l tl'i, school ,t o.J (Y,n.rncd o/ lhc /ftrson-{ nt".l n lhe
rctu,n t^dat..,'jcat

{ Upon (omdtsficc r}rth th( n.("i!irn mqurr.h.arlr for l.on cr. th.
oripnfltrnt SD(l rh ll cndorr thc !.dmc tn rhc rcccr!lnB-SD(, thro$Gh rh.
Rcpond Om(c

5 Thc R.8lor.rl om(. rhall rhcn p.occcd Btlh rhc .ndorrrm.nr nf thc urc k)
lhc RcFonal Ollirr conccmcd of rhe r"c.tr'tnB-SfX.r Tht$ ls ln compt6nrc $1th
lhr srBrrnB 6uthont\'lor trnncfcr

b Thc rclcrvrnt Sl)(, lhall mtorrn rh. trDch.r.onr.ntd of tlrr n(ru6l ,ir.t dot

lhc (rm(t of thc Und6r....lin L,r Human Rcr.rurcr .rnd ()fBonrr.atronHl
Dcr.lr,tnn.nr through thc Burrau of Xu nn R(saurce nnd Or8anlrjti.'nal
Dcltkrpmcnl lBHl()Dl rhrll iontrnually r.rt.w rhc criirnB D() ro md(r rt r(lcronr
m th. contc-rt of cnhnnijcd pd'artlrlcrt. ( Idsi orr(itnl,,1rtiun. :u)d r]'grolrgtr of rthrxrlr
rn vlr\r' or lhc uthcr rrssons (or (lrr rrlrlslcr ol trachcrt,

lmm(drat. drsscmmat&n And itnrt !omplron(G of rht5 }lcmor,rndum D dcsrred


