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Division Memorandum

No. 5o

To:;

FROM:;

DATE:

SUBJECT:

.S 2023

Assistant Schools Division Superintendents
Division Chiefs and Unit Heads

Public Schools District Supervisors

Public Elementary and Secondary School Heads
Teaching and Non-Teaching Personnel

All Others Concerned

November 21, 2023

DISSEMINATION OF MEMORANDUM DM-OUTHROD-2023-1763
REITERATION OF GUIDELINES ON THE TRANSFER OF

TEACHERS FROM ONE STATION TO ANOTHER

2.

For the information and guidance of all concerned, enclosed 1s a copy of office
of the Undersecretary Memorandum DM-OUHROD-2023-1763 dated November 15, 2023,
titled Reiteration of Guidelines on the transfer of teachers from one station to another.

Pursuant to DepEd Order (DO) no. 22, s-2013 of the Revised Guidelines on the
Transfer of Teachers from one station to Another, specifically item no. 6 which allows the
transfer of teachers from one station to another.

3. Attached the Memorandum DM-OUHROD-2023-1763 for reference.
4, Immediate dissemination of and compliance with this Memorandum are desired
Copy furnished:

Records file

AQ file

Address: Sayre Hi-way, Purok 6, Casisang, Malaybalay City
Telefax No: (088) 314-0094 Telephone No. 088-813-1246
Email Address: malaybalay.city@deped.gov.ph
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MEMORANDUM
DM-OUHROD-2023. /3 b2

TO

FROM

Regional Directors -
Schools Division Suparintendents
All Othors Concemed

WILFREDO E,

Regional Director, DepEd NCK and
Officer-In-Churge. Office of the Undersecretary
Human Resource and O wzational Development

ATTY. A. ESCOBEDO
stcretary for Freld Operations

SURJECT . Reitemtion of Guidelines on the Tranafer of Teschers from

DATE

One Statioa to Another

15 November 2023

Pursuant te DepEd Order (DO) No. 22, s, 2013 or the Revised Guidehnes on the
Transfer of Teachers from One Station to Another, speafically item no. & which aliows
the transfer of teachers {rom one station o another, subject to the prionty hsted

betow:

a
b

C

When the teacher ia declared exvess by the School Head (SH) and/or hus/her
cxperuse/area of specilahization s needed in another school/distnctjdiviaion,
The teacher has served for more than five vears oulside his/her home
barangay / municipahity,

The teacher 1s a bonafide restdent of the barangay, mumcipality, cuv, ar
province where the school is located (Republic Act No. 8190, Localization Lawwj,
as evidenced by the teacher s Voter's [D;

The teacher s joining his/ her hushand/wife in the same school IRA Ro. 4670,
Magna Carta for Public Schoot Teachers).

She 1 a4 nursing mother iPresidenual Decree No. 603 dated December 10,
1974, Chid and Youth Welfure Codel:

The teacher s life 15 10 danger due to armed conflict, hostilities, or other similar
circumstances in the area where the schoal 1s located. or




g. He/She s in pour health condition. as evidenced by pertinent medical records
1o that effect

It has been observed that the procedures bv which processing, and approval of
requests undergo a tedicus and very long process and that many of the teachers
concerned are not even aware of these processes.

To facilitate the procesas and approval of transfer of teachers, proviswions under DO
22, s 2013 are hereby reiterated. This Memorandum likewisc provides guidance to
ficld offices and officiala. including teachers secking transfer on the streamlined
process, emphasiting the spint and intent of sad Order.

In view hereol, the following shouid be observed:

1. The teucher who sceka transfer shall send his/her request to the Schools
Division Superintiendent. The samce shall be endorsed by the School Head.

|

The Orignating-SDO shall prepare an endorsement to the receving SDO
requesting information as to whether the teacher can be accommodated or
not.

3. The Receiving-SIX) shall return through an endorsement to the eriginating-
SDO with the information on the action taken.

a. When the rrunsfer request is favorably acted. the onginating SO shall
inform the teacher and the school heud concerned of the action wsth the
advice lo prepare the necessary transfer documents

b. When the transfer request s demed, the ongingting SDO shall provide
the teacher and the school head concerned of the reasons aited n the
return endorsement,

1 Upon comphliance with the necessary requirements for transfer, the
originaung-SDO shall endorse the same to the receing-SDO through the
Regronal Office.

[¥1]

The Regonad Office shall then proceced with the endorsement of the same to
the Regronal Office concerned of the recowving-SIN This s in comphance with
the signing authonty for transfer

6 The recemving-SDO shall inform the teacher concerned of the actual first day
of service.

The Office of the Undersecretury fur Human Resource and Orgamazational
Development  through the Bureau of Human Resource and  Orgamizational
Development (BHROD) shall continually revicw the existing DO 1o make it relevant
in the context of enhanced parameters, class organization. and typologies of schools
in view of the other reasons for the transfer of teachers,

immediate dissemination and strwt comphiance of this Memaorandum ix desired.



