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REGION X- NORTHERN MINI'ANAO
DTYISION OF MAIAYBAI.JTY CITY

DIVISION MEMORANDUM
No. 6n

To

From:

..2023

Public Schoolr Mtrict Supervison
Public EleEeDarry strd Secotrdxry School Hesdg
Public Elementery end Secodary School ICT Coordir.tors
This DMsioo

$lon

Date I,2023

subject: Upskilling and Reskilling ofTeachers in the Opration ofData lDforrnation System in
Education and Leaming

l. This Oftic€ will cotrduct Uprkillirg .nd R6kiling of TercheB iD the Oper.tion of lt.te
InformatioD Systerr ilr Educstiotr ond I-eaming on Dec€mber 8, 2023 et Veranda Party Venue,

Casisang, Malaybalay City.

2. PanicipaDts to this activity are teachers with ancillary service otr ICT or teachers in-charge in
LIS and BEIS, ircluding Secondary school registrar.

3. All participatrls are requested to brfug with them their laptop, extension wirc, intemet
connections, and soft copy ofthe followiog:

BEIS for CY 2023
Lls-Revised Request Forms fot Data Corrcctior (RFs)
Electronic SF7
Modified School ForE 4

4. Participaots will be provided with Service Credits and/or Compensatory Overtime credits
(COC) per Civil S€rvice Commission (CSC) and Department of Bldget and Manegernent (DBM)
JoiDt CiEular No2, s.2004.

5. Meals, travel aod incidental expenses shall be charged to School local,4vlOOE funds subject

to the usual goverDment accounting and auditing policieg nrles and regulations.

6. Queries related to this, coatact to Novem A. Sescon/Division Planning Ofncer through
097 5a366352.

L. LIMBACGRXY ES
Sunerintendent/
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,r!.L6: Say'! Highm, Purol 6, C6isU, M6L,'baral, city
l.L& l@q 3r4 0094
t6dl adA-r o.lrybalEy.ci!@eFd,3oY.ph


