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Division Memorandum
No. O 8. of 2024

TO: Assistant Schools Division Superintendent
Chief Education Supervisor, CID and SGOD
EPS and PSDS
All Others Concerned

FROM: ALIENA/S. DAJAY, CESE

Officerfin-Charge
Office of the Schoals Division Superintendent

DATE: January 3, 2024

SUBJECT: SCHEDULE FOR OFFICER OF THE DAY (OD) FOR THE 157

QUARTER OF CALENDAR YEAR 2024

1. To facilitate and hasten and assist assisted clients' concerns pertaining to
the services offered by the three functional divisions, this Office hereby
announces the 2023 Schedule for Officer of the Day. They are as follows:

Email: Malaybalay.city@gmail.co

Month Day Name Position
January 4 Go, Amorelle Faith P. ADAS 1II
5 Butal, Jayson E. ADAS III
8 Baula, Elaine Joy B. ADAS III
9 Porras, Florabelle R. AO IV
10 Astudillo, Khessandra Lou Admin Aide VI
11 | paguimel, Darvy C. AO IV
12 Branzuela, King James Admin Aide VI
15 | Un, Heinrich Alwyn S ADAS III
16 | Cruzado, Neil Mar B. ADAS III
17 Pesisano, Wincerbogne L. Atty 111
18 Arias, Paul John P. ITO II
19 Garcia, Ariel D. ADAS II
22 Astudillo, Pamela L. AO II
23 | Labita, Joeril C. ADAS II
24 | Tito, Louie Jay G. Admin Aide Vi
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25 Daguinatas, John F. Admin Aide
26 Rosalejos, Rhysa Cyle C. Accountant Il
29 | Bautista, Janice M. ADAS III
30 | Cipriano, Henry M. ADAS III
31 | Oplenaria, Roxel G. ADAS III
February 1 Peligrino, Cherry Faye T. ADAS II
2 Tandayag, Junnie Von B. ADAS III
S Maque, Merafel Cris B. ADAS Il
6 Lim, Lourenil M. ADAS III
7 Armecin, Nelvin H. ADAS I
8 Padla, Waldemar ADAS I
| 9 Maputi, Sibyl L. AOV
| 12 | Tuminao, Darry D. ADAS 1
1 13 | Mellomida, Mayela Lou A. ADAS III
| 14 | Quirog, Ralph T. CES-CID
‘ 15 | Taray, Filipina T. ADAS II
16 Adriatico, Jasmin J. EPS
| 19 | Gabales, Dindo M. EPS
: 20 Bentillo, Imelda S. EPS
. 21 Bongocan, Sharon Mae A. EPS
; 22 | Qcier, Analy L. EPS
23 | pPizarro, Virgilin R. EPS
26 Reyes, Maria Concepcion S. EPS
27 Salupado, Rosie A. EPS
28 | valde, Rachel R. EPS
29 Allaba, Aba Q. PSDS
March 1 Balintongog, Liza G. PSDS
4 Berial, Evernold PSDS
5 Molina, Jovy G. PSDS
| 6 Mortera, Ferdinand V. PSDS
i 7 San Miguel, Vicente T. PSDS
8 Wales, Perlita B. PSDS
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11 Pimentel, Manny B. PSDS

12 Tan Nery, Noel A. PSDS

13 | catane, Gretchen V. EPS Ii
14 | Ligando, Ethyl Jane B. EPS II
15 | capacio, Lorenzo O. CES-SGOD
18 Arangco, Rosalio P. EPS

19 Ebora, Edelina M. SEPS
20 | publas, Mary Gladys J. EPS II
21 Mamawag, Marsfifth M. SEPS
22 | Arbutante, Rio G. EPS II
25 | Alcuizar, Ria K. SEPS
26 Sescon, Novem A. Planning Officer III
27 Merida, Woodrow Wilson B. SEPS
28 Dacanay, Rex C. EPS I
29 | Fontanilla, Leslie T. Engineer III

2. The OD shall attend to tasks and incidents that require attention regardless

of the time of day, within working hours, in addition to the OD’s normal

function. They shall be situated at the Public Assistance and Complaints
(PAC) Desk in the receiving area of Building 1, on the desk that shall later be

provided.

3. The OD shall ensure that all clienteles who are served during the day shall
comply with the Client Satisfaction Survey Online Form whose QR code is

provided at the PAC Desk.

4. Queries regarding this memo shall be directed to Lorenzo O. Capacio, EdD,
Chief Education Supervisor of the Schools Governance and Operations

Division at 0977 883 0778.
5. For information and compliance.

TO BE POSTED IN THE WEBSITE
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