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DIVISION MEMORANDI]M
No. @l s.20'24

To Assistant Schools Division Superintendent
Chief Education Supewisors, SGOD and CID
Education Program and Public Schools Districr Supervisors
All School Heads
All Others Concemed
This Division

From: AJAYPhD,CESE
chools Division Superintendent
Charge-Schools Division Superintendent

Date January 2,2024

Subject: REITERATING THE IMPLEMENTATION ON THE USE OF BIOMETRICS IN
SCHOOLS

l. To uphold the accountability in public service as stipulated by Menorandum Circular No. 13,
Series of 2021, which addresses the Revised Rules on the Adrninistrative Offense of Dishonesty, dris Office
emphasizes the imperaive of strict odhercnce to the use of blomdrics for both teaching and non-teaching
personnel in schmls. Scbools with dcfective biometrhs should write a wrifien report to the Office attention:
Guia Ma. G. Villahcrmose, Administrative Oficer lV-Persorzel. School heads must prioritize the
procurement of the new biometrics on the first quartea budget for the fiscal year 2024.

2. School heads, as well as teaching and non-teaching personnel, are required to adhere to the
appropriate hours for rendering their job duties at their respective stations. The submission of monthly Daily
Timc Records (DTRs) must be accompanied by the appropnale Mode of Verification (MOV s) (e.g., locator
slip, logboolg certiJicate of appearance phorocop)). Non-teaching school persormel, including school heads,

are also instructed to provide photographs of their locations as evidence for the verification of their attendance
at official functions.

3. For inquiries, please contact Ralph T, Quirog, Chief Educalion Suryrvisor, Curriculum
lmplementation Divisiora. Immediale and wide dissemination of 6is Memorandum is desired.
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