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l. Per OUOPS Memorandum No. 2023-O4-6762 or the Guidelines on the
Utilization and Reporting of the FY 2O23 Disaster Preparedness and Response Prog'am
(DPRP) Fr.mds, copies of school contingerrcy plans must be submitted to the Disaster Risk
Reduction and Management Service (DRRMS) a.ft.er the conduct of tl.e Contingency
Planning write-shop. Relative to this, the School Heads who participated the write-shop
last November 28-30, 2023 agreed tlat all schools in the Division shall submit their
contingency plans to the Dvision Office for consolidation on January 12,2024.

2. Relative to that, on Ja^nuar5r 5, 9, a^od lO, 2O%, this Ofrce will conduct
Throc-dey Spocdaf Oolnc Learalag Ssssionr for School Contlagcncy Plaantng to
reinforce learnings and errsure compliance with the aforementioned agreement. School
DRRRM Tearns tasked to write school contingency plans, as well as members of those
tea'ns with exPerience drafting such plans, are invited to participate in these online
sessions, which begin at 1O:30 s.n. up to ll:30 a.n. ln each schedule. Participants
who complete the learning sessions and submit tJreir outputs will receive a certificate of
completion equivalent to three days.

3. School heads are given the responsibility to ensure that classes are not
disrupted for those teactring personnel who will participate.

4. Ttre pladorm to
http:/ /ttayrurLcom/onllao-cp.

be used is MS Teams and the link is

5. Should there be queries, contact Jimdandy S. Lucine, Project Dwelopment
Ofrcer II, through DepEcl Malaybalay DRRM Infoboard Facebook Page.
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Enclosure to Division Memo No. A , s.2O24 re: Conduct of Three-day Special Online
Lrarning Sessions for School Contingency Planning

ACTTVITTUATRX

DATE TITE toPlca
January 5,2024 10:3O - l1:30 a.m. Chapter I: Background

o Hazard Analysis
o Anatomy of the

Hazard
o Scerrario Generation
o Affected Population

January 9,2024 10:3O - 1l:30 a.m. Chapter II: Goals and
Objectives

Chapter III: Response
Arrangements [Part I]

o Cluster
lmplementation Plan

January lO,2O24 10:3O-ll:30o'n. Chapter III: Response
Arrangements lPart II]

o Needs and Activities
Inventory

o Resource lnventory
o Needs Projection and

Resource Gap
Identification

o Command and
Control

Chapter IV: Activation,
Deactivation, and Non-
activation

r Flow chart symbols


