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To ArrLtent Schooh Dlvlrlon Eupcrlatendcat
Chlef Educatloa Supcrvbon, CID aad 8(X)D
hbllc Elcmcntar5r & Sccoadrry Echool IIce&
Schoof ICf Coodlarton
All Othcn Coaccracd

From: ALIEIIA , PhD, CESE
Schools Division Superintendent

Ofrcer-ln-Charge
Office of the Schools Division Superintendent

Date: Jarnary 24,2024

Subject: DIESEilIIIATIOT OF DEPED UEUORAIIDITT OUA-OUT{11222+|+!
RE: DCP AIXTPTIOII PROGRAI: II€ERIVICE TRAIIII|G FOR
TEACEERS (ffSETl FOR SCH(X,L YEAn 2Oit3-2O24

1. For tJ:e inforrnation and guidance of all concerned, the Department of
Education (DepEd), tirough the Office of the Undersecretar5r for Administration
(OUA), in coordination with the Office of the Undersecretar5z for Human Resources
and Organizational Development (OUHROD), the Information and Communications
Technolory Service (ICTS), and the National Educators' Academy of the Philippines
(NEAfl, in partnership with Microsoft Philippines, Inc., ofrers the f,lcroroft 365
tnlltryr for Dcpld to be streamed live on 4,26,26,2i9, ead 30 Jaruery 2Oil4,
3:30 PM to 5:OO PM, via the DcpEd Eilfpflrc.r Facebook (FB) page
lh@s:/lturu.feok-@n-ml.
2. Enclosed are the OUA Memorandr:m and schedule of specific modules /
topics for reference.

3. For any ooncerns, please contact Mr. Gerard Joseph Alaenza. of ICTS-USD
thru Teams chat, by email at icts.usd@eped.gov.ph (cc:
gerard.atienza@eped.gov.ph; Subject: DCP Adoptlonz 2(J/24 IIBED, or over the
phoneat +63286337264.

Copy F'urnished:
Records Unit

TO BE POSTED IN THE WEBSITE

Address: Sayre Hi-way, Purok 6, Casisan& Malaybahy qty
Telefax No.: O8&31/t{Gr4; Telephone No.: 088-81i}-12t15

Webshe: deoedmalavbalav.net
Email Addrcss: malavbalav.ciw@deDed.rov.ph
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N€IRVICE TR,,AIITING
TEACEEnS lnrSET) FOR SCEOOLYEAR 3023-2024

DCP
froR

DATE 2l .l*tlott! 2O24

The Department of Education (DepEd), througlr the Offrce of the Undersecretary ftr
Adyni nisuation (OUA) . in coordination with the OIIice of the Undersecretarv for Hr-nnan
Rescmrces and Organizational Development {OUHROD). the tnlorhation and
Communications Technolog,' Service (ICTS), and the National Educators'Academy of
the Philippines (NF-Alr), 'in partnership with Microsoft Philippines, Inc., olIers the
Miclloso;ft 365 Trolnlngs Jor DepEd. to be strea.Ered live on 24, 25, 26, 29, aad 3O
January 2O24, 3:3O PII to 5:OO PM, via the DcpEd Philippiaes Facebook (FB| page
wwu,. facebook. com De ntOfE duca.tion PH

This training prograrn is part of the National In Service Training for Teachers (INSDT)
for SY 2O23-2O24. It also serves to kick off the *pd.Cotnptutertza.tiot Prqttm(ElPl
Adoptio Prograrg which supports fuII util ization of DCP computer packages issued
to public schools. By the end of this activity, the participants will be able to:

Appreciate the DepEd Computerization Program by understanding its history,
conccpts, and current and rrpcoming activities.
Get acquainted with Microsoft 365, including advanced produchvity tools,
learning accelerators, and artilicial intelligence (AI) in education.
Onboard themselves with other learning and development endeavors regartlilg
DCP adoption.

In this regard, all Regional ald Division Inforrnation Tech;rology Offrcers (RITOs and
DITOs) are enjoined to provide full support to the conduct of the DCPAdoption Program,
starting with the conduct of the INSET.
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D"fiED

Room S08, StEloor Mabinr Building. DepEd Complex, Meralco Avertue, Paig city 1600
Telcphon. Ho.: (02) 8638.1780; Email: usecforadministration@deped.Bov,ph

DepEd Phitippines O @depedphilipplnes gP @DepEd-Pl S www.deoed.gov.ohVn
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Hence, they are requested to di,ss€miDate aad share to school gersmncl sitlrin tkir
areae tbc folleriat fink':

Posts froo the DepEd Philippiaes FB page linkirrg to thc sessim.s
IhG IltSEf, 2O2+ poctcr (attachcd): tf t.lv/DeP :ZO2SNSELFostsr
OneDriYc trder coataining INSEI session videos: bit.lv./DCP INSET 2024

Fo aa5l conceras, plcasc cmtactXr. Corer{Jorrfrh fdm of IgI'lS-IrSD t}ro4h
Tea:ns chat, W eroail at icts.us@eped.Cov.ph (CC seraral.atiepza@deped.Eov.ptu
ftbje(t DCP Adoltth: 2(n4 IIgEf), 6 o'rEr the ph@e at +63 2 8633 72fr.

For your infcoatio and amropriate actim.
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Productivity Trqini.gs for
Deportment of Educotion
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e 25 Januarg: Basic Education Report 2024

*
26 Januarg: lr-rtr^oduction to liz]icr"osoft 365

*
29 Januarg: Advanced Productivitg Tools

-., ! ) l, :' a ,i;!) l: ilrr '.1. i- F i,r-c. i,r ,,,:l ,-

*
3O Januarg: Learning Acceleratons
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INSET 24.25,,26.29. and 30 Januarg 2024
Target Auclience: 1s261-r ng and Nlon- Ieachrng Personnel
Duration: 15 hrs from 3 30 pm to 5:OO prn

Livr: vla DepEd Philippines Facebook Page
\lJatch recordings on demand at bit.lg DCP INSET 2o24
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Micrcsoft365
Prcductfuity Trainings for flre
Departnent of Education

Target Audience: Teaching and Non-Teaching Perconnel
Duration: 1.5 hrs. from 3:30 pm to 5:00 pm
Live via DepEd Philippines Facebook Page
Watch sessions on demand at bit.lylDCP-lNSET-2024
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What you'll learn in this module

. DCP Highlights

. Devices and Packages

. Capability Building Activities

Target Audience: Teaching and Non-Teaching Personnel
Duration: 1.5 hrs. from 3:30 pm to 5:00 pm
Live via DepEd Philippines Facebook Page
Watch sessions on demand at bit.lylDCP-INSET-2024
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What you'll learn in this module

Microsoft 365 Tour and
Overview
Outlook
Teams
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Target Audience: Teaching and Non-Teaching Personnel
Duration: 1.5 hrs. from 3:30 pm to 5:00 pm
Live via DepEd Philippines Facebook Page
Watch sessions on demand at bit.lylDCP-INSET-2024
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What you'll learn in this module

. Productivity Tools

. Word, Excel, PowerPoint

. OneNote, Forms, OneDrive

Target Audience: Teaching and Non-Teaching Perconnel
Duration: 1.5 hrs. from 3:30 pm to 5:00 pm
Live via DepEd Philippines Facebook Page
Watch sessions on demand at bit.lylDCP-INSET-2024

29 January 2O24
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What you'll learn in this module

. LearningAccelerators

. Reading Progress,
Reading Coach

. Reflect
Target Audience: Teaching and Non-Teaching Personnel
Duration: 1.5 hrs. from 3:30 pm to 5:00 pm
Live via DepEd Philippines Facebook Page
Watch sessions on demand at bit.lylDCP-INSET-2024

30 January 2O24

Learning
Accelerators
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Ta rget Audience: Teaching and Non-Teaching Perconnel
Duration: 1.5 hrs. from 3:30 pm to 5:fi1 pm
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Attend the
INSET live
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Recordings of each session will be made available
at the end of that sersion.
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bit. lylDG P_l N SET_ 2024

Watch INSET
recordings on
demand
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Registering for ond evaluating each INSET session
is required to serve as attendance to that session.
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bit.lylDGP_l N SET_2O24_RegEval

Sign up and rate
our daily
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