
j+i,%tU,l k,l- g1bq
DM 2o2q-o t-otlv

OEPED IIAI.AYBA],AY CITY DIVI$OII

REL
6fl,J e

Deptment of @Uuratton J
ED

ArOu[Lt d Oa DDtrimina

REGION X. NORTHERN MINDANAO
DTYISION OF MALAYBAI.AY CITY By

:loc

DIVISION MEMORANDUM
No. ot{ (? ,s.2024

Assirtrtrt Scbools Divirion Superintendent
Chid Education Supervisors, CID and SGOD
Public Elementary and Secondary School Eesds
This Division

To

From:

\
ALTENA S. DAJAY, CESqr,
Asst. Schools Division Supe/intendent
Officer-ln{harge I
Offrce of the Schools Division Superintendent

Dale: Juuary 29,2O24

Subject: EARLY REGISTRATION FOR SCHOOL YEAR 2023-2024

l. Pursuant to the attached DepEd Order No. 03 s, 201E, all Schools are requested to
conduct Early Registration for the School Ye:n 2O24-2025 of incoming Kindergarten, Grades 1, 7
and 1l leamers in public schools from January 21 to Febtu ry 23, {24.

2. School Heads/Principals shall facilitate the conduct oftle advocacy campaigns while
Daily encoding/updating of early enrollment data in the Leamers Information Systern (LIS) early
registration facility is a must.

3. Basic Education Enrollment form (Revised as of March 27,2023) in print and
electronic copies shall be used to ensure that necessary information in registering inseming
Kindergarten, Grades l, 7 and 1l leamers are properly captured.

4. The conduct of the Early Registration shall be preferably done througb face-to-face
transactions with the schools. However, the schools may continue to implement other options or
means of collecting Early Registration forms.

5. Authorities of Public and Private schools are instructed to strictly enforce and

implement the kindergarten-cut offage as stipulated in D.O 20, s.2018

6. Schools head/Principal shall facilitate the conduct ofadvocacy campaigns within thet
respective jurisdiction to inform the public and encourage Out of School Children (OSC) and parents/
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guardians ofprospective learners to participate in the Early Registration for SY 2024-2025 by posting
relevant nraterials in conspicuous places.

4. Attached is the DepEd Unnumbered Memorandum relevant to Early Registration
dateA January 22,2024.

5. Queries relative to this can be relayed to Novem A. Sescon Planning Offrcer III
through 09064709040.
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ning Service

SIIBIEIOr: EARLY RDGISTNATIOI{ NOR SCE(X)L.YEAR 2U24.2O25

DATE: 22 January 2024

Pursuant to Paragraph V. Enrollment Procedure of DepEd Order (DO) No. O3, s.
2018 titled "Basic Education Enrollment Policy," the conduct of the Early
Registration for incoming Kindergarten, Grades l, 7 and I 1 learners in public
schools shall start from the last Saturday of January to the last Friday of February
of each year.

Consistent with the abovementioned provisions, the Department announces that the
Early Registration for School Year 2024-2O25 shall start on 27 Januar_v 2024 lo 23
February 2O24. Likewise all public elementarSr and secondar1r schools shall be guided
accordrngly of the following matters:

I. All public elementary and secondar5r schools shall update or encode daily in
the Early Registration facrlity in the lrearner Information System (LIS) using
the school head or school administrator account. Public elementarjr and
secondary schools shall use the print or electronic copies of the Basic
Education Enrollment Form (Rwised as of March 27 , 2023], to ensure that
necessary information in registering incoming Kindergarten, Grades 1, 7, and
I I leamers, and other data, are properly captured.
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2. Pttblic elemerrtar5l and secondar5r schools may also cncodc in the Early
Registration facility, the prospective enrollecs for other grade levels (e.g.,
Grades 2-6, &1O, and 12) based on the previous school eru'ollmcnt to get tJre
ov€rall picture of tJre expected enrollccs for the next enrollment.

3. Herably, the conduct of the early regisration shall bc doae tlrough face to
face transactions with the schools. However, the schools may continue to
implement other options or means of collecting early registration forms.

4. Authorities ofpublic aad private schools are instnrcted to strictly eoforce aad
implement the kindergarten cut-off age as stipulatd in DO 020, s. 2018
(Amcrrd'nent to DepEd Order No. 47, s. 2O161.

5. Schools division sup€rint€ndents and school heads shall facilitate the
conduct of advocacy campaigrr.s within their rcspective jurisdictions to inform
the gencral public and encourage Out of S&ool Children (OSC) and
parents/gurdians of prospective learners to participate in the Early
Rcgistration fot SY 2024-2025, by posting rclerrant materials in conspicuous
places, and making ennouncements in locaf televisions and radio
broadcasting stations.

La,sfly, private schools are encouraged to cuduct thek respective early registration
activities within the sane period.

For Eore information, please coatact the neaatry Scwlcc-Educetioa
taaageaent labraadoa S5lstcra DlrrLlon, 2nd Floor, Teodora Alonzo Building,
Department of Education Central Office, DepErI Complex, Meralco Avenue, Pasig
City througlr email at reig@lees!.gey.pb.

DetED v B

Room A-205, 2'x' Floor Alon2o Buildin& DepEd Complen, Meralco Arrenue, Pas'tg Oty 1600

Telefax No.: (021 8687-27111; Email: ps.od@deped.gov.ph

D€pEd Phupphe. Gl eo"e"aOmpOrro t eDepEd-PH @ wdepert.gov.r,hMATATAG
laa!f,3tt rlt

I



M 6d O3t2f t2O73

AiNE 1

.f i&-
ttU",l BA3IC EOUCANOi EI{ROIIflEiIT FORI

fi6FIElorrota LE

Ortldbb.dt
GE tr ?Fqt ld oCt

L xt r. ? El Y.. Ero z hrd'r la.E{rJ| tr Y- tr ro

ltlriuGnoaa3:
hfr 44 a ffi n*.d h Clt a rE Sa.r..qafi t b fi Arr*r{trtDft!ffib. b-. lb lB e tD p dt.

ITTIIlII

LEl ER FORIAIbX

P! 8 C.6.- Xo. (f rftl. rpoi qLdo.i

llixl Llillr EtftLr. PL.. ol 5r{r (Ilxl*-yiqq)

h Err
E F.t!.-

ro Lh loel.

Ellr. BddEite b -r lndr.lE W (P, colllmuivHhrlEl! qdt J corrnudry

tr Y6 tr ro ,Y-, pr-...p.cty:
Et tl,oll x.m.1 },, E ([.t[..L| L yotrfimlt. b. ncbry olilP.? DYG trro

,,

b lh cii6 r L-nr ttl Ur.ll{y? trY6 Orao

I Y6, .FcIt i. tD. C ti.rgr:
D Vhl.l [!Filt.

tr r.l5'd

tr D. br vuqt

0 lutph Dl.nh?

D rhdr{ liFirr.ri
E Aud.n sD.ohr obod.,

E Sp..d rE0.rob.rd..

D l.hiis Dburry

E Enotoo.l. E hwhdDho.r5

E cNbrl P.b,

D h{.d.roLrflq
tr O]ltqilcrPttrh.l tlndht

E S!.cll th.ti P.ofd Chroalo obr..
tr r. c.mti

qrratr&G

TTCCFIS{Ci, Gq|tt, !, Cd.

P-rr ierba tr..t F Ett.r ia{r? trY- trfc
t .l IrE B,lrlg.y

radr.qfiy cal r A?d

PAmmreunDtrrS tFomAnol

r&h

Xd!./. X.ld.n !4.i.
Lr.ll- tuxrD Iits X-

IllLlllr

IllIIIlItllt
rrllIlllrrrlilltltll TI IIII
ITIIITIIIITTITTTITI!
IIrIltIIttlrrrIIrrrr
IllIIIIIr IITITIIIIIIIIIIIIIII

lil,. t. r.ffl- B-ie.y

L.sd O'r.rdi.n'! r'.



Fq nfirlrarc L.rrr.r F.[I{r!ll rd Thox Wlro rfl T'.n f]rlotr.ln

t l Grt L.Yrl Coid-d Ld Sdol Y.r C{C-

Ld !.tool trDlldd Sd6l D

Fa Ldr.il ln 8.nhi Hgh Edto.{

s.rnrtt Dtd Et t?aat

SE.rid

lf .chool ul[ Lrpbm.nt od|.f dLt nc. brtll]rg irod{0r. Bld. ftoln fe.lo{.c. ln tsucfbn, wh.t wouH you priar for your drld?

Ctloo.o af, lhd .poly:
tr f,oduld (Pdnq tr Onllm tr R.dio€G.d hsrru. or tr Blofil€d

tr Xoduk (O'Uttd) tr E&cdori.l TebvLbo tr Hom..Mrg

I hdcty c.idty O|.t !! lbow in oflnlion glvrr r! tnr r,ld contct o fh! D..t ot my lslorLdgc ad Idowthc
DcprttEnt ol Educdlon to use my cfilld'a dct lL lo cra.te .ndror updab hEher barnor proih ln the Lolmgr liiormafbn Syrtrm.
ThO lnlb.mrdon h..dr! thdl b. lD.lrd .. confid.idC ln compll.nc. wllh tha DrL Prtv.cy Acl ol2012

Elgnah[. Onar PdoLd l{dtla ol Pf,lrt Gurrdan Drt

TIIIrT


