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SII&IEICT: SCHEDI'LE OF NORCED LEAVE FOR CALENDAR YEAR ICYI
2Ur4

1. This is to reiterate the provision on Forced l,eave or Mandatory l.eave of
Absence under Section 25(a) of Rule XVI of the Omnibus Rules on kvel
which states that:

"All olficials ond emplogee with 10 dags or more uacation lea ue credits slull be
reqired to go on uorotion uhether a nlinuous or in Ermitlent for a minimum of (5)
working dags annually under the follouting rules:

(a)The Head of tte Agency slnll, upon prior consultation uith the emplogees, prepore
a staggered sc|edule of oficials and emplogees, provided tlnt he mag, in tle
exigenA of the seruie, unrel ong preuiouslg scheduled leaue."

2. In this connection, employees who are entitled for Forced kave shall be
required to fill out this link http: / /bit.lvl3TJBF48 until Febnrar5r 15,
2024. Hence, this will be one of the bases in processing of Forced Leave
application. Entitled Personnel are encouraged to schedule their Forced
l,eave or Mandatory leave of Absence during the 1"1, 2"d, and 3.d quarters of
the year to avail and enjoy the said days.

3. For immediate and wide dissemination.
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