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DIVISION MEMORANDUM
No. 0t?1 , s.2A4

To Alsistant Schools DivilloD Superintendetrt
Curriculum ImpleEetrtsdotr Divisiotr (CID)
School GovcrDaoce strd Op.rrtioDs Divisior (SGOD)
Public Schools Diltrict SupcrvisoN (PSDSS)

S€lect Public f,lcmentary .Dd Secondary School
Select Priv.b Schools

E L. LIMBACO-REYF.S

Dale: tr'ehrurrv

Subject: CONDUCT OF ASSESSMENT NORMTNG FOR SELECTED ELEMENTARY'
SECOI\IDARY AND PRIVATE SCH(X)IS

l. Itr line with DcpEd Order No. 55, s, 2016 oE the "Policy GuidclinB oa thc Nrtioral
Ass6smena of Studeot Le.rDirg for he K tio 12 Brsic Educstiotr Program", the Bureau of
Education Assessment (BEA) will conduct atr assessment norming activiry on February 19 - Zi, 2024.
This activity aims to obtain fte norm of tle leamers in the formal school and estebli$ the average
performance ofleairers with differe academic abilities.

2. The followirg are the schools identifled and the schedule ofthe conduct.

DAY scHool- TESTING
sf,ssroN TIME GRADT,

LEVEL
February,l9_(Monday)

February 20 (Tuesday)

Coordina&on / BEA staffs adval to SDO

AM
7:00 AM - 10:00 AM GI -G3

Cal-ayan IS
10:00 AM 12:00 NN G4 - C,6

PM
l:00 PM - 3i00 PM G1 -C0
3:00 PM - 5:30 PM Gto-Glr

February 21
(We&esday)

Magsaysay IS AM
?:00 AM 10:00 AM
10:00 AM - 12:00 NN

GI ,G3
G4_G6

Malaybalay City NHS PM
l:00PM 3:00 PM G7_G9
3:00PM-5:30PM G10-Gll

Fcbruary 22
(Thursday)

Sar lsidro College AM 7:00 AM 10:00 AM GI G3
10:00AM t2:00 NN G4_G6

St. Mrchael Acadery PM
l:00 PM - 3:00 PM o7-G9

cib.crr3 00PM 5:30 PM
February 23 (Friday) Buffer Testing Day / BEA's rehlllr to its officiat station

eAddress: S.yre Hi.way, PurokS, Casisan& MalaybalayCity

Telefar N o-: 088-314-0094; Telephon€ No.:088-8111246
Email Addressr qal_i_yElqy{ty@depe

Supeintede

E

202]|
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3. Pleas€ refer to attachmeffs for rhe cdteria, requirements atrd other important reminders re

conduct ofthe said ass€ssment.

4. Identified schools must submit the following on or before February 15, 2024:

a Class list per class level (beterogeoeous grouping of students)
b. Teache/s Table (t x 5 seat plan)

5. Should ttere be qucries, contacr the school Govematrc€ atrd Operadons Divisiotr School
ManagemeDt, Monitoring and Evaluation (SMME) Udt Division Testing Coordinator at

edelina.ebora@deDed.gov.Dh.

@U:l
Address: Sayre Hi-way, Purol6, Casisang Mal.ybelay Gty
Telelax No. 06E-314-0094; Telephone No-: 08a-813-1246

Ernail Addt6: malaybalav.city@deped-qov.ph
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Olllc. of th. Dlr€ctor

Febnbry 7,2024

CED,R?I, II,AE L. LIUBAOO - RTITS
Schools Division Sup€rintendent
Schools Division Oftce of M6laybalay City
Purok 6 casisang, Ma.laytalay city

Attention: EDEI,MEEBORA
Diviaion TestinB coordinator

Dear Srpt. R6y.B!

Grectingsl

As pa-rt of the test development proccsd stipulated in DepEd Order No. 55, s. 2016,
lillcd "Policg Atidelines otu the Natianal Assessnlent oJ fi1d.etut l,earni^g Jor the K to
12 Ba.sic t@tion Proqam", this Bureau will coaduct sn assessDent norEing
activity to your Division froE F.btusry 19 to 23, 2024. This activity ai4s to obtain
the nornr of the leamero in the forEal school a.nd estabtsh thc averate perforEance
oflcaincrs with difierent acadcEic abilitier.

The SDO Malaybelay City Eeets the oelection criteria for this activity; hence, wE
seek your support and cooperation for its succesafi, conduct with thc assistancc of
your Divieiou Testing CoordiDator (Drc). A! arl overvieqr, here is the schedule of
activitiea:

Day Actf*t T.d!t
8.adon Tlln GndG Lcv.l

February 19 Coordination/ BEA stafe arrival t! SDO

Februaty 20

l!t Public Elemenrary
Sc}l@l

07:OG.1O:OO o r-G3
l0:Ul,12:0o o 4-G6

2nd Public Sccondary
School with Scnio! High

School
PM

01:oGo3r0O G 7.G9

03:00-05:30 G IGGII

February 2I
3rd Public ELlEntefy

School AM
O7:@rOrm G I-G3
l0:0O-r2:OO o406

ath Public S€cordary
School with S€nio! High

Sch@l
PM

01:OO-03rOO G 7-G9

03:OO-O5:30 G to-Gl1

Febtuary 22

sth Plivat! ElcErentsry
Scho.l

07:O0'10:m o l-G3
lO:O+12:0O G 4-G6

6th Privat Secondary
sch@l with scnior High

School
PM

0l:OGO3:0O G 7-C,9

03:OO-05:30 G 10-Glt
February 23

Frid^t) Buf.r Teting DaylBEA's Etum to it! oltrclal ltation

mse ZF Bonracr.. tuildln& o.pEd @mpl€r, M.6lco Avenue, P.sit Clty 1601,

T.Ephoe No.: (02) 86:|r{921 frektaxlj 8631.2588; 6631.25A9j 6531.257! aBl-2591
EnEil Address: bee.oded.p€d,tov.ph; bea.€ad@deFd.tov.ph b.a.eftt@deped€ov.ph

B o.*anr,rr* Q ca+*r'r[nr- , eorda-pH @M.ne.drr.ph



We seek your assistarc€ in selecting sample schools and learners for this actil,rty-
For your re{erence, kindly check the attachEent for t}re guidelines. Our stalT, ![s.
Clara BGttIre R. Bortonco, Education Program Specialist II fioE the Education
Assessment Division ol rhis Bureau will coordin rte with your DTC regarding the
guidelines. She is a.lso assigned to administer the assessment norming activity in
schools. Any kind assistance Biven to her w l b€ highly appreoated. Her contact
detai.ls are shown below:

Email clara.borromc@deped.gov.ph
Contact Number : (O2) 86312589

We look forwar:d to your usua.l support of all programs of this Bureau

Very truly yours,

IIELIA V. BE rr,O, , cEso rv
Drector rg/ ( ,r/y

Attachneftt: Criteria in Selecting Schools and I€arners

ATTY. RIIIIAEE A Ea@E&DO, Under*cretary ror OFErarions
DR- ,lRTIrRo L BAYOCOT, Resonal Direcbr, Resion X
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lrebruan, 2024

AAAESAUEITT I{ORIITG ACTIVTI"S

Cdtcrla i[ .€Icctb! lcbool..:

1

2

3

Four public schools (2 Etrem and 2 HS) and tq/o pdvate schools (l Dlem and I tIS)
must be represented in each SDO. lf p6riblc, select int€grated schools tha L have
Elementary, Junior l{igh School, and Scnior High School.

lf proximiry permits, at lcE3t tEo araple .cbooL ahould coae from alilfGrcDt
Dudclpalltlca. For logistical reasons end due to the timcfra]ne lor data
collection, these six schools roay come fmm at least thrce municipalites.

Ifpossible, sclect privak schools that have Elcmentary, Junior High School, and
Senior Iligh School.

4. The sample schools to be tested should have more than.lr(, rtndcntr for cvGry
gradc lcvol.

Crlterle ln .clectlrtr .htdc[t5:

One class/sectron is needed per grade level per school for both public and private
school,

2. Select the class/s€ction vrith a hGtcrogcacous grouping ofstudcnts.

I(ote.: Heterogenous sections have a mixture of hi8h , middle-, and low-ability
students.

Exclude in the sample those classes with a homogeneous grouping of students
(e.9., Regular s€ctions with high-abilitv students).

3- Each testint rcom sha-ll have 40 students

Each testing room shall have an equal number of male and female students (i.e.,
20 od6., .!d 20 foEalc.). In cas€ this is not possible, additional Eale/fem{rle
students may be sourced froE other sections.

lfotc: If tle actual cruolLnent cannot provide an equal distnbution of sex per
class/s€ction, thc BEA stall/researcher will proceed with the Norming actrvit],as
Iong as therc arc 40 students per room.

5. Usjng the class list, the Er:st 20 male and first 20 lemale studenrs shall be
saEplcd in the Norming. The excess students shall not partjcipate in the activity.

1

4

2/F, Bonfaco BLrilding, OepEd complex, MeralcoAvenle, PasiSCiry 1600
lelephone No.: (02) 8631-6921 (Telef.x); 8631-2588; 8631.2589; 8631-2571j 8531-2591
Email Add r.ss:b6..od@d.pld.tov. ph; b€a.ead@d.p€d.tov ph; b€a.erd@deped.g@. phj website www.deped.tov.ph
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Ofice ol Ule Directo.

6. The Iast names of t]rc students should b€ arranged alphabetically- Flrst thc
Bqler, thon tho feEqles. Do this pcr class/sectjou.

8. la gchool 1, the 6r.t troup of stlal.nt! froD Ondc. 1 to 3 will take the test
simultaneously in the morning at 7.00 - 10100 and thc.cco[al group of
.tu.lcBtr ftoE Grrdct 4 to 6 will take the tcst simultaDcouslv at I0:0O - 1210O.

I! ScDool 2, the flrrt Eroup of rtral.Dts AoE (!radc. 7 to 9 will take the test
simultaneously in the afternoon tiom I:00 - 300 and the.scoaal group of
3tud6nt ftoE GrrdGr lO to 11 uill take tfu test siEultaneousl-y from 3:OO -
5:30. Ttris scheme will be applied in the succeedint schools.

Othc. R€qu.lr.Deatr:

7. The final hst of sample students shall be submitted to the LIEA
stAfVrEsearcher'.

l Sample students are required to brirrg e pelcdl aad a.a ers.er for thc Noming
activity.

2. The school is requested to provide an adequate number ofbla* rhcGta ofpsper
for computation plrrposes only

f,ote: The sheeLs of paper will be colected and shredd€d bv the BEA
staff/rcsearcher Bfter cach testing ses,sion for pmprr dispos€I.

3. The rooms to be used for the activity should b€ adjacent to t x 5 t et plan.

Prefembty, Lhe classrooms to tr uscd as testing rooms are in a quiet and
unpopulated area in the school and with a nearby restroom for studcnt usr

5. 'I'hese rooms should tre conducivc lor the tesling activity (e.9., spacious, well
Iithted, and ventilaied).

Iaponrnt:

1. Each BEA stall/researcher may have oao t.qchcr-aaslsteat pGr rooE for
Orade3 4 to ll ard t9o teachcr-aarlrtelt3 pct rooD for crado. 1 to 3.

2. The teacher shaU rrrtlge the ltudolta' aesung rrraqGEert per tcshng room
following rhc prcs.rib€d sear plan.

2/F, Bonifecio Buildir& DepEd Complex, MeralcoAvenue, Parig City 1600
Telephone No.: {02) 8631{921 (Telefax); 8631.258a; 8631-25a9; 8631-2571; 8631-2591
€mail AddEss:bea.od @d.p.d tov.ph; ber.ead @d.ped.tov.ph; b€a..rd@d.p.d.sov.ph; websit€: wvM.dep€d.sov. ph
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3

4

6

The teacher shall require the students to put their belongints in fmnl of lhe room
and Lapect thet thcy .lo Dot heve a.uy elcctronlc d€vlccr ln ttrelr
r€rt. / poctet3.

The teacher shall be requtrd to .18! o coaBdcatldlty egtee6elt that wil be
provided by BEA.

The teacher shall be asked to.tay.t tbe cortrcr [ett the doo. for cLrltooE
tlqa.gcmeDt once the lest Eaberials are distiibuted to the students. He/she
shall assist the BEA sta-tr in collecting and accounting for the test materials.

Teachers or aly school/SDo/llo personnel are lOT AILowED to see the
contents of the tcst booklets and take photos or have a copy/photocopy o[ any of
thc tcst materials.

7. Tho tolt it€p3 erG hkblv coEndcntlal

2/F, Bonifacio Buildin8, DepEdComplex, Me6koAv.nue, Pasit City 1600
Telephone No.: {02} 8531-6921 O.lefax), 8631-2588; E631-25E9, 8631.2571, 8631-2591
Email Add r.ss rbea.od @d.p€d.gov.ph; b€a.ead @ deped.8ov.ph; bea.erd@d6ped.!ov-ph; We bsite: www.deped.sov. ph


