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REGION X. NORTHERN MINDANAO
DIVISION OF MAI,IIYBALAY CITY DAI i,.o.BY

DIVISION MEM
No. d10

ORANDUM
s.2024

Assistant Schools Division Superintendent
ChiefEducation Supervisor, CID and SGoD
Public Elementary and Secondary School Heads

All Othe.s Concemed

FROM: CHERRY REYES
Schools ision S

'ntendent

DATE: F 26,2024

TO

l. This Office a.nnounces the selection process of the vacant Secondary School Teacher II
positions of Bangcud NHS in this Division. Applicants to the position should meet the herein

qualification standards and the criteria and point systcm as embodied h DepED Order No. 66, s.

2007 as follows:

Position Educsaion Erpederce Treitrlng Eliglbility
Teacher

II
(sGr2)

Bachelols Degree in Secondary
Education; or Bachelols Degree
with I E Prof. Education UniLs

I years

relevart
experience

None
required

RA 1080
(Teacher)

2. Interested qualifred applicants are required to submit the following pertinent doouments

prope?b eor ,rur*ed to this Oflice on or before March I l, 2024.

2.t. Application lefter addressed to the Schools Division Superintendent
2.2. Duly accomplished Pe$onal Data Sheet (Revised 2017 fo.m 212) with recent 2x2

pictue attached

2.3. Copy of transcript ofrecords
2.4. Copy ofEligibility - Certificate ofEligibility / PRC R ting and uexpired license
2.5. Performance Ratings for the last three (3) years (numerical)
2.6. Updated Servic€ Records
2.7. Certiircale/s of Outstanding/Meritorious Accomptshment;

a) Outstanding Employe€ Award;
b) Proof of lnnovations (Conceptnlized an innovative work plan and properly

documented and approved by immediate chief and attested by authorized

regional/division ofEcial;
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c) Research and Development Projects;

d) Publicatior/Authorship;
e) Consultancy/Resource Speakershipl

2.8. Cenificates of trainiags aftended not credited during the last promotion;

2.9. Proof of Chairmanship/Co-chairdanship ofa technical / planning committee;
2.10. Omnibus cenification as to authenticity and veracity ofall documents submifted

3. Herein is the schedule for the of these vacancies

4. This Ofrice adheres to the Principles of Merit and Fitiess and to the Equal Employment
Opportunity Principle (EEOP). It ensures no discrimination in the selection of its employees
provided Qualification Standards set by the CSC and DepED arc met. Thus, all applications

regardless ofapplicant's age, s€x, sexual o enlation, gender identiry, civil status, ethnicily, rcligiorL
disability, or political affiliation arc treated vrilh respect and equity.

5. Queries relative to this can be relayed to Guia Ma. G. Villahemosa, Administralive Officer
Iv at 09076889009

6. Immediate dissemination ofthis memomndum is desired

Copy tumished:
Records Unil
Persomel Unit

TO BF, POSTF,D ON THE WFRSITE

Activily Itr-chtrEe Target Schedul€ Remarks
Submission of Application docs to
$e Division OIfice

Applicants F eb. 27 -MaJt I . 2024

March 12.2024Invertory ofapplication folders to be
forwarded to Managok NHS

HRMO/secretadat

Conduct of Selection Line UD School level PSB MarEh 14,2024
Posting of Selection Line Up to 3

conspicnous places
School level PSB March 15. 2024

submissioo of SLU coDy to the Do School level PSB Mstch lE, 2024
School level PSB Apm 4,2024Conduct of Document evaluation ad

Interview of applicanls
ComparativeSubmission of

Assessment to the DO
School level PSB Apil5,2024

Review of the scoresheets and

comDarative Assessment Result
Division
HRMPSB

April 8, 2024

Division
HRMPSB

Aprit 10,2024Submission
Assessment
Authority

of DO
to the

Compaiative
Appointing
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