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No

March 7, 2024

DIvISION nINDUM
r.2024

RECRI'ITMEITT, E9II,I'TTION, !t{D TIMEIiINE ON THE SEI.ECTION
PROCESS FOR ENDERGIRTEN, EI,EMENT.IRY, T'NIOR EIGII SCHOOI,

IND SENIOR EIGII SCEOOII TEI,CEER IPPLICIITTS FOR
scEool, YEtrR 2024-2025

To: A.$sistant Schoob Division Superintendent
Chief Education Program Supersi6ors, SGOD and CID
AI Public Elementary and Secondary School Headg
All Others Concerned

1. fho Division of Malaybalay City annorEces commencement of the
apptication procese for Teache! t positiotrs in trindergarten, Elementary, Junior
High School and Senior High School consistent with the provigiolrs of DepED Order
No ? s. 2023. Further, the OEce also accepts qualified applicants for Teacher 2
positiohs in Senior High Schoob in conaonarce with DepED Orde! no. 3 s. 2016.

2. AII interested applicarts 6re requeEted to follorr arrd observe the timeline of
the application ploceaa, a8 toltrours:

2.1. InteEested ard Qualitied applicants are required to register on the
profiling Unk to generate their Unique Appucation Code wNch shall be
us€d tluoughout th6 hirirg process.

KindelgEnen: bit.lylMcDaoplicants Kinder2o2,l

Elenentary: bitly,/McDaoplkants Elem2024

Junior High SclEol: billy/McDaoplicrnts JHS2024

Sonior High School: bitly/McDapplicants SHS2024

2.2. Indicate in the letler of intent th6 Unique Application Code
preferably on the ITPPER RIGET fl4trlD CORNm and in body of your
lener,

2.3. Subhit comptete set of application docurnents together with your
letter of intent to lhe school neareEt your reaidence from March ll,
2024 to M.rch 22,2024.

Add.ess: Sayre Hi way, Purok 5, Casisao& MalaybalayCity
Telelax No.:oEE 314{094j rebphone No.: 048-E13'121t5
Email Address: malavbalav.citv@deo€d.rov.oh'€'
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4. Interested applicants are required to submit photocopies of the
following pertinent, as followE:

a. Letter of intent addresses to the Head of OlEce, or to the highest
HRMO desigrrated by the Head of Ofice;

b.Duly accomplislEd PDS (CS Form No. 212, Revised 2017 wirh
Work E:q)erience Sheet, if applicabte:

c. Photocopy ol valid and updated PRC License/ID, it applicable;
d. Photocopy of CertiJicate of Eligibility/Aating, it applicable;
e. Photocopy of scholastic/academic record such as but not Iimited

to ltarsgipt of Recolds (TOR) a.nd Diploma, including completion
ol graduate arrd post-gaduate units/degree8, if available;

f. Photocopy of CertiEcate/8 of Training, it applica.ble;
g. Photocopy of Certificate of Employment, Contsact of Service, o!

ddy 8ign6d Service Record, lnhichever islare applica.bl6;
h. Photocopy oI Iatest appoinEnent, if applica.ble;
i. Photocopy oI the Perlormarce Rating in th€ last rating period(s)

covering on€ (l) year peformance in the qETenylatest position
prior to the deadline of sDbmission, iI applicable.

j. Checklist of requtements and Omnibus S'ivom Statement on the
Cedilicetion on the Authenticity ard Veracity (CAV) of the
documents submitl€d ard Data Privacy Consent Form pursuant to
RA No. 10173 (Data Privaqy Act of 2012), using the attached lorm
(Enclosure No.Z / Anne, q , notarized by authorized oficial (to be
placed on top of appLication documents

5. It is suggested that applicarts shdl use long and oldinary folders. Use
of clesr book is highly discotrrage. On aide ear of the folder please print
your name in BOLD and CAPITAJ, L€tte$,

6. Applicarts are required to bring the original copies of the pertinent
documents and to plesont the salne lo lhe school lor verifcation. Ihe
documents submitted shall be checked by Administrative Ofrcer ll of
the Schools and or the Schoot Heads oI the Eementary and Secondary
Schools as to compleleness, veracity and authenticity. Or y photocopiea
shall b6 left in the curtody of the School.

7. Doqhenls shall be submitted wilh TABLE ot CONIENTS in
accoldarce leith letters a to j of the pertinent docu$ents stated in item,
no 4, All c€rtficatos of taining attonded must be enumerated and
arrange cluonolog icaly (date).

C?
Address:Sayre Hi-way, Purol6, Gslsan& Malaybalay City
Ielefax No.: 088'314-0094; Telephone No.i 088,813-1245
Email Address: malavbal.v.ciw@deoed.qov.oh
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3. Applicant8 asaume the tuU responsibility and accountability for the
authenticity and veracity of the documentr submifted as evidenced by the duly
signed Omnibus Swom Statement. Any fahe ard ftaudulent docurnents submitted
shall be ground for drsqualifcation.

4. No additiond documents shall be accepted after the deadline. Applicants
who failed to submit the documentary requirements on the set deadline shdl not
be included in the pool of oficial applicarts.

5. Applicarts who have been included in the Regiscy of Qualilied Applicanle
tor SY 2023 - 2024 and not yet appointed shaU sulmit thek lette! of intent together
with their udque application code and pertinent documents fot SY 2024-2025.
Rrrther, Provisiond Teachers in the Seniot High School shall be tequted to
undergo the recruittnent process.

6. Timeline fo! the recruitsnent activities are as follows

Posting of the ResulG oI the Initial
Evaluation Resu.lts (IER) ApnL 1,2024

Sending of the EIR to the Applicants email April2,2Q24

Demonstsation Teaching

Elementa.ry: Aprit 3, 4, and 5, 2024

Junior High School: April 3, 4, and 5, 2024

Senio! High School: April lS, 16, a.trd U, 2024

7. Pursua to RA 9293 Section 26 (b) Paragraph 2 which states that Professional
teachers who have not practiced their profession for the past five (5) yeals shau
ta.I(e at teast twelve ( I 2) units of education couJses, consistiflg oi at least stx (6) units
of pedagogry and six (6) units of content courses, o! the equiva.lent Eainrng and
number of hours, lo be chosen ftom a list of courses to be provided by lhe Board
and the Depafiment of Education, belore they can be allowed to plactice their
plofessron in the counEy.

8. See attached documents a.s to the lollowing

Arurex C

Qualilication Standards
Criteria and the Point System Consislont with DO 7 s.
2023 and DO 3 s. 2016
Composition of the HRMPSB and the Sub Committee

9. ltris OEic€ adheres to Ore Principler of Merit and Pittess and to the Equal
Employment Opportunity Principte (EEOP). It enEures no disclimination in the

A[rex A:
Ainex B

@
addrers: Sayre Hi-way, Purok6, Carisang, Malaybalay City
Telefar No.: 088-314{84; Telephone No.: 088'813-1246
Email Address: malavbalav.citv@deo€d.rov.oh
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selection of its employees provided Oualification Standards set by the CSC ar6 tnet
ard DepED guidelines ere followed. Thus, all applications regerdless of
applicant's age, sex, sexua.t orientation, gender identity, ciyil status, ethnicity,
religion, disability, or potitical affiliation aro beated with respect ard equity.

10. Queries relative to this memolandum can be channeled to the respective co-
chairman of the three (3) cla$ified groups to witi

Lorenzo O. Capacio, EdD., Chief SGOD
Division Sub-Cornittee co-chair for KindergadevElementary

Rosie A. Salupado
Division Sub-Comnittee cochair ior Junior High School oHS)

Balph T. Ouirog, Chief CID
Division Sub-Comnittee co-chair tor Senior High School (SHS)

I L lrufled,iate dissemination of this Memorandurn is enioined

CHERRY O.REYES
Schools l,/

IncI. as stated

Copy tuEishedl
Records Unit
Personnel Unit

TO BE POSTED ON OI'R WEBSTIE

c?
Address: Sayre Hiway, Purok 6, Gsisan& Malaybalay City
Telefax No. | 088-314{094, Telephone No.:084-813 1245
Email Address: malavbalay-citv@deoed.eov.ph
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Attachment I Arnex A

QUEIITICETION STINDIRDS

Klnderga.i€n / El€ne aiy

Education: Bachelor'E Degree in Elem. Education; or Bachelo/s Degaee with
l8 Prof. Education Units

IYahingi none required

Experience: none required

Eliqibility: RA 1080 (Teacher)

Jurlor HigL Setrool

Educationi Bachelo/s Degree in Secondary Education; or Bachelor's Degree
with 18 Prof, Education Unitg

ltaining: none requted

Experience: none required

H.igibility: RA 1080 (Teacher)

Senlor ltigL gclrool . TeacL€r I

Education: ,qcademrb Tlack & Core Subjecbr Bachelo/€ degree majoring in
the relevant stsand./subject; or any Bachelor'8 degree with atleast
I5 units oI specialization in relevant skand./Bubject or,qrrs &
Design ftackt Bachelo/s degree maioring in fietd(6) under the
T?ack; or any Bachelor's degree plus atleast 15 units of
specialization in the lelevanl subject or Sports ??aclc Bachelor's
degree majoring in Eeld(s) under the ftack; or any Bachelor's
de$ee plus tS units of specialization in the 6elds under the ltack
or TW Tlack Bachelor's degaee; or completion oI technical-
vocational course(8) in the area of specialization

lYaining: none required

@
Address: Sayre Hiway, PurokS, Crsisang, MalaybalayClty
Telelax No.: 0a&314{094, Telephone No.: 08&813-1246
Email Mdress: malavtalav.ciw@deo€d.sov.oh
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E)<perience: ,{cademic 'Ilack & Co.e Subjech none required or,{rls &
Design Tyacki none required or Sports Tyack: none lequired or
WLTTack: at leaEt NCII *appropriate to the specialization

Eligibility: Regrrlar applicarts for a pemanent position: RA 1080 Cleacher);
iI not, they muBt paas the LEf within five (5) years of hiring

Serior Htgh School - Teac.het II

Education: ,qcaderrub TYack & Core Subjects: Bachelot's degree majoring in
the rele!-alt stsa.nd-/subject; or any Bacholor's degree plus atleast
6 units towards a Master's degree in relevant strand-/Eubject o!
Arls & Deign hack Bachelor's degree majoring in field(s) under
the TYack; o! any Bachelo/B degree plus I 5 udtB of specialization
in the relevant srrbject or Sporrs ftdcJc Bachelols degree
majoring in field(s) under the Ttack; or any Bachelofs degree
plus 16 urdts of specialization in the Eelds und6r the lYack or TIZL
Track Badrelo/s degaee; or compledon of technical-vocational
course(s) in the area of specialization

TYaining: .{cademrir TYack & Core Subjecls: none required ot Arts & Design
Tlacl: 4 hours of kaining relevart to the couEes in the Track or
Spora 7lacJc 4 hour6 of Eaining relevant lo the courses tr the
SEatd, or 7W Tt:ack at least NCtr + IMC I *appropriate to the
specialization

Experience: ./qcaderTuc Track & Corc Subr'ecrs: none required ot Ads &
Design Tlackt I year relevEnt teaching/industry wolk experience
or Sporls Tldck: I y6ar relevant teaching/industry work
elperience ot 71fL Tlack 6 months of relevant teaching or 6
months of industry rork axperience

Eligibility: Regutar applieants fo! a permanent poBitionr RA 1080 Cfeacher);
iI not, they must pass the Ltl within 6ve (6) years of hinng

Add.ess: Sayre Hi-wa, Pu.ok 6, Casiran& Malaybalay City
Telefar No.:O8a 31,H)094; Tel€phone No.:08&813 1246
Email Address: malavbalav.citv@deoed.qov.oh
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Attaclunent 2 Ar?,,et B

CRITTRII IIID POIIIT SYSITM TOR TEICEER I POSITIONS

a. Education l0 points
b. IYaining l0 points
c. Experience I0 points
d. PBEt4,EtlLFf Rating I0 points
e. PPST COlg

(Classroom Obgeryation / DemonsEation Teaching) 35 points
I. PPST NCOIE (Ieacher Raflection) 23points

TOTTI, IOO POINTS

eAddress: Sayre Hiway, Purok 5, Casisan& Malaybalay City
Teletax No.: 088'314094, Telephone No.: Oa&81U246
Email Address: mal.vbalav.ciN@deo€d.eov.oh
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Atlachrnenl 3

Eiral€tgafl en /El€metrt.ry Sclool:

lurdor lltgh Sclrool:

ChairmaIt: Aliena S. Dajay, PhD., CESE
Co-Chairman: Rosie A. Salupado

Atnex C

Dtytslo8 SErcomtnittee. SA 2024-2025

Chaifinan: trliena S. Daiay, PhD. CESE
Co-Chairmen: Iorenzo O. Capacio, EdD. CluetSGOD

No. Ngrnc Sqlrool lleed! Sccret rt t Yorue
I Balintongog,

Liza G.
Rojas, Soruly M.
Tandog, Marylan
G.

AO II ot Earrgcud
cs

Bargcud CS

2 Tan Nory, Noel Gumayao, Mary
Pe C.
Maestrado, Victor
P.

AO II of Sumpong
CS

Sumpong CS

Molina, Jovy G. Crusio, Rulyn Z.
Reye8, Renato R.

AO II otAglayan
cs

Aglayan CS

4 Berial, Evernold
C,

Padua, Narita T.
Pabillarar, Demie
I.

AO U of Casisarg
CE

Casisang CIS

Botgonos,
Perlita B.

Ama, I€ny G.
Quilaton, Gina B

AO Il ofMCCS MCCS

Pimentol,
Mallny B.

Ontoy, Toofilo, Jr
L.
Barcena. Ricky S.

AO n ofLinabo CS Linabo CS

No. Subrect/
I.A

EPS School llead! Secret.rlat Yenue

I English Valde, Rachel
R,

Cruz, Jose B.
Laguaday, Merry
D.

Merida,
Woo&ow
B.

MCSNHS

Science Ocier, Analy
L.

Okit, JaEyl Louis L.
Minoza M. s

Lueine, MCSNHS

3 Math Bentillo,
Emilda S

Rosabella B.

Gantalao, Arlene
c.

Cahusom,
Lucilyn M.

Casisarrg
NHS

Ck
'ffili



{ff}
atgdtir of tlr pliliminti

Depcrtfleil o[ Gtudion
Rf, GION X. NORTHERN MINDANAO

DIVISION OF MAI/TYBAJ-/TY CITY

S€nlor Hlgh School:
Chairman: Aliena S. Daiay. PhD, CESE
Co-Chairman: Ralph T. quirog

Diwtllor Overdl Tearn

4 Filipino Reye8, Ma.
Concepcion
s.

Hisona, Noemi V.
Melendez, Malites
c.

Dublas,
Mary
cladys I

Casisang
crs

5 AP and
ESP

Piza.rro,
Vitgdlin R.

lsrael, Maitelle B,
Ongkiatco, Romu]o
L.

Dacanay,
Res C.

MCNHS

6 TI,E Gabales
Dindo M

Gam.bi, Glenn M.
Docdocil, Nyms M,

Alcuizar
Ria f,.

Bukidnon
NHS

7 MAPEH Bongocai,
Sharon Mae L.

Ro6alejoB, Ranier
M.
Rabino, Maria Ella
S.

Pagaran,
Xatl Lois C.

MagBaysay
Is

N
o.

Tracl / St.nd EPS/PSDS School He.& S6creLrlat VeEue

Acad6mlc
Tract

I STEM (Math &
Science)

Ocier, Analy
L.

Gupana, Eduard
G.
Okit, Tanryl L.

Maputi,
M.rsfifth M.

BNHS

2 HUMMS San Miguel,
Vicente G.

Orong, Paul O.
Sunarduran, Roy
c.

Ebora,
Edelina M

Bangcu
d NHS

ABM YaP'
PurisiJna J

Ducusin, Argie B
Abecia, Roet F.

Padua,
Paterno, Jr.
T.

MCSHS

4 Sport! Ttact &
trrts arrd
Deriga Taacl

Bongocan,
Sharon Mae
L.

Padua, Pau.l
Patick T.
Ros.leios, Ranier
M.

Tugonon,
Emelyn R.

BNHS

5 TVL Ttack Gaba.les,
Dindo M.

A.beiuela, Pastor,
tr. P.
Garnbi, Gletur M.

Arbutante
Rio G.

BNHS

MonltorinE Iearn Desisl.tion Scope ald Venue
Chairmah:
Dajay, Aliena s

Assistant Schools Division
Superinlendent

K-I2 Applicants
(all Schools venue)

bAddress Sayre Hi-way, Purok6, calran& Malayb.layCity
T€lefar No.: OE&31rt{094; Telephone No.:08&813 1246
Email Mdr€ss: !al!y!eELqi!yj&!epe!he$[
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Diviaion OEce Perrolael

llatne Remarks
Arias, PauI Jotur P., II1) Spea.ker

vilahermosa, Guia Ma. G., AO MHRMO Secretariat

Quironq, Gwendolyn, trDAS III Seqetariat

Membera:

AIaba, Aba Q
Public Schools Dbtrict
SuperviEor

FIS Applicantg
(MCSNH$ Cdsisang
NHS, CCIS, MCNHS,
BNHS, Magsaysay IS)

Morlela, Ferdinand V Public Schoots District
Supervisor

Elem. Applicants
(Dangatd 6,
Sumpong CS, Adayan
Cs, Casllang CIS,
MCCS, Lhabo CS)

Tan Nery, Noel A. Arblic Schools Diskict
Superviaor

SHS Applicantg
(BNHS, Bdngcud NHS,
MCSNHS)

@
Address: Sayre Hi-way, Purok 5, C.asisan& MalayhlayCity
Telefar No.: Oga-311Hrc94; Telephone No.: Oa8-813-1246

Emall Addr€ssr m.laybalay.citv@deped.qov.oh
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Petu. mth Disbility: Yes ( ) No ( )

solo I,arent: Ye6l ) Nol )

Basic D@umenbry R.quirement

veritrcation
to b nu d be ttu HAMo/R oJtw/tu@)

L.tter of dtent addressd to thc Head oI omce, o. to thc
highest hunEn r€$urce oEd
DuIy aeomplished PeEoDEl Dara Sheet (PDs)

Photocopy orvalid ard updated PRC License/lD, fapplicable
PhotcoDy of Ccrtiliete or E[sibiliw / ReDon of Rat ns, if
Photaopy of $holastic/acadmic record such as but not
liEi!€d ro Tru&npt or R€cords (TOR) and Dipl'rma, includint
completion of geduate and post graduate units/deges, if

I Phot@oDv of Cerhli@tels otTrainhE. if aDDlicable
E. PhobEopy ot Certifi@te of EmployEent, Contrt of S.wi.e, or

duly sisned s€Ficc R@rd, whichever is/arc appli@blc
Photeow oI latest aDtuintnent. if aDDLcable

i. Photocopy ot the Perfomance Rabngs in the lasr Eting
pcriodls) @vning otre ( 1) ]tq Frfotrlac. prior to the
as*sMent, if appli.abl.

j Ch@klisr of RequireIn@ts md Omdbus Swor Sbat€m€nt on
tie cert,Scation on the Authdticiry and veraciB (cA9 of th€
d(nmelts submitt€d and Data Priva.y Const Fom

k Othcr d@um6ts as mal b. rEguir€d for comparahve

M@ns of v..ili@tion (MOvs) showins Outsbardina
Accomphshments, Appli.ation ot Edu@tion, ud Appli@tion
or L€ading ud D.velopment Ekoned frod the date of last
lssuance of appointn.Dt
Photocopy or P.rfomec. RatinS obtained from the el@ant
work sp€rience, if p€rtomence Etins jr ltm (il is not
r€leedt to the posiLion bo b. fl)cd

cgEcxlraT or REQI,IREIEIiTS

App)i@tion Code:

Ofrrce-

Ethnicity:

HutlE Reeurce Manas€@nadG

Sub$rib.d tud swom to beloE rE this _ day or

6dIs sd 4 rs)6.c rh. hw

OU Br'A SYORi ATATEEITT

CERTITICATIOT OF AIIIIIEIIICITY AXD VERACTTT
I h@bv c"-iry orat a'lr i'foruuon atbve @ true and cof@r, and of dv p.@Dar knowred'e and berier, and the documenrssubnrnpd here*rth ar ongimt ed/or cFrtined true .opies thercot

I'A'A PRIVACT CligErr

llffi::"T#,*: 3"H#:l:flffJ:[:t"T: T1 :" "or*, err pmcs mv persona, inro.na,ion as sh,ed abovc, ror*d,r,.r".".-,"" ".a"2,?t;:'#ftffi#.,,ffiffi:.J,trHH::*,htH-..,*0r..p,.p.*".i*-pr,*".


