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DIVISON MEMORANDUM
NO. s.2024

To: Assistant Schools Division Superintendent
ChiefEducation Supervisors, SGOD and CID
Education Program Supervisors
Public Schools District Supervisors
Al[ School Heads
Al[ Others Concemed
This Division

From: YES
Division

Date Mar.ch13,2024

Subject: ONLINE APPLICATION FOR TIIE 2023 NATIONAL
EXAMTNATTON FOR SCHOOL HEADS ( NQUESH)

QUALIFYING

1. This Office through the Human Resource and Development Section
(HRDS), hereby informs the field on the Online Application for the 2023 National
Qualifying Examination for School Heads ( NQUESH ). The list of School
Heads/Teachen who will apply to become takers ( Enclosure I ) from this division will
be evaluated base on the qualification and prioritization stipulated on DepEd Order No. 13,

s.2024 re: 'Adminisfiation of the Fiscal Year 2023 National Qudilying Examination for
School Heads' , consistent to DO 39, s. 2007 ( Mod.ified Qualifrcation Standtrds for the
Positions of Schools Heads and Principals).

2. The number of slots is based on the allocation given by the Central Office
per division. There are only 30 slots allocated for the upcoming examination
intended for the priority takers who submitted their intention to take the exam.

Enclosed is the list of School heads/Teachers who will apply forJ
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evaluation and validation by the region. They are hereby directed to apply online
using the liloft ht@s://nqesh-deped.gov.pt . In addition to have a guided application,
the takers may access the NQESH ONLINE APPLICATION USER GUIDE
through: https://bitly/FY2023NQESHApplicantResources .Please See attached
DepEd Memorandum for more information.

The schedule of activities or to the conduct ofthe test are as follows:

5. Moreover, the final list of takers will be posted in a separate memorandum
after the Evaluation and Validation of Documents.

6. Should there be queries contact ll/oodrow Wilson B. Merida,
Senior Education Program Specialist, Human Resource Development at 096647 52094.

Copy furnished:
Records Unit
HRD

Date Activity
March 13-15,2024 Online Application
March13-22,2024 Evaluation and Validation of Documents
March2T-24,2024 Release of the Final list of Examinees and

Examination sites through a Regional
Memorandum

May 5,2024 First Mock Examination
May 19,2024 Second( Final ) Mock Examination

'qBt
Address: Sayre Hi-way, Purok 5, Casisan& Malaybalay City

Telefax No.: 088-31+0094; Telephone No.: 08&813-1246
Email Address: mala vbalav.citv @deoed.eov.oh
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Enclosure I of Div. Memorandum N o. ,s. 2O24

LIST OF SCHOOL HEADS/TEACHERS WHO WILL APPLY
FOR EVALUATION AIID VALIDATION

No. I-AST IIIATE FIRSTNAE ft FOSITtol'

{Ex. Tlll, Xtl, frll,
HTt+fwD

1 CAMBANGAY HOMER B MTI

2 TAGUNDAY JEREMY G MTI

3 TATASON ERWIN L MTI

4 CORONEL MARCELISA D MTI

5 MAGLIPONG LYNOON I MTI

6 MIRAFUENTES VANESSA JOY D MTI

7 RAROGAL RHEA G MTII

I ROSALE'OS RANIER M HTI

9 CABUCOS ERWIN P HTI

'10 DE LA CRUZ NORVEN SUL HTI

11 PLAZOS DOMINEL E HTI

12 MELENDEZ MARITES c HTI

13 BELLO GENELYN G HTI

14 MAGANDING LLOYD t HTI

15 PATACA ARIEL ) HTI

't6 ACLUB RENE A HTI

17 CABALLERO NELITA J HTI

18 LEONO ROMIL B HTI

19 PULIDO MYRNA D HTI

20 OLUDIN LESTER DAVE G HTI

21 BALURAN CAREN JAMES A HTI

22 ADRIVAN ALMEJANDRO R HTI

23 FLORES DANNY s HTI

24 TORTOTA AL GRANT L HTI

25 OCIER DANIEL H HTI

26 PLAZOS DON KEVIN GIL E HTI

27 MONTANEZ FERMAR M HTI

28 HALINA ARIMATEO B HTI

EmailAddress: malavbalav.citv de oed p .oh
21 9t GO

'8'', Address: sayre Hi-way, Purok 6, Casisang, Malaybalay City

Telefax No.: 088-31+@94; Telephone No.: 088-813-1246 ,,. ]



**[i%
,."U/,

irprbut ot tDe ?riliwatu,
Eepertment of GUutatton

REGION X. NORTHERN MINDANAO
DTVISION OF MALAYBAIAY CITY

HTI29 ACACTO MARIA SHEILA G

30 SALEM EVELYN L HTIII

31 GLINOGO GLINOGO L HTI

32 FLORES JOVEN D HTI

33 GARCIA ZARMIN P TI

u TUDTUD ALEX o TI

35 SUMANDURAN MARY ANN R T t

36 CABAJON ZAN ETH K T t

37 SUMALINOG MARS G MTI

38 IBANEZ EVA MAE c MTI

39 CATAN E GRETCHEN EPS-I

40 ARBUTANTE Rto G EPS II

Address; Sayre Hi-way, Purok 6, Casisan& Malaybalay Caty

Telefax No.: 088-314-0094; Telephone No.: 088{13-1246
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DePEd MEMORANDUM
n". 013 , s. 2024

ADUII| IS|TRATIOII Op TIIE FrSCllL YEAR 2()it3 nATIOI|AL QUALIFTTXG
EXAXITATIOII tr1OR sCH(X'L HEAI'A

To Undersecretaries
Assistant Secretaries
Bureau and Service DAectors
Regional Directors
Schools Diyision Superintendents
Pubtic Elementary and Secondary School Heads
All Others Concerned

1. Passing the Nationa-l Qualifymg Examination for School Heads (NQESH), also,;.
knou,n as Principals'Test, is one of the requirements for appointment and reclassifrcation -

of ali aspiring applicarrts to the Flincipd and Assistant Principal positions in all public
elementary and secondary schools, pursuant to the following issuarces:

a. DepEd Otdcr IIX)I lfo. 97, s. 2Ol I
Revised Guidelines on the Allocation and Reclassifrcation of School Head
Positions

b. DO 41, r. 2O16
Additional Guidelines to DepEd Order No. 19, s. 2016 (Guidelines on
the Organizational Structures ard Stalfmg Patterns of Stand-alone and
InteErated Public Senior High Schools (SHS)

DO fi17, r. 2O23
Guidelines on Recruitment, Selection, and Appointment in the
Department of Education

c

d. DGpEd foEora.Bdun lDUl llo. (X15, e. 2o2il
Amendment DepEd Memorandum No. 100, s. 2022 (Results of the Fiscal
Year 2021 National Qua-lifyrng Examination for School Heads) and
Clarification on the Use of NQESH or Principal's Te6t Results in Relation
to DepEd Order No. OO7, s.2023 (Guidelines on Recruitrnent, S€iection,
and Appointment in the Department of Education)

2. In this regard, the Department of Education (DepEd), tluough the Bureau of
Human Resource ald Organizational Development (BHROD), shall administer the 2023
IIQEBH through a.ecErcd odltrc pLt orD at a ddlglrtcd .r. lnrdoa sltc on .,y
26t zUA. The exarr nation rhdl bo qdmlalatGrcd .laultracou.ly nauotreldc.

1)

\

(
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3, The schedule of activities prior to the conduct of the test are as follows:

Drtc ActMB
March 6-15, 2024 Online Application
March 6-22,20.24 Evaluation and Validation of Documents
Ma.rch2?,2024 Release of tlre Final List of Examinees and

Examination Sites through a Regional Memorandum
May 5,2024 First Mock Examination r

May 19,2o.24 Second (final) Mock Examination*
fr.rpotc of thc Uoct &r.nlretlon - to lneperc a.ai! checl ereolace dcvlcer and
fimlurrl'c the er.ElBGc. o! thc oDllle pl,etform end psoceu of tatl[g thc ts3t

4. The guidelines on the online application process ttrrough the NQESH Online
Application System is enclosed.

5. Aspiring school heads, tctadloaa of thclt curr.trt t)osltio[r, are qua]ified to
apply as takers of NQESH, provided that the applicants ncet the quallicatlon
rcqulrcmcatr and ha! rcqutrcd ![y of the follwlag cqlcricace rcqulrcneuts .r of
Fcbruary 29,2fr23, consistent with DO 39, s. 2007 (Modified Qualification Standardi
for the Positions of Head Teachers and Principals) and DO 41, s. 2O16:

a. One year as Head Teachcr, or
b. TWo years as Master Teacher, or
c. Tlvo years as Teacher-in-Charge $IC), or
d. Teaching experience for five years as follows

i. Teacher III or other teacher positions with sarne salary grade;
or

ii. Incumbent public school teacher who has managerial and
supervisory experience in a DepEd recognized private
institution or Commission on Higher Education (bHED)
recogrized higher education institution.

e. ABgregate exp€rience as Head Teacher, TlC, Master Teacher, and
Teacher III.

6 There shall be an allocation of 22,0oo e:<aminee slots distributed nationwide ineach re.ion, details of which will te included in the subsequent issuance from BHRoD-

H*3;,3';?#i,::i?i".:ffi 'ffi *Hal'l,H#:jJl":tT;t*H#:;iL{ ./
(Ros) shall refer to the foltowing ord.i or p.i".rty roi -"-Sa-#tion in t}e selection of theirEnal list of examinees:

He"d Teacher for at least one year in a public elementary orsecondarlr school,
Assistant School kincipal without NQESH eligibiiity,lncumbentolfi cer-in-c-hargerorciitiCioriii.l-o?oy.".",o,
Master Teacher for at least-two 5rear.s.

a.

b.
c.
d.

{
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i FiEcal Year (Ff) 2(}21 NQESH Takers who beloEg to Category B shall no longer
take the examinltion. l-por) !Lrr.rlpletio,: of ,,I.itu (,,.r(.irr,-r!.:iIri ni(.r]ior)ir! ;,:ssioir. ihL
'.r iil r-ilciergo rrr'r r'laliraur)n dnd ( ur'111:cdti(;11 irlocrlss l)' t::,.' \ltir,i].,! lirlrrt.,t r,r-. .\,-arlt ri.
ot ri.rc Phrlippi:res q\L,.\Pi r,iriir: FY 2O2l NQESH Takers who belong to Category C

shall NOT be allowed to take the test for this year and are encouraged to undergo
professional development int€rvention. (-irlirirlri,, : lr, ,:, 1ii,.ii' r.,jl l), ,,-,rttl ii,i l

1)U i r)osa

s. 'l'l'.c rr.lx'ltt-'aLLt'r:i:lLt, .'r,i,-: ':olic(l:'.,-l"ti.Lt,tl .: -t ,,.' .:;ri .:-ir:, el llr,r'l ,i:r1 qii,rslr,,ii-
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.,.1 order of merit , ,il l,ii)r r r;, i1,: 1
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1 i . DepEd values the credibility and itrtegrity of the examination The agency is
not' in any way, affiliated with ildividuals or institutions offering 

^nd Providing
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Encl
As stated

References:
DepEd Order (Nos. @7, s.2O23;41, s.2016; 97, s. 2011; and 39, s.2007)
DepEd Memorandum (No. O25, s. 2023)

To be indicated in the Perpetual Index
under the folk:wing subjects:

BASIC EDUCATION
BUREAUS AND OFFICES
EXAMINATIONS
OFFICTALS
PROMOTION
QUALIFICATIONS
RULES AND REGUTATIONS
TEACHERS

MCR, APA, MPC. Dn-M6iri.r!.tion otrh. EY 2023 NOESH
0066/ F€bru&y 20. m2a
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(Enclosure to DepEd Memorandum N". 0 13, s. 2024)

raTIorAL QUAI.ITnTG ETAXTTATTOX FIOR SCEOOL EEADA (rQESEI
TA 2U'3 OITLIIID PBOGESA ATD PROCEAAIIIO OF /TP"UCATTOIT

I. OIILIIIE API!,ICATIOI.

1. Ptcparc thc docuEcrtertz rcqurrcacit!.

l.l Prior application through the NQESH Online Application System (NQI)SH-
OAS), applicants must prelr.sc ead rcaa the following documents:

l.f.f Original copies of the approved Results-Based Performance
Management System (RPMS) Individual Performance Commitment
and Rating Form (IPCRF) with a rating of et least Very Satisfactory
(VS) in the last two (2) consecutive rating periods duly certified by the
authorized personnel in the SDO. i
For Teachers-ln-Charge (fICs) and Head Teachers (HTs] acting as
School Heads, the Office Performarrce Commitnent and Rating Form
(OPCRIT] shall be required.

See the details below for the performance rating coverage:
a. SY 2O2l-22 & SY 2022-23 for School-Based Performance Rating
b- Ft 2022 & FY 2023 for Non School-Based Perforrnance Raf.ng

1.1.2 Sen ice Record duly certified by the Attrninistrative OfEcer V of the
Schools Division Oftce; and

If applicable:
1.1.3 If applicable, designation or Special Order as School Head or TIC/OIC

ofa public elementar5r or secondary school duly signed by the Schools
Division Superintendent

1 . 1.4 Certification of marragerial and administrative erperience from
DepEd-recognized private institutions or CHED-recogmzed higher
education instittrtions.

1.2 Ensure that the scanned documents are clcer ead saged h PDF forDat.

2. CrertG .! .Ccouit h thc I|QESE Oallac Appltcatioa gyrtcta lfeESE<lASl

2.1 The NQESH-OAS can be accessed through t}is link:

httD: / /www.nqe .deped.eov .ph /

2.2

':ct:

First, you are required to create an account in the NeESH Online Application

^Wgt9m(NQESH-OASJusinglourOWNOflll.to.thiad-rrdi".;A;i.,i;;ottrclal DepEd Enail Account may be requested ior activatio" 
", "i.atio"from their respective SDO Informaton fechnolory Offcer.

Follow the steps sp€.ified in the JetSlE_OrfS AppLIeArtT t EIER GUIDDwhich can be accessed through this lirk:

E

J

(

2.3



2.4 brurc thrt .ll fnfunettol Fosldcd lr rccilrrt . Changes are NOT
allowed after creating the account.

2.5 Once an account has been created, an email notification will be sent to your
official DepFd email address.

3. Subatt aa .DpEcatlon oElt re.

3.1 Submit the required documents online tluough the NQESH-OAS followiog
the stepe specifed in the NOESH-OAS Apolicant User Guide.

3.2 Please be remirdeal that hlri.acrttoa of dosuactrt .h.Il bc eubJectcd to
hyG.lllrtloE rltrh Er@nd. for trev. iu.Loaa$y as stated in the Civil
Service Commission (CSC) rules and regul,ations and may bc banned from
taking the NQESH.

4. Uolttor tLG statur ol tho appllcedoB.

4. I You rrill be updated on the status of your application *uough email
notificatron. You may also check the application status page of your NQESH-
OAS account.

II. PROCESSITG OF APPIIGITIOtr rld CRIIFIG]f,TE OF EL'IGIBILIIT

1. c.n.ratloa of tLc ltrt of qurllfiod .Dpllcaltt

A. All SDOs are adviscd to gen€rate a rnaster list of Qualified Applicants, copy
furnished to the Regional Office, based on tlte order of priority as stated in item
6 of the policy cover of this mesrorandurD.

B. The list shall serye as a refererce for the SDO Evaluators and RO Validators
in prioritizing the rwiew of applications.

2. Proeertag of eppllcettoa

A. Schools Division OlEce Review (SDO Reviewl

A l. Through the NeESH-OAS, the designated Schools Division Otrce (SDO)
Evaluator shall receive a'd asscss t]..c apPricati,n based on the folrowing:

a the order of priority for 2023 NeESH as stipulated under item 6 of the
policy cover of this memorandum; and

b. the authenticity and completeness of the uploaded documents
through the NQESH_OAS.

A2 SDO Evaluator/s shall act on the application whether:

a FOR RO REVIEW
. The applicant 

- 
passed the SDO level review, thus his/herdocuments are forwarded t" trr. n"gi"i r.. n riier "f,iiiti".],,^.^

(

J
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h RE-APPLY
o If there are invalid or l,acking documeots that need to be addressed

by the applicant, he/she will bc instnrcted to re-apply and
complete the required documenta which are indicated in the
NQESH-OAS status.

C' DISAPPROVED
. The applicant is not yet qualitred to take t}rc NQESH. The reason

for the disqualificatioa is reflectcd in thc NQESH-OAS.

B. Regional Officc Review (RO Revierf

B l. Through the NQESH-OAS, the designated Regional Office (RO) Validator
shall validate the follorring:

a the applicant is qualified based on the order of priority for 2O2l
NQESH as stipulated in item 4.1 of the policy cover of this
mcrnorandum; and

b. the documents subEitted are coEplete.

B'2 The RO Elaluator shell qg1 on the application whether:

QUAIIFIED
The applicant is qualified based on the order of priority fior 2O21
NQESH as stipulated in itco 4.1 of the poli(y wer of thir
meraorandum and t}re submitted documents are complete.

a-

b. RE-APPLY
r If ttrcre are invalid or Lacking documents tllat need to be addresscd

by the applicant, he/she will bc instructed to re-apply and
conplete the required documents which arc indicated in tJ:e
NQESH-OAS status.

c DISAPPROVED
o The applicant is not yet qudified to take the NQESH. The reason

for the disqualification is rdlected in the NQESH-OAS.

3. PROCESSING OF CERTIFICATE OFEUGIBILITY

A. Once the applicant is qualified, his/her application will be returned to the SDO
evaluator for the proccssing of the Examination Pcrnit.

B. The applicant proceeds to the SDO for verification of submitted documents
He/she mu6t brLrg the following:

B 1. Oridnal copy of the submitted scanned docunents.

B,Z l2l pcs passport size picture (with name tqgl tsk€n withirr the
last 6 months with the eignature of the applicant at the back

-\

)

{

tB 3. Payment for tl.e Examination fee amounting to Php 600.00



<)

C. The SDO evaluator verilies the orignal documeots with those
uploaded/submitted by the applicant throug! the NQESH-OAS.

D. After verifcation, the SDO ar'aluator shall print the D<amination Permit of the
concerned applicant.

E. The SDO evaluator shall th€n affx his/her signature on the designated space
of the Examination Permit and attach the ID pictures submitted by the
applicant.

F. The SDO evaluator then releases the E:ramination P€r:mit to the applicant.

G. Upon rec€ipt of the Examination Permit, the applicant signs at the designated
space and proceeds to the SDO Cashier Section to pay the examination fee.

H. Upon paymerrt of the applicant, the SDO Cashier shall prorride payBent details
and afix his/her signature on the Examination Permit of the applicant. Ttris
wiII also serve as an Acknowledgcment Receipt for the payment of the
examination fee. The Oftcial Receipt will bc issued during the conduct of the
lut Mock Examination.

I. For the approval of the application , the applicsnt returns to the SDO evduator
to submit the lowet portion (RO copy) of the examination perDit.

J. The SDO evaluator rec€ives the sigrred RO copy and tags the applicant as paid
in the NQESH-OAS.

K. The SDO evaluator sllall submit to the RO validator the collected lower portion
(RO copy) of the Examination Permit with the initial list of examinees, while
the pa]'ment arrd master list of paid examinees shall be submitted to the RO-
Cashier tlrrough the SDO cashier.

L. The RO cashier prepares the Official Rcceipt of Applicants based on the report
frosr the SDO cashier vis-i-vis online application data.

M. The Regional Ofiice releases the Find list of exarrri're€s through a Regional
Memorandum.

..(

(


