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IIISMT'CTION TO SCEOOI,. EETDS IITD TI'MINISf,RITTYE OTTICER II
ON EE trCCEPTINCE OE PERTINEIIT DOCITMEI'ITS Of

TE,T,CEER, I IPPITICIN:TS fOR SY 202'.2025

To Assistant Schools Division Superintendent
Chief Education Supewisor, CID and SGOD

hrblic Elementary and Secondary School Heads
Administrative Officer II
All Others Concerned

I. The Division of Malaybday City shall commence accepting letter of intents
together with pertinent docunrents of the interested Teacher I applicants in
Kindergarten, Elementary, Junior High School, and Senior High School in
consonance with DepED Order No. 7, E.2023. E\sther, the OIIice shall also accept
gualified Teacher II applicants in the Senior High Scltool consistent with DepED
Order No. 3, e. 2016.

2. AII letter of intent and pertinent documents shdl be received by the School
Heads and or the Adminisuative O6cer II. Docrrments shall be thoroughly
checked and to issue aclsrowledgement receipt indicating thereon the documents
received by the school.

3. The School Heads and or Administrative Oficer II shall accomplish the
following namely:

The Deliberation Sheet marked Annex A
l,etter Addressed to the Applicants marked Annex B

4. On March 25, ZOZ4,Monday, the School Head shall forward to the Persorurel
Section the following:

4.1. AJ,I, I,EMER OF INIEI T TOGEIIIM WrI'I{ TTIE PERTINBIT
DOCT'ME]rTS

4.2. Conrclidated List of applicants both hard and soft copies. Template
shall be provided

4.3. Copies of the Deliberation Sheets

3.1.
3.2.
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4.4. Letter ad&essed to the applicants

5. The letter addressed to the applicants shall be released through the school,
hence, it is reguested that school8 shall forward the aame to the applicant. Copy
for the Division strall be forwarded to the Personnel Section.

6. Queries relative to this can be channeled to the Personnel Unit at this
number 0907-688-9009.

Immediate dissemination and sEict compliance of this Memorandum is
enjoined.

CHERRY
Schools

Copyfumished:
All Implementing Units
Records Unit
Personnel Unit
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