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AITNOI.JNCEMENT ON THE SUBMISSION OF PERTINENT D(rcI,JMENTS FOR
SEI\IIOR HIGH SCHOOL IEACHER TI PROMOTION FOR

MALAYBALAY CITY SENIOR HIGII SCHOOL

To: Assistant Schools Division Superintendent
Chief Education Progrram Supervisors, SGOD and CID
All Public Elernentary and Secondary School Heads
AJI Others Concerned
This Division

I . lhis is to inform the field of the submission of pertinent documents for Senior
High School Teacher II Promotion. Applicants should meet the herein qualification
standards and follow the guidelines as embodied in DepED Order No. 66, s. 2017.

2. All interested applicants are requested to follow and obsenre the tirneline of
the application process and submit complete set of application documents
together with your letter of intent to the Division Office from lllarch 13, 2O24lo
Match 26, 2024. as follows:

2. I. I'etter of intent addressed to the Schools Division Superintendent

2.2. Duly accomplished PDS (CSC Form 212, Revised 2017) with recent

2x2 picture, with Work Experience Sheet;

2.3. Photocopy of Certiricate of Eligibility ,z Rating / Lricense/ ID;

2.4. Photocopy of scholastic/academic record, sueh as but not limited

to Transcript of Secords (fOR) and Diploma;

2.5. Photocopy of Updated Service Record or Certificate of

Employment, if applicable;

2.6. Performance Ratingrs covering for one (l) year performance

2.7. Certificate/s of Outstanding/Meritorious Accomplishment;

2.7.a Outstanding Employee Award;
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2.7.b Proof of Innowatioru (Conceptualized an innovative work plan

and properly dosumented and approved by imrnediate chief

and attested by authorized reg'ional/division ofEcial;

2.7.c Research and Development Projects;

2. 7.d Publication /Authorship;

2.7.e Consultancy/Resource Speakership;

2.8. Certificates of Eainings attended not cedited during the last

promotion;

2.9. Proof of Chairmanship/Cechairmanship of a technical / plarudng

committee;

2.I0. Omnibus certiEcation as to authenticity and veracity of all

documents submitted.

3. Applicants are required to bring the original copies of the pertinent
dosuments and to present the HRMPSB when necessary for verification.

4. Docurrents shall be submitted with TABLE of COIiITENTS in accordance with
letters a to I of the pertinent docunents stated in item, no 2. AII certilicates of
training attended must be enumerated and arrange chronologically (date).

3. Applicants assume the full responsibility and accountability for the
authenticity and veracity of the documents submitted as evidenced by the duly
signed Omnibus Sworn Statement. Any ialse and &audulent documents submitted
shall be ground for disgualification.

4. No additional docurrents shall be accepted after the deadline. Applicants
who failed to submit the documentary requirements on the set deadline shdl not
be included in the pool of oficid applicants.

8. See attached documents as to the following:

Annex A: QualGcation Standards
Annex B : Criteria and the Point System Consistent with DO 7 s.

2023
Annex C: Composition of the HRMPSB

9. This Ofiice adheres to the Principles of Merit and Fibress and to the Egr.ral
Employment Opportunity kinciple (EEOP). It ensures no dis<rimination in the
selection of its employees provided Qqalifisslion Standar& set by the CSC are met
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and DepED gnridelines are follovved. Ttrus, all applications regardless of
applicant's age, sex, sexual orientation, gtender identity, civil status, ethnicity,
religion, disability, or political .ffiliation are treated with respect and equity.

10. Queries relative to this memorandum can be channeled to the Personnel Unit.

I l. Imrnediate dissemination of this Memorandum is enjoined.

CHENRY s
Schools Di Su tendent v

Incl. as stated

Copy furnished:
Records Unit
Personnel Unit

TO BE POSIED ON OI.'R WEBSrIE
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AnnezA

QUTITIEGf,TION ST.INDTRDS
Senior Hlgh School - Teacher II

Education: Academic I?ack & Core Subjects: Bachelo/s degtee majoring in
the relevant stsand/subjec.t; or any Bachelor's degree plus atleast
6 units toward.s a Mastet's degree in relevant sEartd./subject or

fuE & Design ?1.acJc Bachelor's degree majoring in field(s) under
the Track; or any Bachelot's deg,ree plus 15 units of specialization
in the relevant subject or

Sporis Track: Bachelor's degree majoring in field(s) under the
Track; or any Bachelor's degree plus l5 units of specialization in
the fields under the Track or

WL Track: Bachelor's degree; or completion of technicd-
vocational course(s) in the area of specialization

Training: Academic Track & Core SubT'ects: none required or

fuE & Design Ttack: 4 hours of tsaining relevant to the courses in
the Ttack or

Sporb I?ack: 4 hours of Eaining relevant to the courses in the
SEand or

TW Ttack at least NCII + 1MC I *appropriate to the
specialization

E:qrerience:.Academic Ttack & Core Subjecfs: none required or

fuls & Design Ttack I year relevant teaching/indr:stry work
erq>erience or

Sporfs'Ilack: I year relevant teaching/indusEy work experience
or

TW T'rack 6 montlrs of relevant teaching or 6 months of industry
work e:qrerience

Eligibility: RA 1080 (Teacher)
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