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l. Pursuant to DepEd Order No. 95, s. 2010 re: Cuidelines on the hoper Use
oI Computers and Network Facilities in all Administiative Oflices and Schools, the
ICT Unit will conduct a preventive maintenance check-up of all DepEd issued ICT
equipment in the Division Omce, which will corrmence on Maich 11,2024.

2. lt is recommended that all employees with assigned computer desktop or
Iaptop wiu conduct initial housekeeping of the following prior to the scheduled
preventive maintenance:

a. Backup important files in removable stoEge devices such as optical
dlsk, Ilash drives or extemal hard disk;

b. Transfer all personal files into a removable storage device; and
c. Remove or uninstall irrelevant applicatjon/softwaJe.

Enclosed is the Preventive Maintenance Plajr for reference

TO BE POSTED IN THE WEBSITE

4. Queries relative to thrs can be relayed to Paul John P. Arias, Information
Technolo5/ OITicer I at 0960626029A.
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