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REGION X - NORTTIERN MINDAIYAO
DTVISIION OF MAII\YBAII\Y CITY

1 SED
l!,lt

TO

No.

DATE

rI SchoolsIt
: April 03

s.2024

Assistant Schools Division Superintendent
Chief Education Supervimrs - SGOD and CID

FROM : CHERRYMAE

Public Elementery and
All Others Concerned

School Heeds

YES

SUBJECT: DEADLINE ON THE SUBMISSION OF THE NATIONAL SCHOOL
BUILDING IIMENTORY (NSBD rOR Sy 2023-2024

l. Pursuant to the attached the unnumbered Memorandum of the Department of
Education from the Offrce of the Undersecretary for Administration, this Office hereby
directs all TlEmentary and secondary public schools on Guideline in the conduct of the
ndtionol schools building Inventory (NSBI) for SY 202i-2024.

2. School Heads should ensure that their school performs its respective roles and
responsibilities on the updating and submission of NSBI-Data Gatlering Forms for SY
2023-2024 with inclusion ofnew data elernents as indicated in the attached memorandurn

3. Further, all public schools are required to submit picfrites (Geotag school site photo
u.sing Timestamp Camera application) of all building structure according to the site
development; starting from the left side of entrance gate counter clockwise to right,
especially those schools with latest facilities, amenities, and development of the sclrool site
constructed and

4. Submission of NSBI soft copy in Excel file forms and Geotogged building
structure photos in soft copy l{oil File shall be on or before NIay 24,2024 through
shared NSBI Google Drive of Division Education Facilities Section.

5. Immediate dissemination and compliance on this memorandum is directed.

Aischcd as $sred

Copy Fumished:
Recods Unit

'if.,f 
''

Address: Sayre Hi-way, Purok 5, Casisan& Malaybalay City
Telefax No,: 08&314-fl!94; Telephone No.: 088{13-1246
Email Address: malavbalay,citv@deped.sov.oh
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Be$artment of €bumtiou
OTFICE OT THE UNDERSECRETARY FOR ADMINISTRATION

OUA-OUT

MEMORA}IDT'TI

TO: MTNISTER' BASTC, IITGHER AltD TDCHIWCAL
EDUCATIOI{, BAR}IM
RDGIOISAL DINDC'NORS
SCH(X}IS DnIISIOT{ SI'PERIITTEIIDEtrTS
REGIONAL PL/\NIIING OFFICERS
ALL OTHERS

TIIRU: ilI
for cture & Facilities

FROM:
t Secretary for Administration

in-Charge, Planning Service

SII&IBCT: GI'IDE,LII{ES IN TTTE COI{DU T OF THE ITATIOT{AL
scHooL BIrrLDrnc rlwpr{TroRy (I{sBIf rloR sy 20/23-
2024

DATE: 11 March 2A24

The Department of Education continuously commit to improve the quality of
education by providing safe and conducive learning environment through
construction of more school buildings, other infrastructure, and facilities for schools.
Furthermore, ttle Department recognizes the importance of maintaining a complete
and accurate inventory of school infrastructure, including buildings, classrooms?
furniture, and other facilities to be used in planning, budgeting, resource allocation"
and decision making.

In preparation for the budget deliberations for the Fiscal Year 2025, there will be an
update of the National School Building Inventory for SY 2023-2A24 to capture the
updated inventory of school infrastructure and otfrer facilities. This w"ill serve as
basis for adjusting classroom requirements to ensure the safe operation of schools.
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This Memorandum outlines the guidelines for the conduct of the NSBI, including the
procedures, timelines, and roles and responsibilities of concemed personnel across
all levels of governance. All public schools offering elementary, junior high schools
and senior high schools are required to comply with the prescribed guidelines and
actively participate in collecting and encoding NSBI data in the Basic Education
lnformation System.

I. PR,OCEDI'RTrS

ln order to collect, encode, and report accurate and high-quaJity data in the NSBI
Module, personnel at the school level shall obsen e the following:

a. The school head conducts the School Building Inventory anci manually
accomplish the NSBI Data Gathering Forms.

b. Review, encode and validate the inventory.
c. Submit t*'o (2) signed copies of duly accomplished forms to the schools

Division OIIice (SDO), Atrention: Division Engineer.

should there be errors in encoding the data in the system, the school Head shall
notify the SDo of any error committed through a letter addressed to the Division
Planning Officer (System related) and Division Engineer (NSBI Forms).

N. ROLES /UTD RESPiONSIBILITIES

All DepEd personnel across ali levels of govemance shall perform their respecti'e
roles and responsibilities in accordance with those enumerated below:

Provide technical assistance on the
orientation of very large SDOs
when necessa

Update the system and provide a facility
to print generated data for verilication

SIF.EFD, PS-EMISD

ICTS.USD
u s

Provide technical assistance on the
orientation and implementation for large PPRD, Regional Engineer
and lar SDOs
Monitor status of submissions of SDOs PPRD
Assist in the onsite validation to schools En eer

Orient School Heads (by cluster)
SGOD-PRS, Division
Education Facilities Section
EFS ,SU Offrce

Create BEIS accounts for Engineers
SGOD-PRSlantilla with editin facilities rouided

oefiro v Roon) 508, 5'Flocr Mnb,or 8u,'d,n& Dogtd Comg,cr. Mo'.rt(o Avrnuc. pJ!,8 C,ty t600
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that necessary clearances from School
Head and SGOD are securedl
Provide technical assistance to schools
on queries regarding NSBI forms, system,
and processes
Monitor and validate submissions from
schools

Conduct actual school lnven
Submit signed NSBI forms to SGOD

SGOD-PRS, Division
Education Facilities Section,
Su Office

SGOD.PRS, SPC, EFS

School Head
Encode NSBI data in the BEIS

IIr.

The NSBI Data Gathering Forms for SY 2O23-2024 (see Annex A) consist of eight (8)
tables, some of u'hich have new data requirements that schools need to accomplish
in the reporting of the NSBI. The NSBI Data Gathering Forms can be accessed and
downloaded from the BEIS.

Number of Temporar5r learning Space/s (TLS) &
Makeshift Room S

Number of Water and Sanitation Facilities
Existing Number of Stand-Alone Water and Sanitation
Facilities

The NSBI Data Gathering Forms were updated with the inclusion of new data
elements as a result of DepEd's reportorial commitment to other agencies related to
school buildings and facilities. For proper guidance and information, an Answering
Guide (see Annex Bl that contains the common detinitions and examples will be
disseminated to all concerned personnel.

Building PWD Accessible

Room Condition:

Table 2
For Condemnation
Condemned For Demolition

Table I Summar5z of Existing Buildine
Table 2 Exi Rooms

Table 3

Table 4a

Table 4b

Table 5 Number of Usable Fumiture
Table 6 Other Facilities Amenities
'fable 7 Access Going to School

Table I

},iATATAG

Room 508, 5r- tloor M,rb'nr 8u'ld'n& Or'9td Complcr. Meral(o Avc,roe, pn1,S C,iy i600

lol0phonF N') l0)l n6t8.l 760. t m.l,l u(o.to,)dm,nrrrJtionrDdonc.i eov oh

fJ r"1ra "" 1'1,", . (l ,;,:.o..,rru oo *, hS ti$u.pr! n" S. **r r,.0.{ rrvrr,



IV

Accomplished NSBI Data Gathering Forms shall be signed by the following school
and division personnel attesting the accuracy and veracity of the encoded and
reported data in both printed copy and in the system, as shown below:

i Site Validation Division Engineer

System Verilier Planning Offrcer

NSBI Data Gathering Forms
School Head

System Validation

PROCESS II{ DETERMINING
(LATTfi 

'DE/ 
LONGITI'DEI

THE SCH(X)L C(X)RDII{ATEIS

In determining the school coordinates, the location of the flagpole shall serve as the
reference point. The School Head may use devices such as mobile phones,
smartphones (iOS or Android phones), tablets, or laptops to open Google Maps and
identify the latitude and longitude of the school to ensure accuracy of the information
or data.

Using smartphones/tablets

1. Turn on the GPS on your device.
2. Open Google Maps.
3' Navigate the location you w€rnt to find the coordinates. you cal scroll and

zoom to Iocate it.
4. Tap and hold to the specific location. A red pin will appear at the determined

location.
5. The coordinates will appear on the Search bar; then, copy or take a screenshot

of the coordinates.

Using laptops:

1. Open your browser (Google Chrome, Mozilla Firefox, or any other browser).
2. Type Google Maps in the Search bar.
3. Navigate to the location you want to determine t.lle coordinates. Use the scroll

wheel to zoom in/out of the location.
4. Right-click on the location.
5. Click on the coordinates and copy them.

For samples of the processes in determining the school coordinates, please refer to
Annex C.

oefieo vMATATA(i
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Papcr and onsite validation of NSBI data shall be conducted by the Division Engineers
rvhile the Division Planning Oflicers will veriS l}re accuracy of ttre data encoded in tht:
system.

'l.he criteda or quota lbr the data validation rrr"ill depend on thc category / siz(r of the
division as shou.n bclorv:

Small I 007o of schools data validated
Medium At least 80o/o of schools data validated

La At kast 6O7o of schools data validated

-V_qry, 
t^argq r4!le_e$3!2._q!-qqho_o_ls_gtq!A_va1!!.q!e_d

vI.

All personnel involved in the data collection, encoding, validation, and monitoring lbr thc
NSBI for school Year 2023-'2024 shall be guided accordingly on the following timclines
as shown belou':

Odentation on NSBI tor SY 2023- 20'24 Starting Match 22, '20'24

Encoding of NStsl Data March 25, 2024

i Validation of NSBI Data

Bnd of Enr:oding in thc System June 01,2024

The cut-ofl'date ol'the data to be reponed in the NSBI is as of Februarv 29. 2O24.

May l-3 I, 2024

VII. MOIIITORII{G AITD EVALUATIOIT

The Polic-1', I'lanning, and Research Division (ppRD) through the Regional planning
oflice r (RPo) shall monitor the status o[ submission by Schools Division offices (sDO).
'lhe SDOs shall do the same to all schools under their respective judsdiction. AIso, the
Division Planning offrcer (DPo) and the Division h)nginee r shall provide necessary
support in the form of technical assistance to schools with dfficulties in encoding NSBI
cla tsr.

The DepEd central olfice through the planning service-Education Managernent
Information s.v-stcm Division (PS-EMISD) shall inform all regions and divisions their
respeclive statuses of submission and validation irr coordination $'ith the ilegional
Planning OfTice r.

MATATAG

Room A-205, 2"d FloorAlonzo Building, DepEd Complex, Meralco Avenue, pasig City 1.500
Telefax No.: (02) 8587-2744; Em.il: pr.od@deped.gov.ph
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Updates and changes in the encoding and reporting of NSBI data will only be

disseminated through issuance of an Advisory or a Memorandum.

vm.

For clarifrcations and queries, please contact the following oflices:

School Infrastructure aad Facilities - Education Facllities Divisloa lSIf-tFDl

(+63) 28 633 7263 / (+631 28 638 71 10 / (*63\ 28 636 4a77
orr sif.c icla cieprcl.qoi'.ph
5'h Floor, Mabini Building, DepEd Complex, Meralco Avenue,
Pasig City

Planning Servlce - Education llai4gs6strl laformatioa System Division (PS-
EMISDI

Landline:
Email:
Address:

Landline:
Telefax:
Email:
Address:

Landline:
Mobile:
Email:
Facebook:
Address:

2,4 Floor, Alonzo Building, DepEd Complex, Meralco Avenue,
Pasig City

Ilfornatlol aad Communlcation Technologr Servlce - User Support Divlslon

(+63) 28 638 22st / (*63) 28 63s 3986
(+63) 28 635 3986
t r:;. cmisdiu rler.rcci.(or'. ph

{+63) 28 636 4874 / F63l 28 633 2658
(+63) 939 436 1390 (SMART) / (+631 977 771 2285 (GLOBE)
sir rruori .c bcis- lis r i r-leDccl.sor.Dh icts. r-rsil ir clept:'d.rtc.x . pir
wrvw.facebook. com / groups/ lis.helpdesk/
2"a Floor, Bonifacio Building, DepEd Complex, Meralco Avenue,
Pasig Citl'

For immediate dissemination and strict compliance.

MATATAG
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D.pnrtm.nt ol Educatlon
school Bulldlng lnvcntory Form

(as ofFebruary 29,2oz+)

RcdoD: X. I{ORTHERI{ IIIINDAf,AO school lD:

DMsl,on : i.IALAYEAI,AY CITY school N.n|c;

LotrlrtudG: Ladtude:

Trblc 1. SummeE off,rlEdn! Bulldlm

Euildlqtl".mcl
Nunbcrr

fund
Buldt STliTGr Soure/rr

spElffc FuDd

Sore/r'
auIdlrg

Gondltlol'
I{unb.t ot
Stotq,t6

I{urbo of
Rorot

Ys
CoEplGrldr

0fnor
prcvtd.d,
rcfer to

buildiD8DDG)

Cl.diqtlotr
of Bulldhg'

lr buildlng
PWD

rmlblc?rt

He
udetl6c

Ealor rcp.tr
ior tbc lr.t
S tun?lr
(Yslilo)

w.h
C4,tlllcrtc of
Aceptue?r'

(Y€/No)

l. thc Eh@l
bulHltr8 lrclldcd
l!thc lrcpEd Bml

ofaeontry'r
(YolI{o)

Bulldlrt
t rtcd.Li'

Drlt of
Acqddtlonrr

Acqulddor
Gett' BohVduco

ID.EE
lnfometlor'

cd. t cd,1 cd t8

Prcprnd a Ccilfrcd lro rd Comct b!tr VcrrfiGd bF

DANYYS DAGUIMOL
Supplyofllcc

Mil.y&.Lyclty DMrlon

Vrlurtcd brt

LESLIBT, FOI{TAI{ILLA
E!8bmlll

tLhyb.lry OtyDMdon

IIOVEUA,SESCOil
Plrnrlrt omq lll

IldrybdryClty Dlftlotr
school llcrd

Vcrlllcd tyr



IleEartmant of Edu(rUon
schooi Br[dln8 Inventory Form

(at ofFebruarY 29, 2O2{)

i*t
\,t

s.hool ID:

school l{aEC:X. NORTHBII{ MNDANAO

IAT"AYBAI.AY GITY

iil!5:il]Il:iliEtri
lrrd.ftFr

LcogdrMIB
Actuel usaF/5"

Room lrtal!'l
Room Cordluoo'Rooltl

Iumbcrtt
Buldlng
ilunrbarr

I

T.
A.
ririllTtm

m
PrGp$ad, cordi.d Trua dcorEctbY:

v.dlt.d bY:

U.hyt hYOtY Dld.lon

v.lld.t d b!4

li.hrbd.y Clty Dlvtdon



Ilopartment ot Educadon
School Bulldlng Inventory Form

(as of February 29,2024)

Rcglon r X. NORTIIERN MII{D/IJ{AO Sdrool lD:

Dlvklon ! ITfiT'I|IJIXTiTII Sclrool NaEra !

T.mDor.ry LcrnlnS S}ac./r

No. ofTamporary LeaBlnt
$a../tr

NG of cla.rarA.cdonr ualn8
Tcnporary Lcarnlng Spacl/r's

M.k.shlll Room/t

o, ottf.kcshlt Room/J6
l{o of cl.rr../scddon3 wln8

MrLshlft Roon/.27

Nulrh.I of Punallonal Tollct 8owk" ui rcrof
I{on.FuncUonal

Tollct BowkH

Numb.r of
Urln.l

Trcugh'2

wth
ScDUc

T.!Pr
(Ycrlt{o)

llulnb€r of Fercatlt'
Bulldlnt
t{umbcrr

rnrbar of llumbcr of
UrlnelgrlWarhlnslnro wrth w.ter udDutwat rrnE trrltrale PWD slt1?lll $pplv srpply

a



Department of Educadon
School Bulldlng lnventory Form

(as ofFebruary 29.20241
I

Rsgion : X. NORTHERN MINDAI{AO

DltiFitti'l MAIJTYBAI.AY CITY

School ID r

School ame:

t{umber of Funcdonst Tollet BowlszE Number of
Non-Functional
Tollet Bowlszer,tE[t! Female [rD shared

CoL 1 CoL 2 CoL 3 col.l Col.5

Number ofslnk/
Washbasin30

CoL 6

Number of
Urlnals3l

Number of
Urlnal

troughsz

Col.7 CoL I

wtrh
Septlc

Tank33
(Yes/No)

CoL 9

Number of Faucets3a

With Water
supply Water

Col. r0 CoL 11

Klrlder
Modular
Tablets

Klnder
Chalf6 ArmcbalrsT

Col l CoL 2 col

School Deskr3
Other Classroom

Tablele
Otli€r Classmom

Chalr'o

C.l1 col S hl.6

IrepBd New Deslgn

2-Seater Table & Ghalr'r

Elementary lunlor Hlgh
school

Senlor Hlgh
school

CoL 9CoL 7 CoL I

lype of Facllltles/Amenldes
Present ln Campus?

(Yes/No)

CoL I Col- 2

covered Court'z o YeE oNo

Gymneslumal o Yes oNo

Solar Panelaa

I)pe of Facilltles/Amenltles Pr€sent in Campus?
(Yes/No)

CoL 3 CoL 4

Flood Marker'? o Yes oNo

Playgrounds

School Gardenae

Entrance Gatelo

Exlt Getesr

Type of tracllldes/Amenldes

CoL 5

BIke Rackss2

Paved Pathway film Bntrance cate
to Bultdlng:r

Pathway Cover/Roofl ngs'

Present ln Campus?
(Yes/No)

CoL 5

o Yes oNo

o Yes oNo

o Yes oNo

o Yes o I{o

o Yes oNo

oYes O I{o

o Yes oNo

Permanent Perlmetet Fencea5

Tomporrry Perlmeter Fencer6

o YeE oNo

o YeE oNo

o Yes oNo



Department of Educatlon
School Buildlng Inventory Form

(as ofFebruary 29,2024)

School ID:

School Name:

Reglon X. NORTHERN MINDANAO

DMsion MALIIYBATIIY CITY

I

dn

Type ofAccess Roadss Accessible by type of transportaflon55

Col- 1 Col.2

o

tr

tr

o

tr

Paved

Unpaved

Levelled

Unlevelled / Rough road

On-going construction

tr

tr

tr

tr

tr

tr

Private 4-Wheel Vehicle tr

tr

tr

tr

tr

tr

feepney

Private Motorcycle Habal-habal

Boat Train

UV Express Bus

Pedicab Biking

Tricycle Walking/Hiking


