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TO Aasi8talt Schoola Division Superintend€nt
Chief Education Supewisor, CID ald SGOD
hrblic Elementary and Secondary School Heads
AII Others Concerned

l. Tltis Ofrce arurounc€s th6 selection process ofthe vacaJ:rt Special Education Teacher I
(Elementary) in thl8 Division. Applicants to the position shou]d me€t the herein qualification
Btandards as embodied in DepED Order No. 7, s. 2015 to wit:

Positron Educatlo! E:perlence ftEiring Exrsibility

Special Education
Teacher I (Elem.)

(sG 14)

Bachelor's degree in
Education \dth E ecialization

in Special Education
none none

RA 1080
(Ieacher)

2. Interested qualified applicants are required to submit the following pertinent
documents propetlf ear rrurlcd to this OEce on or before trprU 26, 202{.

2.1. Letter of intent addressed to the Sctrools Division Sq)erintendent
2.2. Duly accomplished PDS (CSC Form 212, Revised 2017) with recent 2r2

picfiue, with Work kperienc-e Sheet;
2.3. Photocopy of Certifrcate of Eligibility / Rating / License/ ID;
2.4. Photocopy of scholastic/academic record, such as but not lirnited to TrarEcript of

Records (tOR) and Diploma;
2.5. Photocopy of Updated Servic€ Record or CertiEcate of ftnployment, U aPplicable;
2.6. Performance Ratings covering for one ( l) year performance, if applicable;
2,7. Certifrcate/s of Outstanding/M€ritorioua Accomplishment;

a) Outstanding Employee Awar4
b) Proof of Innovations (Conceptualized an innovative work plan and prope y

documented and approved by immediate chief and attested by authorized
re gional/division offi cial;

c) Research and Dovelopment Project6;
d) Publication/Authorship;
e) Consultancy/Reaource Speakership;

2.8. Certificates of trainings attended not credited during tho last promotion;
2.9. Proof of Chairmanship/Co-chairmanslup of a technical / planning conunittee;
2.10. Omnibus certification as to authenticity andveracity of all documents submitted.
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3. This OEce adheres to the Principle6 of Merit and Pitsress and to the Equal Enployment
Opportunity Principle @EOP). It ensures no discrimination in the Belection of its omployees
provided Qualifrcation Standardr set by the CSlc and DepED are met. Thus, all applicatioru
regardless of applicant's age, ser, sexlaf orientation, gender identity, civil statrs, etturicity,
religion, disability, or poltical afiliation are tr€ated lrith t€spect and equity.

4. Qualifred applicantB slrall b6 notified on the date of lnteryiew which sha]I be on May
2024. Th6y shell bring the origind copy of their p€rtinent documents during the interview.

Q,uerieB telative to thi8 can b6 relayed to the Personnel Unit at 0907-88&9000.

Immediate dissemination of this memorandum is degired.

GEERNY
Schools

Copy furnislred:
Records Unit
P€Eonnel Unit

TO BE POSTED ONTTIE WEBSITE
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