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Drpsrtmmt of Gtuntion
REGION X- NORTHERN MINDANAO

DUEX)ll Of LIAI.AYMIAY CITY

Date
By

DTVISION MEMORANDUM
No. lStl ,s.2O24

T(} Assrstant Schools Division S uperintendent
Chief Education Supervisors, CID and SGOD

-S@1 Heads (Elementary and Secondary)
Admini strative€(fi cer II
All Orft€rs

FROM: CHERRY CGREYES
Schmls sron nt Y

DATE: April18,2024

RE ST]BMISSION OF UPDATED PERSONAL DATA SI{EET (PDS)

t. Pursuant to Civil Service Commission (CSC) Memorandum Circular No. 11, s.

2017, this Oflice hereby directs all employees to submit updated Personal Data Sheet @DS) (CSC
FomtNo.212, s.2017)inlwo (2) hard copies one for the Personnel Unit and one for the school
file or fimctional division's copy. Further, kindly attach a summary list per School or per

fimctional Division in an alphabetical order (see attached Annex A). Submission shall be on or
before MAY 17 ,2023 to the Personnel Unit.

2- School Heads are advice to constitute a PDS review committee mainly tasked to
review the entries of the PDS before the submission. Thus, School Heads shall issue a certificate
to be submitted together with the PDS and the summary list. (See attached Annex B)

3. Anent thereto, all personnel are hereby reiterated to abide the issued Dtvrston

Memorendum no. 31& s 2022 on the clarification on the Authority to Administer Oarhs, thus

this Office is in adherence and conforms the same authorized signatories of the Personal Data

Sheet (PDS), to wit:

1l

Regional Directors,
Notaries Public / Members of the Judiciary,

Purok 5, Casisan& Malaybalay City

Teletur (OEt) 314e9tt
Email : Malaybalay.city@deped.gov.ph
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De$rtment of Gtutrtion
REGION X- NORTHERN MINDANAO

DIVISION OF MALAYBAI.AY CMT

4
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Encl.:
As stated,

Copy fumished:
Records Unit
AO V File
Personnel Unit

TO BEPOSTED IN THEWEBSITE

Provincial Governor and,

City / Municipal Mayors
Punong Barangay (only for the oath of office)

Queries relative to this can be channeled to Personnel Unit 09t0768E90(D.

@
Purok 5, Casisang MalaybalaY CitY

Telefax (088) 314{@4
Email : Malaybalay.city@deped.gov.ph
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ErtrErtment of Gtumtion
REGION X- NORTHERN MINDANAO

DIVISION OF MALAYBATAY CMY

Annex A

PDS 2024

SUMMARY LIST OF'FILERS

Name hoolc

chcck leue0
No LASTNAME FIRSTNAME MIDDLENAME

ittt rune)

POSITION Irvel A
(Elenenlar!)

l,€rul B
(Junior lligh

khool)

t evel C
(g"niot High

Schoot)

Noted by:

@

School Head

Purok 6, Casisan& Malaybalay City

Telefax (08a) 314{094
Email : Malaybalay.city@deped.gov. ph
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Department of Gtutation
REGION X- NORTHERN MINDANAO

DIVI5ION OF MAI,AYBATAY CITY

Annex B

CERTIFICATION

This is to certi$ that the Personal Data Sheet (PDS) submitted/included in the summary

list of filers were reviewed and found compliant with the Civil Servrce Commission (CSC)
guidelines.

Issued this _ day of _............... 2024

School Head

@
Purok 5, Casisan& Malaybalay City

Telefax (088) 314{094
Email: Malaybalay.city@dep€d.tov.ph


